
    

 
 

 
LINN-MAR COMMUNITY SCHOOL DISTRICT 

BOARD/SUPERINTENDENT RETREAT MINUTES 
FEBRUARY 23, 2015 

 
100: CALL TO ORDER AND DETERMINATION OF A QUORUM 
The Linn-Mar Community School District Board of Directors/Superintendent Retreat was called to order 
at 5:00 PM in the Board Room of the Learning Resource Center by President Tim Isenberg.  Roll call was 
taken and it was determined a quorum was present.  Board members present:  Isenberg, Crawford, 
Gadelha, Hutcheson, Patterson, and Wilson.  Absent:  Buchholz.  Administration present: Mulholland. 
 
200: REVISION AND/OR ADOPTION OF THE AGENDA   Motion 196-02-23 
Motion by Hutcheson to accept the agenda as presented, seconded by Patterson, and approved by voice 
vote. 

 
300: BOARD/SUPERINTENDENT RETREAT 

1. Welcome: Board President Tim Isenberg welcomed Bob Crawford to the meeting.  Crawford was 
appointed on February 9, 2015 by the Board to fill the seat vacated by Ann Stark who resigned on 
January 23, 2015 to move to Cleveland, Ohio.  The term of the appointment is until September 
14, 2015, when regular school board elections are held.  Mr. Crawford took the oath of office on 
Thursday, February 19, 2015. 

2. Transitions: Superintendent Katie Mulholland discussed the timeline for advertising and hiring 
the Chief Academic Officer position due to Dr. Dirk Halupnik accepting the superintendent 
position at Southeast Polk Community School District.  The goal is to complete the hiring 
process, if possible, by April 1st.  Also discussed was a district project manager position for the 
High School renovation project that would include administrative supervision of high school 
classes relocated to the LRC during the two and a half year High School renovation project.  Dr. 
Quintin Shepherd’s District visits and communication regarding administrative positions was also 
reviewed.   

3. Team Accomplishments: Superintendent Katie Mulholland reviewed the original Ten Year 
Facility Plan (2007) and the Five Year Refresh (2013) of the Plan and answered questions from 
the Board regarding potential future options.  The Board also received a summary of District 
changes and accomplishments since the 2003-04 school year.  Topics discussed included student 
success, schools and facilities, leadership positions, funding, and referenda. 

4. Superintendent’s Schedule: Superintendent Mulholland shared her schedule through June 30, 
2015.  This included at least one visit to the Iowa Legislature on March 5, 2014. 

 
400: ADJOURNMENT   Motion 197-02-23 
Motion by Hutcheson to adjourn at 6:30 PM, seconded by Patterson, and approved by voice vote. 
 

_______________________________________ 
Tim Isenberg, Board President 

 
_______________________________________ 

Angie Morrison, Board Secretary 
 

Minutes respectfully submitted 2/23/15 by: 
Gayla Burgess, Admin Asst to the Superintendent 

Strategic Goal 1 Strategic Goal 2 Strategic Goal 3 Strategic Goal 4 Strategic Goal 5 

Student Achievement: 
All action on teaching and learning will 
focus on empowering achievement at 
the highest level for each student. 

Learning Environments:   
All buildings and facilities will support 
the learning and teaching needed to 
unlock the potential in each student. 

Staff Development: 
All staff will learn, perform and lead in 
such a manner as to inspire learning for 
students. 

Community Engagement: 
The entire school community will 
engage the families, residents and 
stakeholders for the purpose of 
increasing opportunities for students. 

Resources: 
All resources, real and potential, will be 
planned, and allocated in the spirit of 
providing an exciting and secure future 
for the students and District. 
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LINN-MAR COMMUNITY SCHOOL DISTRICT 

BOARD REGULAR SESSION MINUTES 
FEBRUARY 23, 2015 

 
100: CALL TO ORDER AND DETERMINATION OF A QUORUM 
The Linn-Mar Community School District Board of Education regular session was called to 
order at 7:00 PM in the Board Room of the Learning Resource Center by President Tim 
Isenberg.  Roll was taken and it was determined a quorum was present.  Board members present:  
Isenberg, Crawford, Gadelha, Hutcheson, Patterson, and Wilson.  Absent: Buchholz.  
Administration present:  Mulholland, Morrison, Halupnik, Jensen, K. Christian, Ramos, and 
Ironside.  Absent: Anderson. 
 
200: REVISION AND/OR ADOPTION OF THE AGENDA   Motion 198-02-23 
Motion by Hutcheson for the Board to adopt the agenda as presented.  Second by Patterson.  
Voice vote.  Motion carried.  
 
300: AUDIENCE COMMUNICATIONS 
 
400: RESOLUTIONS, OPENING OF BIDS, AND PUBLIC HEARINGS 
   
401: Public Hearing: Instructional Support Program Levy                                   (Refer to Exhibit 801.1) 
A public hearing was held to consider continued participation in the Instructional Support 
Program Levy as provided in Iowa Code sections 257.18 through 257.21, for a period of five 
years, commencing with the fiscal year ending June 30, 2017.  No comments were received. 

  
402: Public Hearing: Excelsior Mechanical Room Upgrade                             (Refer to Exhibit 802.1) 
A public hearing was held on the plans, specifications, form of contract, and estimated total cost 
of the Excelsior Middle School mechanical room upgrade.  No comments were received. 

 
403: Public Hearing: High School Renovation Project     
A public hearing was held on the plans, specifications, form of contract, and estimated total cost 
of the Linn-Mar High School renovation project.  No comments were received. 
 
404: Public Hearing: High School Roof Replacement, Sections P & Q     
A public hearing was held on the plans, specifications, form of contract, and estimated total cost 
of the Linn-Mar High School roof replacement, sections P & Q.  No comments were received. 
 
500: RECOGNITIONS/PROCLAMATIONS 
 
 
 
 

Strategic Goal 1 Strategic Goal 2 Strategic Goal 3 Strategic Goal 4 Strategic Goal 5 

Student Achievement: 
All action on teaching and learning will 
focus on empowering achievement at 
the highest level for each student. 

Learning Environments:   
All buildings and facilities will support 
the learning and teaching needed to 
unlock the potential in each student. 

Staff Development: 
All staff will learn, perform and lead in 
such a manner as to inspire learning for 
students. 

Community Engagement: 
The entire school community will 
engage the families, residents and 
stakeholders for the purpose of 
increasing opportunities for students. 

Resources: 
All resources, real and potential, will be 
planned, and allocated in the spirit of 
providing an exciting and secure future 
for the students and District. 
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600: INFORMATIONAL REPORTS 
   
601: FY16 Budget Report: Next Steps                                                           Walk-In Exhibit 601.1                        
Business Manager Angie Morrison updated the Board on the 2016 fiscal year budget including 
comparisons on the district cost per pupil (DCPP) based on potential supplemental state aid rates.   
 
602: Linn-Mar District Career Fair                                                                           Exhibit 602.1 
Executive Director of Human Resources Karla Christian reported on the career fair hosted on 
February 19th to recruit candidates for nine Special Education positions.  Eighteen candidates 
were interviewed in-person and seven participated in virtual interviews using Sparkhire.com. 
The event included interviews, hospitality/benefits information, Teacher Leadership 
presentation, and a Special Education panel discussion.  
 
603: Early Childhood/Preschool Update                              Exhibit 603.1 
Executive Director of Student Services Julie Jensen updated the Board on the 2015-16 
enrollment numbers and registration highlights of the Early Childhood/Preschool programs.  The 
four-year old preschool has 148 students registered.  The three-year old preschool has 72 
students registered.  Hand in Hand Daycare has 63 students registered.  Rockwell Collins Child 
Development Center has 14 students registered.  There will be 67 families participating in the 
Early Childhood Blended Program (ECBP) screenings held on February 23rd and March 3rd. 
 
604: 2015-16 Calendar Update                               Exhibit 604.1 
Deputy Superintendent Dirk Halupnik updated the Board on the current status of the 2015-16 
calendar.  The District Calendar Committee has developed three calendar options to meet the 
pending legislative bills regarding school start dates.  The three options are: 1) Senate bill:  
calendar would be decided upon at the school level, so the current 2015-16 Board-approved 
calendar would be used (currently posted on District website), 2) House bill:  the first day of 
school would be required to fall within the week including August 23rd and no waivers would be 
accepted, and 3) Iowa code: the first day of school would be August 31st.  Issue that have been 
caused by the pending decision and possible later start date: a) harder time booking guest 
presenters for professional development days that fall before the start date, b) concurrent courses 
taught by Linn-Mar employees at local community colleges might not be an option due to 
scheduling issues, c) the need to compile two student schedules for AP courses to ensure the 
course is completed before the national testing dates, d) the need to reserve two dates with the 
US Cellular Center for graduation, and e) depending on the start date; the first semester could 
fall either nine days after winter break or up to a month later.  Options to address issues caused 
by a later start date would be shortened or deleted spring and/or winter breaks. 
 
700: SUPERINTENDENT’S UPDATE 
 
701: Superintendent’s Update                                          Walk-In Exhibit 701.1          
Superintendent Katie Mulholland shared that one year ago Klieman Construction won the bid for 
the addition of the second gym at Oak Ridge Middle School and that the PPEL Get-Out-The-
Vote campaign had been underway for around two weeks. 
 
Mulholland also reported that the Reading into Success campaign will be held on March 12th at 
the Cedar Rapids Public Library beginning at 5:30 PM with a light meal.  The event is a joint 
effort of all the metro school districts, United Way, and the Greater Cedar Rapids Foundation to 
promote the importance of grade-level reading. 
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Mulholland, Patterson, and Halupnik will be visiting the Iowa Legislature on March 5th to 
discuss the school funding bill and the school start bill. 
 
800: UNFINISHED BUSINESS 
   
801: Resolution: Instructional Support Program Levy  Motion 199-02-23                Exhibit 801.1 
Motion by Patterson for the Board to approve the resolution to continue participation in an 
Instructional Support Program Levy as provided in Iowa Code sections 257.18 through 257.21, 
and to provide additional funding therefore for a period of five (5) years commencing with the 
fiscal year ending June 30, 2017.  Second by Hutcheson.  Roll call vote; all ayes except for 
Buchholz who was absent. Motion carried. 

 
802: Approval of Specs for Excelsior Mechanical Room Upgrade   Motion 200-02-23    Exhibit 802.1 
Motion by Hutcheson for the Board to approve the plans, specifications, form of contract, and 
estimated total cost for the Excelsior Middle School mechanical room upgrade; to be let for bid 
on March 3, 2015.  Second by Patterson.  Voice vote.  Motion carried. 
 
803: Approval of Specifications for High School Renovation Project   Motion 201-02-23 
Motion by Patterson for the Board to approve the plans, specifications, form of contract, and 
estimated total cost for the High School renovation project; to be let for bid on March 3, 2015.  
Second by Hutcheson.  Voice vote.  Crawford abstained.  Motion carried. 
 
804: Approval of Specifications for the High School Roof Replacement   Motion 202-02-23         
Motion by Patterson for the Board to approve the plans, specifications, form of contract, and 
estimated total cost of $350,000 for the Linn-Mar High School roof replacement, sections P & Q; 
to be let for bid on March 4, 2015.  Second by Hutcheson.  Voice vote.  Motion carried. 
 
900: NEW BUSINESS 
   
901: First Reading: Policy Series 600 Educational Program   Motion 203-02-23     Exhibit 901.1  
Motion by Hutcheson for the Board to approve the first reading of Policy Series 600 Educational 
Program (Partial Listing 603.3 thru 605.7).  Second by Gadelha.  Discussion on policy 603.8 
regarding exemption from Physical Education. Voice vote.  Motion carried. 
 

600 SERIES - EDUCATIONAL PROGRAM 
 

  603 INSTRUCTIONAL ARRANGEMENTS 
Reviewed 2/15 603.3 Field Trips and Excursions 
Reviewed 2/15 603.3-R1 Administrative Regulations Regarding Field Trips and Excursions 
Reviewed 2/15 603.3-R2 Administrative Regulations Regarding Field Trips and Excursions 
Deleted 2/15 603.4 Outside Resource People 
Reviewed 2/15 603.5 Teaching Controversial Issues 
Reviewed 2/15 603.6 School Ceremonies and Observances 
Revised 2/15 603.7 Homework 
Revised 2/15 603.8 Physical Education 
New 2/15 603.8-E Request to be Excused from High School Physical Education Course 
Reviewed 2/15 603.9 Religion in the Schools 
Reviewed 2/15 603.9-R Administrative Regulations Regarding Religion in the Schools 
Reviewed 2/15 603.10 Religion-Based Exclusion from School Programs 
Reviewed 2/15 603.11 Health Education 
Reviewed 2/15 603.11-E Human Growth and Development Student Excuse Form 
Reviewed 2/15 603.12 Technology and Instructional Materials 
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Revised        2/15 603.12-R1 Administrative Regulations Regarding the Internet  
Revised 2/15 603.12-R2 Administrative Regulations Regarding Internet – Appropriate Use 
Revised 2/15 603.12-E1 Internet Access Permission Letter to Parents/Guardians/ 
    Legal Custodians 
Reviewed 2/15 603.12-E2 Internet Use Agreement, Staff  
Revised 2/15 603.13 School District Web Page 
Revised 2/15 603.13-R Administrative Regulations Regarding Web Page Development 
Reviewed 2/15 603.14 Copyright Compliance 
Reviewed  2/15 603.14-R Administrative Regulations Regarding Copyright Compliance 
  604 SERVICES 
Reviewed 2/15 604.1 Guidance and Counseling 
Reviewed 2/15 604.4 Talented and Gifted Program 
Reviewed 2/15 604.5 Program for Students At Risk 
Revised 2/15 604.6 School Library 
  605 PUPIL PROGRESS 
Revised 2/15 605.1 Student Progress Reports and Conferences 
Reviewed 2/15 605.2 Testing Program 
Revised 2/15 605.3 Graduation Requirements 
Reviewed 2/15 605.31 Early Graduation 
Revised 2/15 605.31-R Administrative Regulations Regarding Early Graduation Application 
Reviewed 2/15 605.31-E1 Early Graduation Application 
Reviewed 2/15 605.31-E2 Parental Permission Form 
Reviewed  2/15 605.32 Participation in Graduation Ceremonies 
Reviewed 2/15 605.5 Student Promotion and Retention 
Reviewed 2/15 605.6 Student Performance Testing for Classroom Credit 
Reviewed 2/15 605.7 Multicultural / Gender Fair Education 
 
 
902: Supplemental State Aid Resolution   Motion 204-02-23                                    Exhibit 902.1 
Motion by Patterson for the Board to approve the resolution to the Legislature to set a 
Supplemental State Aid (SSA) rate of not less than 4% for FY2016 and set the SSA rate for 
FY2017 within the 30 days as prescribed by Iowa law in order to properly and adequately fund 
and support the work of Iowa’s public schools.  Second by Hutcheson.  Voice vote.  Motion 
carried.  
 
 
1000: CONSENT AGENDA 
 
1001: Personnel   
    

Certified Staff:  Extended Leave of Absence 
 

Name Assignment Dept. Action Reason 
Gallo, Laura HS: .5 FTE Guidance Counselor 2015-16 School Yr Good Cause Leave 

 
Classified Staff:  Resignations 
 

Name Assignment Dept. Action Reason 
Barnard, Ray EX: Custodian February 20, 2015 Other Employment 
Kimpel, Janet HS: Student Support Associate February 13, 2015 Relocation 
Mann, Louann BW: Guidance Secretary June 12, 2014 Retirement 

Extra-Curricular Positions:  Assignment/Reassignment/Transfer  
 

Name Assignment Dept. Action Reason 
Martens, Ben HS: Assistant 9th Gr Football Coach February 13, 2015 Schedule H, 

Category D 
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Extra-Curricular Positions:  Resignation  
 

Name Assignment Dept. Action Reason 
Burmeister, Emily EX: Head Girls Track Coach February 17, 2015 Personal 
Hajek, Justin EX: Head Boys Track Coach February 17, 2015 Personal 

 
1002: Approval of Minutes from February 9, 2015                                                   Exhibit 1002.1 
 
1003: Approval of Bills                                                                            Exhibit 1003.1  
 
1004: Approval of Contracts                                                         Exhibits 1004.1-2                        

1) Naviance Student Success Solution Student Tracker System contract with Linn-Mar High 
school for a total cost of $39,690.56.  Initial payment of $4,000.00 due by March 1, 2015 
with installments due: July 1, 2015 ($12,000), July 1, 2016 ($11,845.28), and July 3, 
2017 ($11,845.28). 

2) Agreement for Provision of Daycare Services pursuant to Iowa Code §279.49 
 Kory McNeal, d/b/a “Kids Inc.” 
 Kathy Pruitt, d/b/a/ “Hand in Hand Daycare and Preschool” 
 Lynelle Henricksen, d/b/a “YMCA” 

3) Interagency Agreements for Special Education: For student confidentiality, no exhibits provided. 
 Cedar Rapids (4 agreements) 
 College Community (1 agreement) 
 Marion Independent (4 agreements) 
 Woodward-Granger (2 agreements) 

 
1005: Approval of Overnight Fieldtrip Requests                            Exhibits 1005.1 and 1005.2 

1) FBLA State Conference: March 12-14, 2015 at the Marriott Convention Center in 
Coralville, Iowa. 

2) Robotics FTC Iowa State Championship: March 6-7, 2015 at the Marriott Convention 
Center in Coralville, Iowa. 

 
1006: Board Information                               Exhibits 1006.1 and 1006.2           

1) School Finance Reports and Cash Balance Reports as of 1/31/2013 
2) School Finance Reports and Cash Balance Reports as of 1/31/2014 
3) Robert Crawford was sworn in as a member of the Board by Angie Morrison, Board 

Secretary, on February 19, 2015 with Superintendent Katie Mulholland as witness. 
 
1007: Items Removed from the Consent Agenda for Separate Action 
 
1008: Motion to Approve Consent Agenda   Motion 205-02-23 
Motion by Hutcheson to approve the consent agenda as presented.  Second by Patterson.  Voice 
vote.  Crawford abstained.  Motion carried. 
 
1100: BOARD ANNOUNCEMENTS AND REPORTS 
 
1101: ERMA Committee                                            
Hutcheson reported that the ERMA Committee did not meet on the February 12th. 
 
1102: Policy Committee 
Gadelha reported that the Policy Committee reviewed part of the 600 Series, which was 
approved for first reading earlier in the meeting.  Highlights included updates to the 603.7 
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Homework, 603.8 Physical Education, 603.13 School District Digital Communication, and 605.3 
Graduation Requirements. 

 
1103: Legislative Committee 
The Legislative Committee met on February 17th and worked on the SSA Resolution and 
possible dates to visit the Legislature.  Mulholland, Halupnik, and Patterson will meet with the 
Legislature on March 5th.  
 
Patterson and Isenberg reported that the legislative forum hosted at Grant Wood AEA on 
February 21st included discussion on supplemental state aid, mental health funding, and smarter 
balance evaluation/testing. 
 
1104: Board Visit: COMPASS 
The Board reported that they enjoyed their visit to COMPASS on February 18th and the 
opportunity to talk to the students and staff. 

 
1105: Marion City Council  
Hutcheson reported that the February 19th meeting of the Marion City Council did not include 
topics that impact the District. 
 
1106: Coffee Conversation 
Wilson and Gadelha reported that the February 21st Coffee Conversation hosted at the Aquatic 
Center had 19 people in attendance not counting themselves and Superintendent Mulholland.  
The session included a tour of the Aquatic Center and discussion on supplemental state aid, High 
School renovations, classroom space at Indian Creek Elementary, calendar options, the 
possibility of a second high school, an additional elementary building, and an individual building 
for the preschool program. 
 
1200: COMMUNICATIONS, ANNOUNCEMENTS, AND TRANSMITTALS 
 
1201: Communications 

 Reminder that Julie Jensen is one of two finalists for the 2015 Women in School 
Leadership Award during the AASA Conference in San Diego this week. 

 Congratulations to Dirk Halupnik for being hired as Superintendent of Southeast Polk 
School District beginning July 1, 2015. 

 The February 10th IASB Workshop hosted at Grant Wood AEA focused on legislative 
grass roots and how to get the community involved.  It was suggested that Board 
members try to attend these workshops as much as possible as they focus on partnership 
and collaboration. 

 Congratulations to Novak Elementary for being the first school in Marion to be 
designated a Blue Zone.  Marion has met 9 of the 17 goals towards becoming a 
designated a Blue Zone.  https://www.bluezonesproject.com/communities/marion 

 The Marion Chamber of Commerce will be hosting an open house for ImaginArt: A 
Public Art Plan for the City of Marion on Tuesday, March 3rd from 5:30-7:30 PM at City 
Hall.  More information can be found at: www.marioncc.org. 

 Congratulations to Oak Ridge and Echo Hill for being awarded $8,000 each for being 
selected as People’s Choice winners in the Follett Challenge.  Read more information at: 
http://www2.follettlearning.com/news-article.cfm?id=52. 
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1202: Calendar 
 
   

Date Time Event Location 
March 3rd 7:30 AM Finance/Audit Committee LRC Office Conf Rm 
March 3rd 11:45 AM Executive Committee LRC Office Conf Rm 
March 4th 7:00 AM Board Visit: Wilkins Wilkins Elementary 
March 5th 5:30 PM Marion City Council Marion City Hall 
March 9th 5:00 PM 

7:00 PM 
Board Work Session 
Board Regular Session 

LRC Board Room 

March 11th 11:30 AM MEDCO Luncheon Longbranch Hotel 
March 11th 4:30 PM Special Education Advisory LRC Conf Rm 304/305 
March 16th-20th  Spring Break  
March 19th 5:30 PM Marion City Council Marion City Hall 
March 24th 11:45 AM Executive Committee LRC Office Conf Rm 
March 27th 6:00 PM LM Foundation MANE Event Cedar Rapids Marriott 
March 30th 5:00 PM Policy Committee LRC Office Conf Rm 
Date Time Event Location 
April 1st  4:00 PM Equity Committee LRC Board Room 
April 6th 5:00 PM 

7:00 PM 
Board Work Session 
Board Regular Session 

LRC Board Room 
 

April 7th 7:30 AM Finance/Audit Committee LRC Office Conf Rm 
April 7th 11:45 AM Executive Committee LRC Office Conf Rm 
April 8th 4:00 PM Health/Human Development LRC Board Room 
April 9th 9:00 AM ERMA Committee LRC 
April 9th 5:30 PM Marion City Council Marion City Hall 
April 13th 5:00 PM Policy Committee LRC Office Conf Rm 
April 15th 4:30 PM Special Education Advisory LRC Conf Rm 304/305 
April 15th 4:30 PM LIONS & Volunteer Awards LRC Board Room 
April 18th 8:30 AM Coffee Conversation Excelsior 
April 20th 5:00 PM 

7:00 PM 
Board Work Session 
Board Regular Session 

LRC Board Room 

April 21st 11:45 AM Executive Committee LRC Office Conf Rm 
April 23rd 5:30 PM Marion City Council Marion City Hall 
April 27th 5:30 PM Construction Advisory LRC Board Room 
April 28th 5:30 PM Technology Advisory LRC Board Room  
April 29th 5:00 PM Policy Committee LRC Office Conf Rm 

 
1203: Committees 
    

Committee Participants 
Executive Committee Tim Isenberg, Barry Buchholz, Katie Mulholland 
Finance/Audit Committee Barry Buchholz, Todd Hutcheson, Elizabeth Wilson, Angie Morrison, JT 

Anderson, Katie Mulholland 
Policy Committee Rene Gadelha, Tina Patterson, Katie Mulholland 
Career & Technical Education Elizabeth Wilson, Dirk Halupnik 
Construction Advisory Council Barry Buchholz, Rick Ironside, Katie Mulholland 
Ed Leader 21 Gadelha, Wilson, Jensen, Halupnik 
ERMA (Energy Efficiency) Todd Hutcheson, Rick Ironside 
Equity Advisory Tina Patterson, Dirk Halupnik, Jeri Ramos 
Health & Human Development Barry Buchholz, Julie Jensen 
Legislative Tina Patterson, Katie Mulholland 
Linn-Mar Foundation Katie Mulholland 
School Improvement Advisory Rene Gadelha, Dirk Halupnik 
Special Education Advisory Tina Patterson, Elizabeth Wilson, Julie Jensen 
Technology Advisory Tim Isenberg, Jeri Ramos 
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1300: ADJOURNMENT   Motion 206-02-23 
The Motion by Gadelha to adjourn at 8:22 PM.  Second by Crawford.  Voice vote.  Motion 
unanimously approved. 
 
 

_______________________________________ 
Tim Isenberg, Board President 

 
 

_______________________________________ 
Angie Morrison, Board Secretary 

 
 

Minutes respectfully submitted by: 
Gayla Burgess, Admin Asst to the Superintendent 

February 23, 2015 



Exhibit 601.1



 

Linn-Mar Community School District 
Career Fair 

 

Special Education Teaching Positions Only 
 

Thursday, February 19, 2015 
 

Both in-person and online options available! 
 

 Meet with Linn-Mar Special Education administrators and staff – 
Interviews for ALL *selected candidates! 

 Sit in with the Linn-Mar Teacher Leadership reps – find out what 
Linn-Mar can provide for you for professional development, 
career advancement and support in the classroom! 

 Learn about Linn-Mar benefits, culture and what the Marion-
Cedar Rapids area has to offer to you! 

 Participate in an interactive panel discussion with Special 
Education staff members! 
 
To be considered, please submit an online application to any 

of the Special Education positions found at: 
 

http://www.linnmar.k12.ia.us/ 
 

Use the “Employment Opportunities” link on the left. 
 

Apply by February 13 to be considered! 
 

*Selected candidates to participate in the 
Career Fair will be notified with details! 

Exhibit 602.1

http://www.linnmar.k12.ia.us/
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DRAFT A 

 
 
 
Start-Finish 
August 18 – May 26 
 
 
Summary of Calendar 
Days in classroom: 178/176 
 

42  Q1  Oct 15 

43  Q2  Dec 22 

46  Q3  March 10 

47  Q4  May 26 

 

Calendar Legend 
 Start 
◊ End 
Q Quarter 
 Holidays 

 Vacation 
 K-12 Teacher Work Day 
 K-8 Teacher Work Day 
 K-5 Teacher Work Day 
 6-12 Teacher Work Day 
 9-12 Teacher Work Day 
 New Teacher Orientation 
 Professional Learning  
 K-12 Student Non-Attendance 
 K-8 Student Non-Attendance 
 9-12 Student Non-Attendance 

 
Linn-Mar Days:  
High School (9-12) 
 178 School Days 
 6 Teacher Work Days 
 5 Professional Learning Days 
 2 Parent/Teacher Comp Days 
 191 Total 
 
 +   1 TQSA  
 192 
 
Elementary & Middle School (PreK-8) 
 176 School Days 
 6 Teacher Work Days 
 5 Professional Learning Days 
 4 Parent/Teacher Comp Days 
 191 Total 
 
+   1 TQSA  
 192 
 
 
 

 Snow Days  
First 
Second 
Third 

March 28 
May 27 
March 11 

Subsequent May 31+ 
  
  
 
 
 
 
 
 
 
 

 
 

M T W Th F  
Student 

Days 

 
Teacher 

Days August, 2015 
3 4 5 6 7   

10 11 12 13 14  3 
17 18 19 20 21  8 
24 25 26 27 28  13 
31     10 14 
September   

 1 2 3 4  18 
7 8 9 10 11  22 

14 15 16 17 18  27 
21 22 23 24 25  32 
28 29 30   31 35 
October  

   1 2  37 
5 6 7 8 9  42 

12 13 14 Q 16 42 47 
19 20 21 22 23  52 
26 27 28 29 30 51 57 
November  
2 3 4 5 6 56/55 62 
9 10 11 12 13  67 

16 17 18 19 20  72 
23 24 25 26 27  75 
30     69/68 76 
December  

 1 2 3 4  80 
7 8 9 10 11  85 

14 15 16 17 18  90 
21 Q 23 24 25 85/84 92 
28 29 30 31    
January, 2016  

    1   
4 5 6 7 8  97 

11 12 13 14 15  102 
18 19 20 21 22  107 
25 26 27 28 29 103/102 112 
February  
1 2 3 4 5  117 
8 9 10 11 12 113/111 122 

15 16 17 18 19  127 
22 23 24 25 26  132 
29     123/121 133 
March  

 1 2 3 4  137 
7 8 9 Q 11 131/129 142 

14 15 16 17 18   
21 22 23 24 25  147 
28 29 30 31  139/137 150 
April  

    1  151 
4 5 6 7 8  156 

11 12 13 14 15  161 
18 19 20 21 22  166 
25 26 27 28 29 160/158 171 
May  
2 3 4 5 6  176 
9 10 11 12 13  181 

16 17 18 19 20  186 
23 24 25 ◊ 27 178/176 191 
30 31      
June  

  1 2 3   
6 7 8 9 10   

13 14 15 16 17   

 
 

August 
10,11 New Teacher Orientation 
12,13,17 Teacher Work Days 
14 Professional Learning 
18 First Day of School K-12 
  
September 
7 
 
28-30 
 

No School K-12 
     (Labor Day) 
K-5 Conference Window 

October 
1-9 
5-15 

K-5 Conference Window 
6-8 Conference Window 

15 End 1st Quarter 
16 No School K-12 
      (9-12 Teacher Work Day) 
      (K-8 Teacher Comp Day) 
19 No School K-12 
      (Professional Learning) 
November 
6 Elementary Grade Reporting 
6 No School K-8 
      (K-8 Teacher Work Day) 
12 High School Conferences 
25 No School K-12 
     (K-12 Teacher Comp Day) 
  
26,27 No School K-12 
 
      

     (Thanksgiving Vacation) 
 

December 
18,21,22 9-12 Final Exams 
22 End 2nd Quarter 
  
12/23-1/1 Winter Break 

 
January 
4 No School K-12 
      (9-12 Teacher Work Day) 
      (K-8 Teacher Comp Day) 
18 No School K-12 
      (Professional Learning) 

 
February 
11 High School Conferences 
12 Elementary Grade Reporting 
12 No School K-8 
      (K-5 Teacher Work Day) 
 
15 
 
 
 

     (6-8 Teacher Comp Day) 
No School K-12 
(Professional Learning) 
 

March 
1-10 
1-10 

K-5 Conference Window 
6-8 Conference Window 

10 End 3rd Quarter 
11 No School K-12 
      (6-12 Teacher Work Day) 
      (K-5 Teacher Comp Day) 
  
14-18 
28 

Spring Break 
No School K-12 

  
April  
  
    
  
May  
9 No School K-12 
 (Professional Learning) 
26 
27 
 
29 
30 
 

Last Day of School K-12 
K-8 Teacher Work Day 
9-12 Teacher Comp Day 
Graduation 
Memorial Day 
 

June  

 
 
Board Approved-12/8/14 
DE Approval Pending 

  
  
  
  
  
  
  
  
  
  
  

2015-2016 
School 
Calendar 
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Start-Finish 
August 24 – June 1 
 
 
Summary of Calendar 
Days in classroom: 178/176 
 

43  Q1  Oct 22 

47  Q2  Jan 14 

47  Q3  March 24 

41  Q4  June 1 

 

Calendar Legend 
 Start 
◊ End 
Q Quarter 
 Holidays 

 Vacation 
 K-12 Teacher Work Day 
 K-8 Teacher Work Day 
 K-5 Teacher Work Day 
 6-12 Teacher Work Day 
 9-12 Teacher Work Day 
 New Teacher Orientation 
 Professional Learning  
 K-12 Student Non-Attendance 
 K-8 Student Non-Attendance 
 9-12 Student Non-Attendance 

 
Linn-Mar Days:  
High School (9-12) 
 178 School Days 
 6 Teacher Work Days 
 5 Professional Learning Days 
 2 Parent/Teacher Comp Days 
 191 Total 
 
 +   1 TQSA  
 192 
 
Elementary & Middle School (PreK-8) 
 176 School Days 
 6 Teacher Work Days 
 5 Professional Learning Days 
 4 Parent/Teacher Comp Days 
 191 Total 
 
+   1 TQSA  
 192 
 
 
 

 Snow Days  
First 
Second 
Third 

March 28 
April 8 
Jan 25 

Subsequent June 13+ 
  
  
 
 
 
 
 
 
 
 

 
 

M T W Th F  
Student 

Days 

 
Teacher 

Days August, 2015 
3 4 5 6 7   

10 11 12 13 14   
17 18 19 20 21   
24 25 26 27 28   
31       
September   

 1 2 3 4   
7 8 9 10 11   

14 15 16 17 18   
21 22 23 24 25   
28 29 30   27  
October  

   1 2   
5 6 7 8 9   

12 13 14 15 16   
19 20 21 Q 23 43  
26 27 28 29 30 47  
November  
2 3 4 5 6   
9 10 11 12 13   

16 17 18 19 20   
23 24 25 26 27   
30     65  
December  

 1 2 3 4 69/68  
7 8 9 10 11   

14 15 16 17 18   
21 22 23 24 25 81/80  
28 29 30 31    
January, 2016  

    1   
4 5 6 7 8   

11 12 13 Q 15 90/89  
18 19 20 21 22   
25 26 27 28 29 99/98  
February  
1 2 3 4 5   
8 9 10 11 12   

15 16 17 18 19   
22 23 24 25 26   
29     119/118  
March  

 1 2 3 4 123/121  
7 8 9 10 11   

14 15 16 17 18   
21 22 23 Q 25 137/135  
28 29 30 31    
April  

    1   
4 5 6 7 8   

11 12 13 14 15   
18 19 20 21 22   
25 26 27 28 29 157/155  
May  
2 3 4 5 6   
9 10 11 12 13   

16 17 18 19 20   
23 24 25 26 27   
30 31    177/175  
June  

  ◊ 2 3 178/176  
6 7 8 9    

13 14 15 16 17   
20 21 22 23 24   

 

 
Aug 24 start 
 

 
 
 
 

 
  
  
  
  
  
 
  
 
  
  
  
  
  
  
  
 
  
  
  
  
  
  
  
  
  
  
 
  
  
  
  
 
  
  
  
  
  
 
  
  
  
  
  
 
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

2015-2016 
School 
Calendar 



 
 
 
Start-Finish 
August 31 – June 9 
 
 
Summary of Calendar 
Days in classroom: 178/176 
 

47  Q1  Nov 5 

43  Q2  Jan 22 

46  Q3  March 31 

42  Q4  June 9 

 

Calendar Legend 
 Start 
◊ End 
Q Quarter 
 Holidays 

 Vacation 
 K-12 Teacher Work Day 
 K-8 Teacher Work Day 
 K-5 Teacher Work Day 
 6-12 Teacher Work Day 
 9-12 Teacher Work Day 
 New Teacher Orientation 
 Professional Learning  
 K-12 Student Non-Attendance 
 K-8 Student Non-Attendance 
 9-12 Student Non-Attendance 

 
Linn-Mar Days:  
High School (9-12) 
 178 School Days 
 6 Teacher Work Days 
 5 Professional Learning Days 
 2 Parent/Teacher Comp Days 
 191 Total 
 
 +   1 TQSA  
 192 
 
Elementary & Middle School (PreK-8) 
 176 School Days 
 6 Teacher Work Days 
 5 Professional Learning Days 
 4 Parent/Teacher Comp Days 
 191 Total 
 
+   1 TQSA  
 192 
 
 
 

 Snow Days  
First 
Second 
Third 

March 25 
April 8 
January 25 

Subsequent June 10+ 
  
  
 
 
 
 
 
 
 
 

 
 

M T W Th F  
Student 

Days 

 
Teacher 

Days August, 2015 
3 4 5 6 7   

10 11 12 13 14   
17 18 19 20 21   
24 25 26 27 28   
31     1  
September   

 1 2 3 4   
7 8 9 10 11   

14 15 16 17 18   
21 22 23 24 25   
28 29 30   22  
October  

   1 2   
5 6 7 8 9   

12 13 14 15 16   
19 20 21 22 23   
26 27 28 29 30 43  
November  
2 3 4 Q 6 47  
9 10 11 12 13   

16 17 18 19 20   
23 24 25 26 27   
30     60  
December  

 1 2 3 4 64/63  
7 8 9 10 11   

14 15 16 17 18   
21 22 23 24 25 76/75  
28 29 30 31    
January, 2016  

    1   
4 5 6 7 8   

11 12 13 14 15   
18 19 20 21 Q 90/89  
25 26 27 28 29   
February  
1 2 3 4 5   
8 9 10 11 12   

15 16 17 18 19   
22 23 24 25 26   
29     114/113  
March  

 1 2 3 4 118/116  
7 8 9 10 11   

14 15 16 17 18   
21 22 23 24 25   
28 29 30 31  131/129  
April  

    1   
4 5 6 Q 8   

11 12 13 14 15   
18 19 20 21 22   
25 26 27 28 29 151/149  
May  
2 3 4 5 6   
9 10 11 12 13   

16 17 18 19 20   
23 24 25 26 27   
30 31    171/169  
June  

  1 2 3   
6 7 8 ◊ 10 178/176  

13 14 15 16 17   
20 21 22 23 24   

 

 
Current Legal 
Calendar 
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AGENDA ITEM 

 

LINN-MAR COMMUNITY SCHOOL DISTRICT 

 

 
Instructional Support Levy 
 

Hearing on the Proposed Resolution 
 

Resolution to Continue Participation in the Instructional Support Program 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

NOTICE MUST BE GIVEN PURSUANT TO IOWA CODE 

CHAPTER 21 AND THE LOCAL RULES OF THE SCHOOL 

DISTRICT. 

 

Exhibit 801.1



1 

February 23, 2015 
 

The Board of Directors of the Linn-Mar Community School District, in the County of Linn, 
State of Iowa, met in _______________ session, in the Board Room, Learning Resource Center, 
2999 North 10th Street, Marion, Iowa, at ___________ P.M., on the above date.  There were 
present President _______________, in the chair, and the following named Board Members: 
 
 

__________________________________________________ 
 
 
__________________________________________________ 
 
 
Absent: ___________________________________________ 

 
 
 

* * * * * * * * * 



2 

The President announced that this is the time, place and date to hold a hearing on the 
proposed Resolution to Consider Continued Participation in the Instructional Support Program.  
The following persons appeared: 
 
 

(List the persons who appeared or attach the minutes of the hearing) 
 
 

The President declared the hearing closed. 
 
 

Director __________________________ introduced the following Resolution and moved 
its adoption.  Director __________________________ seconded the motion to adopt.  The roll 
was called and the vote was: 
 

AYES: ___________________________________________ 
 
 

 

 
 
 

___________________________________________ 

NAYS: ___________________________________________ 
 

The President declared the Resolution adopted as follows: 
 

RESOLUTION TO CONTINUE PARTICIPATION IN THE 
INSTRUCTIONAL SUPPORT PROGRAM 

 
WHEREAS, the Board of Directors has determined that to continue the current level of 

services and to fund the ongoing programs of the School District, continuation of participation in 
the Instructional Support Program for a period of five years is necessary and in the best interests 
of the District and its residents and students; and 
 

WHEREAS, the Board of Directors has given consideration to continue participation in the 
Instructional Support Program as provided in Iowa Code sections 257.18 through 257.21; and 
 

WHEREAS, the Board has published notice of the time and place of a public hearing on 
the Resolution; and 
 

WHEREAS, a hearing has been held upon the proposal to continue participation in the 
Instructional Support Program and any objections are overruled: 
 

NOW, THEREFORE, IT IS RESOLVED: 
 

1. The Board of Directors determines that it is consistent with the five year finance 
plan to fund the ongoing programs and services of the School District and it is in the best interest 



3 

of the School District to continue participation in an Instructional Support Program as provided in 
Iowa Code sections 257.18 through 257.21, and to provide additional funding therefor for a period 
of five (5) years commencing with the fiscal year ending June 30, 2017. 
 

2. The additional funding for the Instructional Support Program for a budget year will 
be determined annually, and will not exceed ten percent (10%) of the total regular program district 
cost for the budget year and moneys received under Iowa Code section 257.14 as a budget 
adjustment for the budget year. 
 

3. Moneys received by the District for the Instructional Support Program may be used 
for any general fund purpose. 
 

4. The Instructional Support Program will be funded by instructional support state aid 
and an instructional support property tax levied annually upon the taxable property within the 
School District. 
 

5. Unless, within twenty-eight days following the adoption of this Resolution, the 
Secretary of the Board receives a petition containing the signatures of eligible electors equal in 
number to not less than one hundred or thirty percent of the number of voters at the last preceding 
regular school election, whichever is greater, asking that an election be called to approve or 
disapprove this action of the Board adopting the Instructional Support Program, this action of the 
Board is final and the Secretary is authorized and directed to certify a copy of this Resolution to 
the Department of Management. 
 

In the event a petition containing the required number of signatures is filed with the 
Secretary of the Board within twenty-eight days of the adoption of this Resolution, the President 
shall call a meeting of the Board to consider rescission of this Resolution, or to direct the county 
commissioner of elections to submit the following question to the qualified electors of the School 
District at a special election. 
 

If the Board determines to submit the question to the electors, the proposition to be 
submitted shall be as follows: 
 

Shall the Board of Directors of the Linn-Mar Community School 
District, in the County of Linn, State of Iowa, be authorized for a 
period of five (5) years to levy annually, as determined by the Board, 
an instructional support property tax in an amount (after taking into 
consideration instructional support state aid) not to exceed ten 
percent (10%) of the total of regular program district cost for the 
budget year and moneys received under Section 257.14 as a budget 
adjustment in the budget year, to be levied upon the taxable property 
within the School District, commencing with the levy for collection 
in the fiscal year ending June 30, 2017, to be used for any general 
fund purpose? 

 
 



4 

PASSED AND APPROVED this 23rd day of February, 2015. 
 
 

  
President 

 
 
ATTEST: 
 
 
__________________________________ 
Secretary 
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CERTIFICATE 
 
STATE OF IOWA 
 
COUNTY OF LINN 

) 
) SS 
) 

 
 I, the undersigned Secretary of the Board of Directors of the Linn-Mar Community School 
District, in the County of Linn, State of Iowa, do hereby certify that attached is a true and complete 
copy of the portion of the corporate records of the School District showing proceedings of the 
Board, and the same is a true and complete copy of the action taken by the Board with respect to 
the matter at the meeting held on the date indicated in the attachment, which proceedings remain 
in full force and effect, and have not been amended or rescinded in any way; that the meeting and 
all action was duly and publicly held in accordance with a notice of meeting and a tentative agenda, 
a copy of which was timely served on each member of the Board and posted on a bulletin board 
or other prominent place easily accessible to the public and clearly designated for that purpose at 
the principal office of the Board pursuant to the local rules of the Board and the provisions of 
Chapter 21, Code of Iowa, upon reasonable advance notice to the public and media at least twenty-
four hours prior to the commencement of the meeting as required by law and with members of the 
public present in attendance; I further certify that the individuals named therein were on the date 
thereof duly and lawfully possessed of their respective offices as indicated therein, that no board 
vacancy existed except as may be stated in the proceedings, and that no controversy or litigation 
is pending, prayed or threatened involving the incorporation, organization, existence or boundaries 
of the School District or the right of the individuals named therein as officers to their respective 
positions.  
 
 WITNESS my hand this __________ day of _______________, 2015. 
 
  

 
  
Secretary of the Board of Directors of the  
Linn-Mar Community School District 

 
 
 
 
 
 
01078172-1\18139-042 
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INDEX OF POLICIES 

 
 

600 SERIES - EDUCATIONAL PROGRAM 
 
Revised 9/13 600 GOALS OF THE EDUCATION PROGRAM 
 
  601 GENERAL ORGANIZATION 
Revised 9/13 601.1 Type of School Organization 
Reviewed 9/13 601.2 School Calendar 
Reviewed 9/13 601.3 School Day 
 
  602 PROGRAMS OF INSTRUCTION 
Revised 9/13 602.1 Basic Instructional Program 
Reviewed 9/13 602.2 Competent Private Instruction 
Revised 9/13 602.3 Dual Enrollment 
Revised 9/13 602.4 Summer School Instruction 
Reviewed 9/13 602.5 Special Education 
Reviewed 9/13 602.6 Community Education 
Reviewed 9/13 602.7 Home School Assistance Program 
Revised 9/13 602.8 Time Release Program 
Reviewed 9/13 602.8-R Administrative Regulations Regarding Time Release Program 
Reviewed 9/13 602.9 Extra-Curricular Activities 
Reviewed 10/13 602.10 Curriculum Development 
Reviewed 10/13 602.11 Curriculum Implementation 
Reviewed 10/13 602.12 Curriculum Evaluation 
Revised 10/13 602.13 Articulation of Curriculum 
Reviewed 10/13 602.15 Assessment of Student Achievement 
Reviewed 9/13 602.17 Career Education 
Revised 9/13 602.18 Instruction at a Post-Secondary Educational Institution 
Reviewed 10/13 602.20 Global Education 
Revised 10/13 602.21 Citizenship 
Reviewed 10/13 602.22 Academic Freedom 
Reviewed 10/13 602.23 Open Enrollment Transfers – Procedures as a Receiving 

District 
Reviewed 10/13 602.24 Open Enrollment Transfers – Procedures as a Sending District 
Reviewed 10/13 602.25 Space Requirements for Open Enrollment, Attendance Center 

Exception Requests 
Reviewed 10/13 602.26 Attendance Center Exception Requests 
 
 
 
 
 
 

9/13; 10/13; 2/23/15 

Exhibit 901.1



 
INDEX OF POLICIES 

 
600 SERIES - EDUCATIONAL PROGRAM 

 
Reviewed 9/13 602.27 Selection of Instructional Materials 
Reviewed 9/13 602.27 -R1 Administrative Regulations Regarding Selection of 

Instructional Materials 
Reviewed 9/13 602.28 Instructional Materials Inspection 
Reviewed 9/13 602.29 Objection to Instructional Materials 
Reviewed 9/13 602.29-R Administrative Regulations Regarding Objection to 

Instructional Materials 
Reviewed 9/13 602.29-E Reconsideration of Instructional Materials Request Form 
 
  603 INSTRUCTIONAL ARRANGEMENTS 
Revised  9/13 603.2 Class Grouping – Class Size 
Reviewed 2/15 603.3 Field Trips and Excursions 
Reviewed 2/15 603.3-R1 Administrative Regulations Regarding Field Trips and 

Excursions 
Reviewed 2/15 603.3-R2 Administrative Regulations Regarding Field Trips and 

Excursions 
Deleted 2/15 603.4 Outside Resource People 
Reviewed 2/15 603.5 Teaching Controversial Issues 
Reviewed 2/15 603.6 School Ceremonies and Observances 
Revised 2/15 603.7 Homework 
Revised 2/15 603.8 Physical Education 
New 2/15 603.8-E Request to be Excused from High School Physical Education 

Course 
Reviewed 2/15 603.9 Religion in the Schools 
Reviewed 2/15 603.9-R Administrative Regulations Regarding Religion in the Schools 
Reviewed 2/15 603.10 Religion-Based Exclusion from School Programs 
Reviewed 2/15 603.11 Health Education 
Reviewed 2/15 603.11-E Human Growth and Development Student Excuse Form 
Reviewed 2/15 603.12 Technology and Instructional Materials 
Revised 2/15 603.12-R1 Administrative Regulations Regarding the Internet  
Revised 2/15 603.12-R2 Administrative Regulations Regarding Internet – Appropriate 

Use 
Revised 2/15 603.12-E1 Internet Access Permission Letter to Parents/Guardians/ 
    Legal Custodians 
Reviewed 2/15 603.12-E2 Internet Use Agreement, Staff  
Revised 2/15 603.13 School District Web Page 
Revised 2/15 603.13-R Administrative Regulations Regarding Web Page Development 
Reviewed 2/15 603.14 Copyright Compliance 
Reviewed  2/15 603.14-R Administrative Regulations Regarding Copyright Compliance 

 
9/13; 10/13; 2/23/15 



INDEX OF POLICIES 

 

600 SERIES - EDUCATIONAL PROGRAM 
 
 
  604 SERVICES 
Reviewed 2/15 604.1 Guidance and Counseling 
Reviewed 2/15 604.4 Talented and Gifted Program 
Reviewed 2/15 604.5 Program for Students At Risk 
Revised 2/15 604.6 School Library 
 
 
  605 PUPIL PROGRESS 
Revised 2/15 605.1 Student Progress Reports and Conferences 
Reviewed 2/15 605.2 Testing Program 
Revised 2/15 605.3 Graduation Requirements 
Reviewed 2/15 605.31 Early Graduation 
Revised 2/15 605.31-R Administrative Regulations Regarding Early Graduation 

Application 
Reviewed 2/15 605.31-E1 Early Graduation Application 
Reviewed 2/15 605.31-E2 Parental Permission Form 
Reviewed  2/15 605.32 Participation in Graduation Ceremonies 
Reviewed 2/15 605.5 Student Promotion and Retention 
Reviewed 2/15 605.6 Student Performance Testing for Classroom Credit 
Reviewed 2/15 605.7 Multicultural / Gender Fair Education 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

9/13; 10/13; 2/23/15 



 EDUCATIONAL PROGRAM       
 
 
Policy Title   FIELD TRIPS AND EXCURSIONS      Code  603.3 
 
 
The Board of Directors recognizes that a properly planned, well-conducted and carefully 
supervised curriculum-related field trip is a vital part of the curriculum of any classroom or 
current activity.  Student travel related to extra- or co-curricular activities that are reasonable 
extension of student experiences are also supported as long as student participation is 
inclusive of the regular group activity participation.   
 
Field trips and excursions shall have the approval of the building principal in advance of the 
trip.  Consent of each student’s parent, guardian or legal custodian is required in advance of 
any field trip or excursion including activities and athletics.  
 
Every effort should be made to confine trips to a single day but it is recognized that there may 
be occasions when an educational trip, tour or excursion will be of such distance and/or nature 
to necessitate students being gone overnight.  Such trips shall require the approval of the 
superintendent or designee.  Students who have graduated by the time of the school-sponsored 
scheduled trip or excursion are not eligible to participate.  Sanctioned (Iowa High School 
Athletic Association or Iowa Girls’ High School Athletic Union) athletic competition and/or 
tournaments are excepted as long as student conduct is covered by the Code of Conduct. 
 
It shall be the responsibility of the superintendent, in conjunction with principals, to develop 
administrative regulations regarding this policy.  
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
Adopted 2/12/78    Reviewed    7/11; 9/12; 9/13; 2/23/15   Revised  2/99; 7/03; 10/08; 1/10 
Related Policy:  (Code Number)  502.1; 503.6       
Legal Reference:  (Code of Iowa)  § 279.8 (2011); 281 I.A.C. 43.9; 390 C.F.R.  
      pt. 390.3(f)(2004)      



Code 603.3- R1 
 

ADMINISTRATIVE REGULATIONS REGARDING 
EXCURSIONS AND TRIPS 

 
Excursions and trips that relate to the educational development of the student are supported by the Board 
of Education.   
 
School sponsored excursions or trips are those in which only Linn-Mar students participate and are 
sponsored by a certificated Linn-Mar employee.  In contrast to field trips which must demonstrate a 
strong alignment to the curriculum, trips or excursions must have a relationship to either the academic, 
activity, or athletic programming of the district with a purpose of advancing the development of the 
student or providing an opportunity for application of the student’s education.  Requirements of school 
sponsored excursions or trips include: 

 Sponsorship by a certificated District employee; 
 Provision of proper supervision by a qualified person for certain activities such as rock 

climbing, ropes courses, beach swimming, surfing, etc.; 
 Adherence to the District Code of Conduct and completion of appropriate documentation by 

parents and students; 
 Completion of a written request to the building principal at least 3 weeks in advance of the trip 

including the following: 
-The rationale for the trip; 
-Purpose and objectives of the excursion or trip; 
-Justification for an overnight excursion or trip, if applicable; 
-Detailed plans for student supervision; 
-Complete itinerary; 
-Resource manual with emergency contacts for participants, situational protocols 
including administrative contacts; and procedures for first aid, health, and 
emergency contacts at the location; 
-Costs, budget and sources of funding; and a 
-List of the participants and copies of required participation paperwork. 

 Approval by the principal and submission of the approved application and materials to the 
superintendent or designee no later than three (3) weeks prior to the start of the trip or 
excursion for the following action: 

-High School: approval required by the superintendent or designee for overnight   
excursions or trips. 
-Middle School and Elementary School:  approval by the Board of Education for 
overnight excursions or trips. 

 Within three (3) weeks of completion of the trip, the teacher sponsor shall submit a written 
summary of the event to the principal. 

 
Note: Students who have graduated prior to commencement of the trip are not eligible to participate 
unless they are a member of a state sanctioned team or group and governed by the District’s Code of 
Conduct. 

 
Non-school sponsored trips including those involving groups with Linn-Mar students or groups with 
Linn-Mar students and other students will abide by the requirements of the excursion or trip sponsors and 
sponsoring organization or business.  Parents of the students, the students, and the sponsoring 
organization are responsible for everything related to the excursion and trip as well as the excursion or 
trip.  If the sponsors or sponsoring organization or business meets with students on campus, the sponsor 
or sponsoring organization must reserve the meeting space and pay rent for the use of District facilities 
related to the excursion or trip meetings, arrangements or anything else related to the trip.  District 
resources may not be used for any aspect of a non-school sponsored excursion or trip.  This includes 
bulletin boards, district e-mail, distribution of information in any format, informal meetings, etc.   
 
Adopted  1/11/10   Reviewed  7/11; 9/12; 2/23/15    Revised  9/9/13  



Code 603.3-R2 
 

ADMINISTRATIVE REGULATIONS REGARDING 
FIELD TRIPS AND EXCURSIONS 

 
A written request for overnight trips must be submitted to the building principal not less than three (3) 
weeks prior to the proposed trip and prior to any travel arrangements being finalized.  The request will 
include:  objectives and purposes of the trip; the need, rationale, and justification for an overnight trip; 
detailed plans for student supervision on the trip; and a complete itinerary and budget of the trip.  The 
school district will be responsible for obtaining a substitute teacher if one is needed.  Following field 
trips and excursions, the teacher shall submit a written summary of the event. 
 
Overnight trips involving high school students will require the prior approval of a high school 
administrator and the superintendent or designee. 
 
Overnight trips for the middle and elementary school students will require the prior approval of the 
Board of Directors. 
 
In authorizing field trips, the principal shall consider the financial condition of the school district, the 
educational benefit of the activity, the inherent risks or dangers of the activity and other factors 
deemed relevant by the superintendent, including the participation of the membership of the regular 
activity group.  Students who have graduated may not participate in school sponsored field trips unless 
the event is sanctioned by the state athletic associations. 
 

Field Trips Criteria: 

The following checklist and application must be submitted for overnight trips along with the required 
documentation 

Criteria  Description Yes No 
Purpose Required The purpose of the field trip/work site visit is clearly defined and “. . . is a 

vital part of the curriculum or current activity.”  Reference:   Board 
Policy 603.3 

  

Pre-Planning Required There is evidence of pre-planning that will maximize the learning 
experiences of students on this field trip/work site visit.  This should 
include a prior visit by the teachers in charge.  This could include 
evidence that a conscious decision has been made as to whether this field 
trip/work site visit or excursion is an initial common experience or a 
culminating experience.  

  

Follow-up Required There is evidence of planning for follow-up in order to maximize the 
learning experiences of students on this field trip/work site visit or 
excursion. 

  

Assessment Required There is evidence that students will be required to demonstrate their 
understanding of the learning/s expected from this experience.  

  

Funding Required A source of funding has been determined that meets Department of 
Education and District guidelines 
Reference:  Board Policy 603.3 

  

Common 
Experience 

Recommended This field trip/work site visit is a common experience that all students at 
this grade level or activity group should have. 

  

Multi-
disciplinary 

Recommended This field trip/work site visit, excursion addresses more than one 
curricular area and offers the opportunity for curriculum integration. 

  
 

School Administrator Approval  Date 
District Administrator Approval  Date 
Board Approval  Date 
 
 Students who are eligible for a fee waiver will be covered through the use of contingency or 

discretionary funds as appropriate. 
 
 
Adopted 2/1/99     Reviewed    9/08; 7/11; 9/12; 9/13; 2/23/15  Revised  10/08; 1/10  



 EDUCATIONAL PROGRAM  
 
 
Policy Title   OUTSIDE RESOURCE PEOPLE      Code  603.4 
 
 
The Board encourages the use of community resources and citizens to assist in furthering the 
educational program.  Use of outside personnel and resources shall be under regulations as 
approved by the Superintendent or designee and will follow all procedures used for 
employees. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Deleted 2/23/15 

 
 
 
 
Adopted 6/15/70    Reviewed 7/03; 7/11; 9/12; 9/13  Revised    12/07; 12/7/09   
Related Policy:  (Code Number)          
Legal Reference:  (Code of Iowa)          



     EDUCATIONAL PROGRAM  
 
 
Policy Title  TEACHING CONTROVERSIAL ISSUES   Code 603.5  
 
 
A controversial issue is a topic of significant academic inquiry about which substantial groups 
of citizens of this community, this state or this nation may hold sincere, conflicting points of 
view. 
 
It is the belief by the Board that controversial issues should be fairly presented in a spirit of 
honest academic dialog so that students may recognize the validity of other points of view, and 
can also learn to formulate their own opinions based upon dispassionate, objective, unbiased 
study and discussion of the facts related to the controversy. 
 
It shall be the responsibility of the licensed personnel to present full and fair opportunity and 
means for students to study, consider and discuss all aspects of controversial issues including, 
but not limited to, political philosophies. 
 
It shall be the responsibility of the licensed personnel to protect the right of the student to study 
pertinent controversial issues within the limits of good taste and civility and to allow the student 
to express personal opinions in an appropriate and respectful manner without jeopardizing the 
student’s relationship with the licensed personnel. 
 
It shall be the responsibility of the licensed personnel to refrain from advocating partisan causes, 
sectarian religious views, propaganda, or indoctrination of any kind through any classroom or 
school activity or device.  However, licensed personnel shall not be prohibited from expressing 
personal opinions in a balanced and respectful manner, as long as students are encouraged to 
reach their own decisions independently. 
 
The Board encourages full discussion of controversial issues in a spirit of academic dialog that 
shows students that they have the right to disagree with the opinions of others, but that they also 
have the responsibility to base the disagreement on facts or reasoned conclusions and to respect 
the right of others to hold conflicting opinions. 
 
 
 

 
 
 

 
 
 
 
 
Adopted    6/15/70   Reviewed   7/03; 12/09; 7/11; 9/12; 9/13; 2/23/15 Revised     3/99; 12/3/07 
Related Policy:  (Code Number)  602.16; 602.16-R      
Legal Reference:  (Code of Iowa)          



 EDUCATIONAL PROGRAM  
 
 
Policy Title  SCHOOL CEREMONIES AND OBSERVANCES  Code  603.6 
 

 
Student participation in opening and/or closing school-day ceremonies or observances of a 
ceremonial nature shall be of the student’s own choosing. 
 
The school shall respect each student’s personal beliefs, non-religious or religious, concerning 
patriotism as it relates to the opening or closing of school programs. 
 
Non-participation of students in ceremonies or observances shall not be cause for exclusion 
from the classroom, assembly hall or group meeting place. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted 6/15/70  Reviewed   12/09; 7/11; 9/12; 9/13; 2/23/15    Revised   3/99; 7/03; 12/07 
Related Policy:  (Code Number)  603.11        
Legal Reference:  (Code of Iowa)  § 279.8       



     EDUCATIONAL PROGRAM  
 
 
Policy Title    HOMEWORK    Code 603.7  
 
 
Homework should be an integral and relevant part of a student’s instructional program.  It 
should be used consistently throughout the grades and classes.  Parents, guardians or legal 
custodians should be informed of this homework policy and regulations. 
 
Homework is defined as the out-of-class assignments that may be considered as extensions and 
enrichment of the regular classroom instructional program, as reinforcement of newly acquired 
skills, as application of recent learning, or as preparation for further learning. 
 
Three basic types of homework – practice, preparation and extension – should be intentionally 
designed for students with the following considered. Purposes: 

1. To provide students an opportunity to reinforce newly acquired skills or apply recent 
learning. (Practice) 

2. To have the student obtain sufficient background information to be prepared for the next 
day’s instruction. (Preparation) 

3. To foster student initiative for learning through individual applications, research, and 
study. (Extension) 

 
It is the expectation that homework as described above may be given in all classes in grades PreK-
12.  For all students, homework assignments should be  

 Necessary and useful; 
 Appropriate to the ability and maturity level of the students; 
 Well explained and motivating; 
 Clearly understood by the student; 
 Identified as far in advance as possible in order to assist students in planning their time; 
 Promptly monitored by licensed personnel including acknowledgement and/or feedback. 

 
 
 
The time required for homework completion should be appropriate to the student’s developmental 
level and potential.  Teachers should consider the following when assigning homework:  the 
number of assignments for which a student may have responsibility, the complexity of the 
assignment(s), the available school time in which homework can be completed, and the resources 
available to the student at home.  The principals in each school, PreK-12, is responsible for shall 
collaborate by level in the development of homework assignment guidelines that fulfill the intent 
of this policy, articulate to the next level, and which with the goal to inspire learning, unlock 
potential and empower achievement. 
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     EDUCATIONAL PROGRAM  
 
 
Policy Title   PHYSICAL EDUCATION    Code 603.8  
 
 
Students in grades kindergarten through twelve shall be required to participate in physical 
education courses unless they are excused by the principal of their attendance center. 
 
A student may be excused from physical education courses if the student presents a written 
statement from a doctor stating that such activities could be injurious to the health of the student 
or if the student has been exempted because of a conflict with the student’s religious beliefs. 
 
A student in grades 9-12 may also be excused from physical education courses if the student is 
enrolled in academic courses not otherwise available or the student has obtained a physical 
education waiver for a quarter because the student is actively involved in an extra- or co-
curricular program requiring 425 minutes of planned exercise weekly for the quarter. 
 
A twelfth grade student may also be excused from physical education courses if the student is 
enrolled in a cooperative, work study or other educational program authorized by the school 
which requires the student’s absence from school. 
 
Any student who will does not participate in physical education must have complete a written 
request or statement from approved by the parent(s), guardian(s) or legal custodian(s), and a 
high school administrator. 
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Adopted: 3/9/2015 
 

Request to be Excused 
from High School 

Physical Education Course 
 

Please print when completing the information below. 
 
 

 
Student’s Name: ____________________________________________ Grade: _____________ 
 
Counselor: __________________________________ Date of Request: ____________________ 
 
Request time period for excuse from Physical Education course: __________________________ 
 
 
Reason:  Check reason below and briefly describe. 
 
 Health: _____________________________________________________________________ 
 
 Religious: __________________________________________________________________ 
 
 Academic: __________________________________________________________________ 
 
 Extra- or Co-Curricular: _______________________________________________________ 
 
 Coop: ______________________________________________________________________ 
 
 Work Study: ________________________________________________________________ 
 
 Internship: __________________________________________________________________ 
 
 School Authorized Program: ____________________________________________________ 
 
 
Parent/Guardian Approval: ______________________________________    _______________ 
            Signature           Date 

 
Administrator Approval: ________________________________________    _______________ 
         Signature           Date 

 
 
 

New 

603.8-E 



 

 EDUCATIONAL PROGRAM  

 

 

Policy Title   RELIGION IN THE SCHOOLS     Code   603.9  

 

The Board recognizes the key role religion has played in the history of the world and authorizes  

the study of religious history and traditions as part of the curriculum or school-sponsored activities.  

The Board does not authorize the practice of religion as part of the curriculum or school-sponsored 

activities.  Religion and religious conviction shall be treated with fairness and respect.  

 

The school district is required by law to keep the practice of religion out of the school curriculum.  

Preferential or derogatory treatment of a single religion will not take place. 

 

It is the responsibility of the superintendent to ensure the study of religion in the school in keeping 

with the following guidelines: 

 The proposed activity must have a secular purpose; 

 The primary objective of the activity must not be one that advances or inhibits religion; and 

 The activity must not foster excessive governmental entanglement with religion. 

 

School district employees will not discriminate against any person based upon that person’s religious 

beliefs.  School district employees are encouraged to promote among employees and students 

tolerance of varied religious beliefs or non-belief.  School district employees will not denigrate a 

student’s religious beliefs or non-belief.  The policy against denigrating religious beliefs and non-

belief shall not be interpreted to prohibit academic discussion of religion.  This policy has no intent 

to affect the religious beliefs or practices of school district employees outside of their work 

environment. 
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Code 603.9-R 
 
 

ADMINISTRATIVE REGULATIONS REGARDING 
RELIGION IN THE SCHOOLS 

 
The Linn-Mar Community School District believes there is value in diversity and appreciates 
the constitutional context in which schools must function regarding religious liberty and the 
First Amendment. 
 
The following guidelines have been developed to further define Board Policy 603.9, Religion 
in the Schools. 
 
Teaching About Religion 
 
Religious holidays offer opportunities to teach about religions.  The observance or celebration 
of a religious holiday in the school raises sensitive issues for people who observe the holiday 
and for those who do not.  School district employees and students are permitted to observe 
their religious holidays in the schools so long as the observance is not disruptive.  By way of 
example, observing a religious fast or wearing a religious article as part of a holiday 
observance or celebration is not likely to be disruptive.  Other forms of observance that could 
be disruptive may not be permitted at school or special arrangements for such observance may 
have to be made.  School district employees may not make the celebration of – as opposed to 
the study of – a religious holiday part of any curricular, co-curricular activity or extra 
curricular activity.  School district employees may not coerce students to participate in the 
celebration or observance of any religious celebration. 
 
Religious Expression 
 
The right of students to engage in religious activity and discussion shall be respected.  For 
example, individual students are free to pray, read their scriptures, discuss their faith, and 
invite others to join their particular religious group as long as such behaviors are not 
disruptive or coercive.  Students shall have the right to express their religious views when 
those views are relevant to the subject under consideration or meet the requirements of the 
assignment. 
 
Students may wear clothing with religious significance when the wearing of the clothing 
during the school day is part of their religious practice.  Students may wear religious jewelry 
and may display religious messages on clothing to the same extent that other messages are 
permitted. 
 
Students may distribute religious literature on school property, following the guidelines of 
Policy 1001.4 and 1001.4-R for distribution of non-curricular materials.  Distribution, upon 
the proper approvals, of religious, non-curricular literature is to be done at a reasonable time, 
place and manner that is not disruptive to the orderly and efficient operation of the school.  
The distribution of literature that is obscene, defamatory or disruptive shall be prohibited. 
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Students may form religious clubs which shall have access to school facilities and media on 
the same basis as other non-curriculum-related student clubs.  Participation in such clubs must 
be voluntary and student-initiated.  The club may not be sponsored by the school or school 
district employees.  Non-school persons shall not direct, conduct, control or regularly attend 
meetings of such clubs.  School district employees may be present at religious club meetings 
in a supervisory capacity, but they shall not participate in club activities.  Any club activity 
that is illegal or that would cause substantial disruption of the school shall be prohibited. 
 
When acting on behalf of Linn-Mar Schools, employees shall be neutral among religions and 
between religion and non-religion.  School district employees shall not organize, mandate or 
participate in student religious activities, including prayer.  School district employees shall be 
allowed to wear personal religious jewelry. 
 
School Activities and Programs 
 
The historical and contemporary significance of religious holidays may be included in the 
education program provided that the instruction is presented in an unbiased and objective 
manner.  The selection of holidays to be studied will take into account major celebrations of 
several world religions, not just those of a single religion.  Holiday-related activities will be 
educationally sound and sensitive to religious differences and will be selected carefully to 
avoid the excessive or unproductive use of school time.  Teachers will be especially careful in 
planning activities that are to take place immediately preceding or on a religious holiday. 
 
Music, art, literature and drama having religious themes (including traditional carols, seasonal 
songs and classical music) will be permitted if presented in an objective manner without 
sectarian indoctrination.  The emphasis on religious themes is only as extensive as necessary 
for a balanced and comprehensive study or presentation.  Religious content included in 
student performances is selected on the basis of its independent educational merit and will 
seek to give exposure to a variety of religious customs, beliefs and forms of expression.  
Holiday programs, parties or performances will not become religious celebrations or be used 
as a forum for religious worship, such as the devotional reading of sacred writings or the 
recitations of prayers. 
 
The use of religious symbols (e.g. a cross, menorah, crescent, Star of David, lotus blossom, 
nativity scene or other symbol that is part of a religious ceremony) are permitted as a teaching 
aid, but only when such symbols are used temporarily and objectively to give information 
about a heritage associated with a particular religion.  The Christmas tree, Santa Claus, Easter 
eggs, Easter bunnies and Halloween decorations are secular, seasonal symbols and as such 
can be displayed in a seasonal context. 
 
Expressions of belief or non-belief initiated by individual students are permitted in 
composition, art forms, music, speech and debate.  However, teachers may not require 
projects or activities which indoctrinate or force students to contradict their personal religious 
beliefs or non-beliefs. 
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Accommodations 
 
Curricular, co-curricular or extra-curricular assignments/activities that make students feel 
excluded or identified with a religion not their own shall be avoided, whenever possible. 
 
The Linn-Mar Community School District shall accommodate requests from parents or 
students to be excused for religious reasons from curricular, co-curricular or extra-curricular 
activities without penalty.  When students are excused for religious reasons from curricular 
activities, teachers shall make available a comparable educational experience. 
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            EDUCATIONAL PROGRAM  
 
 
Policy Title  RELIGION-BASED EXCLUSION FROM SCHOOL PROGRAMS   Code 603.10  
 
 
Parents, guardians or legal custodians who wish to have their child excluded from a school 
program because of religious beliefs must inform the superintendent or designee.  The Board 
authorizes the administration to allow the exclusion if it is not disruptive to the educational 
process and it does not infringe on a compelling state or educational interest.  Further, the 
exclusion must not interfere with other school district operations.  Students who are allowed to 
be excluded from a program or activity which violates their religious beliefs shall be required to 
do an alternate activity or study.  
 
In notifying the superintendent or designee, the parents, guardians or legal custodians shall 
abide by the following: 
 

 The notice shall be in writing; 
 

 The objection shall be based on religious beliefs; 
 

 The objection shall state which activities or studies violate their religious beliefs; 
 

 The objection shall state why these activities or studies violate their religious beliefs 
and 
 

 The objection shall state a proposed alternate activity or study; 
 
The superintendent or designee shall have sole discretion to make this determination.  The 
factors the superintendent or designee shall consider when a student requests to be excluded 
from a program or activity because of religious beliefs include, but are not limited to, staff 
available to supervise a student who wishes to be excluded, space to house the student while the 
student is excluded, available superintendent or designee approved alternative course of study 
or activity while the student is excluded, numbers of students who wish to be excluded, whether 
allowing the exclusion places the school in a position that it is supporting a particular religion, 
and whether the program or activity is required for promotion to the next grade level or for 
graduation. 
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 EDUCATIONAL PROGRAM  
 
 
Policy Title    HEALTH EDUCATION      Code  603.11  
 
 
Students in grade levels kindergarten through twelve (12) shall receive, as part of their health 
education, instruction about personal health; food and nutrition; environmental health; safety and 
survival skills; consumer health; family life; human growth and development; substance abuse 
and non-use, including the effects of alcohol, tobacco, drugs and poisons on the human body; 
human sexuality; self-esteem; stress management; interpersonal relationships; emotional and 
social health; health resources; prevention and control of disease, communicable diseases, 
including sexually transmitted diseases and acquired immune deficiency syndrome; and current 
crucial health issues.  The purpose of the health education program is to help each student protect, 
improve and maintain physical, emotional and social well-being. 
 
The areas stated above shall be included in health education and the instruction shall be adapted  
at each grade level to the age and maturity level of students to aid in their understanding of the 
content. 
 
Parents, guardians or legal custodians who object to health education instruction in human growth 
and development may file a written request that the student be excused from the instruction.  The 
written request (603.11-E) shall include a proposed alternate activity or study acceptable to the 
superintendent.  The superintendent or designee shall have the final authority to determine the 
alternate activity or study. 
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Code 603.11-E 
 

HUMAN GROWTH AND DEVELOPMENT STUDENT EXCUSE FORM 
 
 
Student Name:           Grade:  Building:    
   (printed) 
Parent/Guardian/Legal Custodian:          Phone No.:     

(printed) 
Please list the curricular objective(s) from which you wish to have your child excused and the class or grade in which each is taught.   
An example is provided for you to follow. 
 
 Objective Class/Grade Proposed Alternative Activity 
Example: To describe behaviors that will minimize and 

prevent transmission of HIV. 
Health Education/6  

1. 
 

   

2. 
 

   

3. 
 

   

4. 
 

   

5. 
 

   

6. 
 

   

    
I have reviewed the Human Growth and Development program goals, objectives and materials and wish my child to be excused from class 
when these objectives are taught.  I understand my child will incur no penalty but may/shall be required to complete an alternative assignment 
that relates to the class and is consistent with assignments required of all students in the class. 
 
Signed:            Date:     
  (Parent, Guardian or Legal Custodian) 
 
Signed:            Date:     
  (School Administrator) 
 
Reviewed: 9/13; 2/23/15 



      EDUCATIONAL PROGRAM   

 

 

Policy Title  TECHNOLOGY AND INSTRUCTIONAL MATERIALS      Code 603.12  

 

 

The Board supports the use of innovative methods and the use of technology in the delivery of  

the education program.  The Board encourages school district personnel to investigate efficient 

and effective ways to utilize technological advances as a part of the curriculum and instruction 

practices. 

 

The superintendent or designee is responsible for developing guidelines to monitor the use  

of technology.  Any objections to materials used as a result of technology will be processed under 

policy 602.27, 602.27-R1, 602.28, 602.29, 602.29-R, 602.29-E. 

 

It shall be the responsibility of the superintendent or designee to develop a plan for the use of 

technology in the curriculum and to evaluate it biennially.  The superintendent or designee shall 

report the results of this evaluation and make a recommendation to the Board regarding the use of 

technology in the curriculum. 
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603.12-R1 
 
 

ADMINISTRATIVE REGULATIONS REGARDING 
THE INTERNET 

 
 
Technology is a vital part of the school district curriculum and the internet will be made 
available to employees and students.  Appropriate and equitable use of the internet will allow 
employees and students to access resources unavailable through traditional means. 
 
The school does provide an electronic mail address to students for academic purposes.  The 
students are required to follow the guidelines for appropriate use. 
 
The internet can provide a vast collection of educational resources for students and employees.  
It is a global network that makes it impossible to access all available information.  Because 
information appears, disappears and changes constantly, it is not possible to predict or control 
what students may locate.  The school district makes no guarantees as to the accuracy of 
information received on the internet.  Although students will be under teacher supervision 
while on the network, it is not possible to constantly monitor individual students and what they 
are accessing on the network.  Some students might encounter information that may not be of 
educational value.  Student internet records and access records are confidential records treated 
like other student records.  Students’ internet activities will be monitored by the school district 
to ensure students are not accessing inappropriate sites that have visual depictions that include 
obscenity, child pornography or are harmful to minors.  Also, included but not limited to, 
prohibited behavior such as cyber bullying, cheating, and misappropriation of financial 
instruments and like resources will also be monitored and terminated with appropriate 
disciplinary procedures enacted.  The school district will use technology protection measure to 
protect students from inappropriate access and from inappropriate behavior. 
 
Employees and students will be instructed on the appropriate use of the internet.  Parents/ 
Guardians/Legal Custodians will be required to sign a permission form to allow their students 
to access the internet.  Students will sign a form acknowledging they have read and understand 
the Internet Acceptable Use policy and regulations, that they will comply with the policy and 
regulations and understand the consequences for violation of the policy or regulations. 
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ADMINISTRATIVE REGULATIONS REGARDING 
INTERNET - ACCEPTABLE USE 

 
 I. Responsibility for Internet Acceptable Use 
 
  A. The authority for appropriate use of electronic Internet resources is delegated to the 

licensed employees.  For the purpose of this policy, Internet is defined as: 
 

A collection of thousands of interconnected computer networks involving 
millions of computers and users around the world.  It is a collaboration of 
private, public, educational, governmental and industrial sponsored networks 
whose operators cooperate to maintain the network infrastructure. 

 
  B. Instruction in the proper use of the Internet will be available to employees who will 

then provide similar instruction to their students. 
 
  C. Employees are expected to practice appropriate use of the Internet, and violations 

may result in discipline up to, and including, discharge. 
 
 II. Internet Access 
 
  A. Access to the Internet is available to teachers and students as a source of 

information and a vehicle of communication. 
 
  B. Students will be able to access the Internet with the permission of their teachers.   
 
   1. Making Internet access available to students carries with it the potential that 

some students might encounter information that may not be appropriate for 
students.  However, on a global network, it is impossible to control all 
materials.  Because information on the Internet appears, disappears and 
changes, it is not possible to predict or control what students may locate. 

 
   2. It is a goal to allow teachers and students access to the rich opportunities on the 

Internet, while we protect the rights of students and parents/guardians/legal 
custodians who choose not to risk exposure to questionable material. 

 
   3. The smooth operation of the network relies upon the proper conduct of the end 

users who must adhere to strict guidelines which require efficient, ethical and 
legal utilization of network resources. 

 
   4. To reduce unnecessary system traffic, users may use real-time conference 

features such as video/chat/Internet relay chat only as approved by the 
supervising teacher. 

 
5. Transmission of material, information or software in violation of any Board 

policy or regulation is prohibited. 
 

6. The school district makes no guarantees as to the accuracy of information 
received on the Internet. 

 
 III. Permission to Use Internet - Annually, parents/guardians/legal custodians will grant 

permission for their student to use the Internet using the prescribed form. 
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 IV. Student/Staff Use of Internet 

A. Equal Opportunity - The Internet is available to all students/staff within the school 
district.  The amount of time available for each student may be limited by the 
number of available terminals and the demands for each terminal. 
 

  B. Online Etiquette 
   1. The use of the network is a privilege and may be taken away for violation of 

Board policy or regulations.  As a user of the Internet, students/staff may be 
allowed access to other networks.  Each network may have its own set of 
policies and procedures.  It is the user's responsibility to abide by the policies 
and procedures of these other networks. 

   2. Student access for electronic mail will be through his/her account supervised by 
his/her teacher.  Students should adhere to the following guidelines: 

    a. Respect all copyright and license agreements. 
    b. Cite all quotes, references and sources. 
    c. Remain on the system long enough to get needed information, then exit the 

system. 
    d. Apply the same privacy, ethical and educational considerations utilized in 

other forms of communication. 
   3. Students/staff should adhere to the following guidelines: 
    a. Others may be able to read or access the mail so private messages should not 

be sent. 
    b. Delete unwanted messages immediately. 
    c. Use of objectionable language is prohibited. 
    d. Always sign messages. 
    e. Always acknowledge receipt of a document or file. 
 

C. Restricted Material – Students/staff will not intentionally access or download any 
text file or picture or engage in any conference that includes material which is 
obscene, libelous, indecent, vulgar, profane or lewd; advertises any product or 
service not permitted to minors by law; constitutes insulting or fighting words, the 
very expression of which injures or harasses others; or presents a clear and present 
likelihood that, either because of its content or the manner of distribution, it will 
cause a material and substantial disruption of the proper and orderly operation and 
discipline of the school or school activities, will cause the commission of unlawful 
acts or the violation of lawful school regulations. 
 

D. Unauthorized Costs - If a student/staff gains access to any service via the Internet 
which has a cost involved or if a student/staff incurs other types of costs, the 
student/staff accessing such a service will be responsible for those costs. 

 
E. Students/Staff should never download or install any unauthorized software. 
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INTERNET ACCESS PERMISSION LETTER TO  
PARENTS/GUARDIANS/LEGAL CUSTODIANS 

 
 
Your child has access to electronic communication known as the Internet.  The vast domain  
of information contained within Internet's libraries can provide unlimited opportunities to 
students. 
 
Students may be permitted to use a school email address to send and receive mail at school 
under teacher supervision. 
 
Students will be expected to abide by the following network etiquette: 
 

1. The use of the network is a privilege and may be taken away for violation of board 
policy or regulations.  As a user of the Internet, students may be allowed access to 
other networks.  Each network may have its own set of policies and procedures.  
Students will abide by the policies and procedures of these other networks. 

 
2. Students will respect all copyright and license agreements. 
 
3. Students will cite all quotes, references, and sources. 
 
4. Students will only remain on the system long enough to get needed information. 
 
5. Students will apply the same privacy, ethical and educational considerations utilized 

in other forms of communication. 
 
6. Whenever accessing electronic mail, students should adhere to the following 

guidelines: 
 Others may be able to read or access the mail, so private messages should not be 

sent. 
 Delete unwanted messages immediately. 
 Use of objectionable language is prohibited, including explicit or inferred 

harassing or bullying language. 
 Always sign messages. 
 Always acknowledge receipt of a document or file. 

 
7. Students accessing data services that have a cost involved will be responsible for 

payment of those costs. 
 

8. Students will use the District computer equipment appropriately and for its intended 
use. 

 
 

Pg 1 - Revised 2/23/15 

Pg 2 – Deleted 2/23/15 
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INTERNET ACCESS PERMISSION LETTER TO  
PARENTS/GUARDIANS/LEGAL CUSTODIANS 

 
 
Please sign the form if you would like your child to be granted Linn-Mar internet access to the 
internet and return the permission form to your child's school. 
 
 
Student 
Name 

   
Grade  

 

     
School   Date  
     
     
     
  (Parent/Guardian/Legal Custodian's signature) 
 
 
 
 
 
If you have granted your child internet access, please have them respond to the following: 
 

I have read the expected network etiquette and agree to abide by these provisions.  I 
understand that violation of these provisions may constitute suspension or revocation of 
Internet privileges. 

 
I agree to be responsible for payment of costs incurred by accessing cost-based data 
services and/or damage to District devices including repair or replacement as a result of 
misuse. 
 

 
     
  (Student’s signature) 
 
 
 
 
 
 
 

Deleted 2/23/15 
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LINN-MAR COMMUNITY SCHOOL DISTRICT 

Marion, IA  52302 
 
 
 
 

STAFF 
INTERNET USE AGREEMENT 

 
 
 
 
 

IMPORTANT:  Please read before signing 
 
 
 

I have read the expected network etiquette and agree to abide by these provisions.   
I understand that violation of these provisions may constitute suspension or revocation  
of Internet privileges. 
 
I agree to be responsible for payment of costs incurred by accessing cost-based data 
services and/or damage to District devices including repair or replacement as a result of 
misuse. 

 
 
 
 
 
 

Name:          
    (Please print) 
 
 
 
           
Signature      Date 
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Policy Title  SCHOOL DISTRICT WEB SITE DIGITAL COMMUNICATION      Code 603.13  

 

 

The Internet provides a valuable learning tool for students and staff and offers another 

communications vehicle for informing the public about school programs and activities.  The 

Board authorizes the establishment of a school district web site, Facebook page, Twitter account, 

and other appropriate digital communication platforms.  Only those Web pages approved by the 

superintendent or designee and maintained in accordance with Board policy and administrative 

procedures will be recognized as official representations of the school district. 

 

The superintendent or designee is responsible for assigning an individual responsible for 

maintaining the Web pages digital communication platforms.  The superintendent or designee, in 

conjunction with the responsible individual, will develop administrative regulations regarding the 

Web site digital communication platforms. 
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ADMINISTRATIVE REGULATIONS REGARDING  
DISTRICT WEB PAGE AND DISTRICT OFFICE 365 AND GOOGLE  

APPLICATIONS DEVELOPMENT GUIDELINES 
 

Internet access provides opportunities for students and staff to contribute to the District’s 
presence on the World Wide Web.  The District’s web site, located at 
http://www.linnmar.k12.ia.us, provides information about District planning, curriculum, 
instruction, school-authorized activities, programs, and general information relating to our 
District and its schools.  Web page development capability is provided by the Technology 
Department, Coordinator of Information Services, or designee(s) Communications and Media 
Relations Coordinator.  Creators of web pages need to familiarize themselves with and adhere to 
the following guidelines.  Failure to follow these guidelines may result in the loss of authoring 
privileges or other stringent disciplinary measures. 
 
Content Standards 

Web pages may not contain advertisements.  However, business logos directly associated with 
Linn-Mar Community School District programs or departments which meet guidelines and have 
been approved may be displayed.  Web pages may not promote individuals or organizations for 
the purpose of financial, political, or professional gain.  Web pages must be approved by the 
Executive Director of Technology or designee before they can be linked to the Linn-Mar site.  
Employee designed designated District Office 365 and Google sites and applications must also 
comply with the same guidelines of appropriate use and will be monitored by District 
administration periodically.  If prior approval is not possible, a disclaimer page will be inserted 
before the user links to that site. 
 
Subject Matter 

All subject matter on web pages must relate to curriculum, instruction, school-authorized 
activities, programs, general information that is appropriate and of interest to others, or it should 
relate to the School District, or the schools within the District.  Therefore, neither staff nor 
students may publish personal home pages as part of the District web site, or home pages for 
other individuals or organizations not directly affiliated with the District.  Staff or student work 
may be published only as it relates to a class project, course, or other school-related activity. 
 
Quality 

All web pages must be free of spelling and grammatical errors.  Documents may not contain 
objectionable material or point (link) directly to objectionable material.  Objectionable material 
is defines as material that does not meet the standards for instructional resources specified in 
District policies.  Regarding the question of quality or propriety of web page material, 
appearance, or content, the judgment of the Communications/Media Coordinator 
Communications and Media Relations Coordinator or his/her designee will prevail. 
 
Ownership and Retention 

All web pages, Office 365 and Google applications on the District’s website are property of the 
School District.   
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Safeguards 

Web pages may not contain photographs or personal identification information about students, 
their families, their friends, and/or employees of the Linn-Mar School District without written 
consent.  Email addresses of Linn-Mar employees may be posted. Web pages may not include 
any information which indicates the physical location of a student at a given time.  Web pages 
may not hinder the loading and general functions of the home page, home page server, and/or 
computer stations. 
 
Laws or School Board Policies 

All documents on the Linn-Mar website, Office 365 and Google applications must conform to 
School Board policies, state laws, federal laws, and copyright laws as well as established school 
guidelines.  Copies of Board Policies are available in all media centers.  Persons developing or 
maintaining Web documents are responsible for complying with these and other policies.  Some 
of the relevant issues and Board Policies include the following: 
 
Electronic transmission of materials is a form of copying.  As specified in District Policy, no 
unlawful copies of copyrighted materials may be knowingly produced or transmitted via the 
District’s equipment, including its Web, Office 365 and Google applications. 
 
Web pages are subject to Board Policy 602.29-E, “Reconsideration of Instructional Materials”, 
and 603.12, “Technology and Instructional Materials”, including related administrative rules, 
regulations, and exhibits. 
 
Any information communicated via the District web pages, Office 365 and Google applications 
will comply with Board Policy 505.6, “Use of Student Records” and 505.61, “Student Records 
Access”, including related administrative rules, regulations, and exhibits. 
 
Any links to District web pages that are not specifically-related will meet the criteria established 
in Board Policies.  Any other non-curricular materials must be limited to information about 
youth activities, agencies, or organizations which are known to be non-sectarian, non-profit, 
exclusively devoted to community interests or child welfare, and non-discriminatory.  Web page, 
Office 365 and Google applications links may not include entities whose primary purpose is 
commercial or political advertising. 
 
Any deliberate tampering with or misuse of District network services or equipment will be 
considered vandalism and will be handled according to Board Policy 603.12, “Technology and 
Instructional Materials”. 
 
Consistency Technical Standards  

Each web page added to the District web site(s) must contain certain elements, which will 
provide general consistency for District Web pages. 
 
All web pages must be submitted to the Technology Director or designee(s) for review prior to 
placement on the District server(s).  
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Users must exhibit care when creating web pages with extensive tiled backgrounds, large 
graphics, large PDF documents, or any other large file.  Such files require extensive download 
time, which take bandwidth away from other users.  
 
The authorized staff member who is publishing the final web page(s) for herself or himself, or 
for a student, will edit and test the page(s) for accuracy of links, and check for conformance with 
standards outlined in this policy. 
 
Web pages may not contain links to other web pages not yet completed.  If additional pages are 
anticipated, but not yet developed, the text that will provide such a link should be included.  
However, the actual link to said page(s) may not be made until the final page is actually in place 
on the District server(s). 
 
All web pages must be given names which clearly identify them.  The names of all documents 
shall coincide with current District naming practices and structures. 
 
Any graphics, sounds, or video used on web pages must conform to the format currently used or 
approved by the District. 
 
Web pages may not contain any student email address links, any survey-response links, or any 
other type of direct-response links. 
 
Final decisions regarding access to active web pages for editing content or organization will rest 
with the Technology Director or designee(s). 
 
Other Technical Standards 

 

Material on web pages reflect an individual’s thoughts, interests, and activities.  Such web pages 
do not, in any way, represent individual schools or the District nor are they endorsed or 
sanctioned by the individual school or District.  Concern about the content of any page(s) created 
by students or staff should be directed to the Technology Director or designee(s). 
 
Given the rapid change in technology, some of the technical standards outlined in this policy 
may require change throughout the year.  Such changes will be made by the Technology Director 
with approval of the Superintendent.  This Web Page policy will be updated on an annual basis, 
or more frequently, if required. 
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 EDUCATIONAL PROGRAM  
 
 
Policy Title  COPYRIGHT COMPLIANCE      Code    603.14  
 
 

In order for students to experience a diverse curriculum, the Board encourages employees to 
supplement their regular curricular materials with other resources.  In so doing, the Board 
recognizes that federal law makes it illegal to duplicate copyrighted materials without 
authorization of the holder of the copyright, except for certain exempt purposes.  Severe 
penalties may be imposed for plagiarism, unauthorized copying or using of media, including, but 
not limited to, print, electronic and web-based materials, unless the copying or using conforms to 
the “fair use” doctrine.  Under the “fair use” doctrine, unauthorized reproduction of copyrighted 
materials is permissible for such purposes as criticism, comment, news reporting, teaching, 
scholarship or research providing that all fair use guidelines are met. 
 
While the school district encourages employees to enrich the learning programs by making 
proper use of supplementary materials, it is the responsibility of employees to abide by the 
school district’s copying procedures and obey the requirements in order to perform their duties 
properly.  The school district will not be responsible for any violations of the copyright law by 
employees or students.  Violation of the copyright law by employees may result in discipline up 
to, and including, termination.  Violation of the copyright law by students may result in 
discipline, up to and including, suspension or expulsion. 
 
Parents or others who wish to record, by any means, school programs or other activities need to 
realize that even though the school district received permission to perform a copyrighted work 
does not mean outsiders can copy it and re-play it.  Those who wish to do so should contact the 
employee in charge of the activity to determine what the process is to ensure the copyright law is 
followed.  The school district is not responsible for outsiders violating the copyright law or this 
policy. 
 
Any employee or student who is uncertain as to whether reproducing or using copyrighted 
material complies with the school district’s procedures or is permissible under the law should 
contact the teacher-librarian who will also assist employees and students in obtaining proper 
authorization to copy or use protected material when such authorization is required. 
 
It is the responsibility of the superintendent or designee, in conjunction with the teacher-
librarian, to develop administrative regulation regarding this policy. 
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ADMINISTRATIVE REGULATIONS REGARDING 
COPYRIGHT COMPLIANCE 

 
 
Employees and students may make copies of copyrighted materials that fall within the following 
guidelines.  Where there is reason to believe the material to be copied does not fall within these 
guidelines, prior permission shall be obtained from the publisher or producer with the assistance of the 
teacher-librarian.  Employees and students who fail to follow this procedure may be held personally liable 
for copyright infringement and may be subject to discipline by the Board. 
 
Under the “fair use” doctrine, unauthorized reproduction of copyrighted materials is permissible for such 
purposes as criticism, comment, news reporting, teaching, scholarship or research.  Under the “fair use” 
doctrine, each of the following four standards must be met in order to use the copyrighted document: 

 Purpose and Character of the Use – The use must be for such purposes as teaching or scholarship. 
 Nature of the Copyrighted Work – The type of work to be copied. 
 Amount and Substantiality of the Portion Used – Copying the whole of a work cannot be 

considered fair use; copying a small portion may be if these guidelines are followed. 
 Effect of the Use Upon the Potential Market for or Value of the Copyrighted Work – If resulting 

economic loss to the copyright holder can be shown, even making a single copy of certain 
materials may be an infringement, and making multiple copies presents the danger of greater 
penalties. 

 
Authorized Reproduction and Use of Copyrighted Material Reminders: 

 

 Materials on the Internet should be used with caution since they may, and likely are, copyrighted. 
 Proper attribution (author, title, publisher, place and date of publication) should always be given. 
 Notice should be taken of any alterations to copyrighted works, and such alterations should only 

be made for specific instructional objectives. 
 Care should be taken in circumventing any technological protection measures.  While materials 

copied pursuant to fair use may be copied after circumventing technological protections against 
unauthorized copying, technological protection measures to block access to materials may not be 
circumvented. 

 
In preparing for instruction, a teacher may make or have made a single copy of: 

 A chapter from a book; 
 An article from a newspaper or periodical; 
 A short story, short essay or short poem; or, 
 A chart, graph, diagram, drawing, cartoon or picture from a book, periodical or newspaper. 

 
A teacher may make multiple copies not exceeding more than one per pupil, for classroom use or 
discussion, if the copying meets the tests of “brevity, spontaneity and cumulative effect” set by the 
following guidelines.  Each copy must include a notice of copyright. 
 

 Brevity 
o A complete poem, if less than 250 words and two pages long, may be copied; excerpts from 

longer poems cannot exceed 250 words; 
o Complete articles, stories or essays of less than 2500 words or excerpts from prose works less 

than 1000 words or ten percent of the work, whichever is less may be copied; in any event, 
the minimum is 500 words; 

 
Page 1 of 5 



Code 603.14-R 
 

o Each numerical limit may be expanded to permit the completion of an unfinished line of a 
poem or prose paragraph; 

o One chart, graph, diagram, drawing, cartoon or picture per book or periodical issue may be 
copied.  “Special” works cannot be reproduced in full; this includes children’s books 
combining poetry, prose or poetic prose.  Short special works may be copied up to two 
published pages containing not more than ten percent of the work. 

 Spontaneity – Should be at the “instance and inspiration” of the individual teacher when there is 
not a reasonable length of time to request and receive permission to copy. 

 Cumulative Effect – Teachers are limited to using copied material for only one course for which 
copies are made.  No more than one short poem, article, story or two excerpts from the same 
author may be copied, and no more than three works can be copied from a collective work or 
periodical column during one class term.  Teachers are limited to nine instances of multiple 
copying for one course during one class term.  Limitations do not apply to current news 
periodicals, newspapers and current news sections of other periodicals. 

 
Copying Limitations 

 
Circumstances will arise when employees are uncertain whether or not copying is prohibited.  In those 
circumstances, the teacher librarian should be contacted.  The following prohibitions have been expressly 
stated in federal guidelines: 

 Reproduction of copyrighted material shall not be used to create or substitute for anthologies, 
compilations or collective works. 

 Unless expressly permitted by agreement with the publisher and authorized by school district 
action, there shall be no copying from copyrighted consumable materials such as workbooks, 
exercises, test booklets, answer sheets and the like. 

 Employees shall not: 
o Use copies to substitute for the purchase of books, periodicals, music recordings, consumable 

works such as workbooks, computer software or other copyrighted material.  Copy or use the 
same item from term to term without the copyright owner’s permission; 

o Copy or use more than nine instances of multiple copying of protected material in any one 
term; 

o Copy or use more than one short work or two excerpts from works of the same author in any 
one term; 

o Copy or use protected material without including a notice of copyright.  The following is a 
satisfactory notice:  NOTICE: THIS MATERIAL MAY BE PROTECTED BY 
COPYRIGHT LAW. 

o Reproduce or use copyrighted material at the direction of someone in higher authority or 
copy or use such material in emulation of some other teacher’s use of copyrighted material 
without permission of the copyright owner. 

o Require other employees or students to violate the copyright law or fair use guidelines. 
 
Authorized Reproduction and Use of Copyrighted Materials in the Library 

 
A library may make a single copy or three digital copies of: 

 An unpublished work in its collection; 
 A published work in order to replace it because it is damaged, deteriorated, lost or stolen, 

provided that an unused replacement cannot be obtained at a fair price; 
 A work that is being considered for acquisition, although use is strictly limited to that decision.  

Technological protection measures may be circumvented for purposes of copying materials in 
order to make an acquisition decision. 
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A library may provide a single copy of copyrighted material to a student or employee at no more than the 
actual cost of photocopying.  The copy must be limited to one article of a periodical issue or a small part 
of other material, unless the library finds that the copyrighted work cannot be obtained elsewhere at a fair 
price.  In the latter circumstance, the entire work may be copied.  In any case the copy shall contain the 
notice of copyright and the student or staff member shall be notified that the copy is to be used only for 
private study, scholarship or research.  Any other use may subject the person to liability for copyright 
infringement. 
 
Authorized Reproduction and Use of Copyrighted Music or Dramatic Works 

 
Teachers may: 

 Make a single copy of a song, movement, or short section from a printed musical or dramatic 
work that is unavailable except in a larger work for purposes of preparing for instruction; 

 Make multiple copies for classroom use of an excerpt of not more than ten percent of a printed 
musical work if it is to be used for academic purposes other than performance, provided that the 
excerpt does not comprise a part of the whole musical work which would constitute a 
performable unit such as a complete section, movement, or song; 

 In an emergency, a teacher may make and use replacement copies of printed music for an 
imminent musical performance when the purchased copies have been lost, destroyed or are 
otherwise not available; 

 Make and retain a single recording of student performances of copyrighted material when it is 
made for purposes of evaluation or rehearsal; 

 Make and retain a single copy of excerpts from recordings of copyrighted musical works for use 
as aural exercises or examination questions; and, 

 Edit or simplify purchased copies of music or plays provided that the fundamental character of 
the work is not distorted.  Lyrics shall not be altered or added if none exist. 

 
Performance by teachers or students of copyrighted musical or dramatic works is permitted without the 
authorization of the copyright owner as part of a teaching activity in a classroom or instructional setting.  
The purpose shall be instructional rather than for entertainment. 
 
Performances of non-dramatic musical works that are copyrighted are permitted without the authorization 
of the copyright owner, provided that: 

 The performance is not for a commercial purpose; 
 None of the performers, promoters or organizers are compensated; and, 
 Admission fees are used for educational or charitable purposes only. 

 
All other musical and dramatic performances require permission from the copyright owner.  Parents or 
others wishing to record a performance should check with the sponsor to ensure compliance with 
copyright. 
 
Recording of Copyrighted Programs 
 
Television programs, excluding news programs, transmitted by commercial and non-commercial 
television stations for reception by the general public without charge may be recorded off-air 
simultaneously with broadcast transmission (including simultaneous cable retransmission) and retained 
by a school for a period not to exceed the first 45 consecutive calendar days after date of recording.  Upon 
conclusion of this retention period, all off-air recordings must be erased or destroyed immediately.  
Certain programming such as that provided on public television may be exempt from this  
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provision; check with the teacher librarian or the subscription database; e.g., united streaming. 
 
Off-air recording may be used once by individual teachers in the course of instructional activities, and 
repeated once only when reinforcement is necessary, within a building, during the first ten consecutive 
school days, excluding scheduled interruptions, in the 45 calendar day retention period.  Off-air 
recordings may be made only at the request of and used by individual teachers, and may not be regularly 
recorded in anticipation of requests.  No broadcast program may be recorded off-air more than once at the 
request of the same teacher, regardless of the number of times the program may be broadcast.  A limited 
number of copies may be reproduced from each off-air recording to meet the legitimate needs of teachers.  
Each additional copy shall be subject to all provisions governing the original recording. 
 
After the first ten consecutive school days, off-air recordings may be used up to the end of the 45 day 
retention period only for evaluation purposes; i.e., to determine whether or not to include the broadcast 
program in the teaching curriculum.  Permission must be secured from the publisher before the recording 
can be used for instructional purposes after the ten day period. 
 
Off-air recordings need not be used in their entirety, but the recorded programs may not be altered from 
their original content.  Off-air recordings may not be physically or electronically combined or merged to 
constitute teaching anthologies or compilations.  All copies of off-air recordings must include the 
copyright notice on the broadcast program as recorded. 
 
Authorized Reproduction and Use of Copyrighted Computer Software 
 
Schools have a valid need for high-quality software at reasonable prices.  To assure a fair return to the 
authors of software programs, the school district shall support the legal and ethical issues involved in 
copyright laws and any usage agreements that are incorporated into the acquisition of software programs.  
To this end, the following guidelines shall be in effect: 

 All copyright laws and publisher license agreements between the vendor and the school district 
shall be observed; 

 Staff members shall take reasonable precautions to prevent copying or the use of unauthorized 
copies on school equipment; 

 A back-up copy shall be purchased, for use as a replacement when a program is lost or damaged.  
If the vendor is not able to supply a replacement, the school district shall make a back-up copy 
that will be used for replacement purposes only; 

 A copy of the software license agreement shall be retained by the technology director; and, 
 A computer program may be adapted by adding to the content or changing the language.  The 

adapted program may not be distributed. 
 
Fair Use Guidelines for Educational Multimedia 
 
Students may incorporate portions of copyrighted materials in producing educational multimedia projects 
such as videos, Power Points, podcasts, and web sites for a specific course, and may perform, display or 
retain the projects. 
 
Educators may perform or display their own multimedia projects to students in support of curriculum-
based instructional activities.  These projects may be used: 

 In face-to-face instruction; 
 In demonstrations and presentations, including conferences; 
 In assignments to students; 
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 For remote instruction if distribution of the signal is limited; 
 Over a network that cannot prevent duplication for 15 days.  After 15 days a copy may be saved 

onsite only; or, 
 In their personal portfolios. 

Educators may use copyrighted materials in a multimedia project for two years.  After that permission 
must be requested and received. 
 
The following limitations restrict the portion of any given work that may be used pursuant of fair use in 
an educational multimedia project: 

 Motion media; ten percent or three minutes, whichever is less; 
 Text materials: ten percent or 1000 words, whichever is less; 
 Poetry: an entire poem of fewer than 250 words, but no more than three poems from one author 

or five poems from an anthology.  For poems of greater than 250 words, excerpts of up to 250 
words may be used, but no more than three excerpts from one poet or five excerpts from an 
anthology; 

 Music, lyrics and music video: up to ten percent, but no more than 30 seconds.  No alterations 
that change the basic melody or fundamental character of the work; 

 Illustrations cartoons and photographs: no more than five images by an artist, and no more than 
ten percent of fifteen images whichever is less from a collective work; and, 

 Numerical data sets: up to ten percent or 2500 field or cell entries, whichever is less. 
 
Fair use does not include posting a student or teacher’s work on the Internet if it includes portions of 
copyrighted materials.  Permission to copy shall be obtained from the original copyright holder(s) before 
such projects are placed online.  The opening screen of such presentations shall include notice that 
permission was granted and materials are restricted from further use. 
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Policy Title   GUIDANCE AND COUNSELING   Code 604.1  
 
 
The Linn-Mar Community School District shall provide a student guidance and counseling 
program.  The guidance counselor shall be certified with the Iowa Department of Education  
and hold the qualifications required by the Board of Education and the Board of Educational 
Examiners.  The guidance and counseling program will serve grades PK-12.  The program will 
assist students with their personal, educational, and career development.  The program shall be 
coordinated with the education program and will involve licensed personnel. 
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 EDUCATIONAL PROGRAM  
 
 
Policy Title  TALENTED AND GIFTED PROGRAM      Code  604.4  
 
 
The Board shall provide an educational program for students who have been identified as 
talented and gifted. 
 
It shall be the responsibility of the superintendent or designee to develop a talented and gifted 
program which provides for identifying students, for program evaluation, and training of 
employees.  
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Policy Title  PROGRAM FOR STUDENTS AT RISK   Code 604.5  
 
 
The Board shall provide a program which encourages and promotes appropriate opportunities for 
students at risk to succeed in the educational program. 
 
It shall be the responsibility of the superintendent or designee to develop a program for students 
at risk. 
 
It shall also be the responsibility of the superintendent or designee to develop a Student-At-Risk 
Program, which provides for identifying students, for program evaluation, and the training of 
school district personnel. 
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Policy Title    SCHOOL LIBRARY    Code 604.6  
 
 
The school district shall maintain a school library in each student attendance center for use by 
employees and by students during the school day. 
 
Materials for the library will be acquired according to board policy, “Instructional Materials 
Selection.”  (Board policy 602.27) 
 
It shall be the responsibility of the principal of the building in which the school library is located 
to oversee the use of materials in the school library. 
 
It shall be the responsibility of the superintendent or designee to develop procedures for the 
selection and replacement of both library and instructional materials, for the acceptance of gifts, 
for the weeding of library and instructional materials, and for the handling of challenges to 
either library or classroom materials. 
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Policy Title STUDENT PROGRESS REPORTS AND CONFERENCES   Code  605.1  
 
 
The following are the objectives of a system of student progress reporting practices: 

 To inform parents, guardians or legal custodians of the progress made by their student. 
 To clarify the expectations of the instructional program. 
 To record for students their growth or achievement. 
 To assist students in evaluating their growth or achievement 
 To assist the student, parent, guardian or legal custodian and the school in working 

cooperatively for the welfare of the student. 
 
Students shall receive a progress report at the end of each regular grading period.  Prior to the 
end of the grading period, a reasonable attempt will be made to notify parents, guardians or legal 
custodians of students who are not achieving as expected.  The Board encourages the notification 
to the parents/guardian(s) of students who have made marked improvement prior to the end of 
the grading period. 
 
The elementary schools, middle schools, and High School will hold parent conferences at least a 
minimum of once a year. 
 
In addition to the scheduled conference time, parents, guardians or legal custodians, teachers,  
or principals may request a conference.  Parents, guardians or legal custodians and students are 
encouraged to discuss the student’s progress or other matters with the student’s teacher. 
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Policy Title   TESTING PROGRAM    Code 605.2  
 
 
A comprehensive testing program shall be established and maintained to evaluate the education 
program of the school district and to assist in providing guidance or counseling services to 
students and their families. 
 
No student shall be required, as part of any applicable program, to submit, without prior written 
consent from the student’s parent, guardian or legal custodian, to surveys, analysis or evaluation 
which reveals information concerning: 
 

 political affiliations or beliefs of the student or the student’s parents, guardians or legal 
custodians; 

 mental and psychological problems of the student or the student’s family; 
 sex behavior and attitudes; 
 illegal, anti-social, self-incriminating and demeaning behavior; 
 critical appraisals of other individuals with whom students have close family relationships; 
 legally recognized, privileged and analogous relationships, such as those of lawyers, 

physicians and ministers; 
 religious practices, affiliations or beliefs of the student or student’s family; or 
 income, but not including income required by law to determine eligibility for participation 

in a program or for receiving financial assistance under such program. 
 
It shall be the responsibility of the superintendent or designee, in conjunction with the principal, 
to develop administrative regulations regarding this policy. 
 
It shall be the responsibility of the superintendent or designee to provide the Board annual reports 
on the evaluation and testing program. 
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 EDUCATIONAL PROGRAM  
 

 
Policy Title   GRADUATION REQUIREMENTS   Code  605.3  
 
 
Students must successfully complete the courses required by the Board and Iowa Department of 
Education in order to graduate. 
 
It shall be the responsibility of the superintendent to ensure that students complete grades one 
through twelve and that high school students earn a minimum of 250 credit hours to be awarded a 
Linn-Mar High School diploma. 
 
Graduation – Early 

Students meeting all requirements for graduation and electing to graduate early must apply for 
early graduation at least one month prior to the student’s final quarter.  Applications can be 
picked up in the guidance office and submitted to the principal’s office. The principal will meet 
with each early graduation applicant prior to recommending candidates to the Board of Education 
for approval. 
 
Graduation Requirements 

Linn-Mar High School students are required to earn a minimum of 250 credits in order to 
graduate.  In addition, the following department requirements must be met in order to earn a 
diploma: 

 
 English-40 credits.  Must include English 9 or English I (10 credits), English II (10 

credits) – may opt out if pass English I with a 90 percent or higher grade, English III, or 
Advanced English and one speech/acting course (5 credits). 

 Mathematics-30 credits.  Must include Algebra (10 credits) or Algebra Fundamentals I 
and Algebra Fundamentals II (20 credits).  Students who successfully complete both 
semesters of Algebra I may not then take Algebra Fundamentals I or Algebra 
Fundamentals II to fulfill the Algebra or three year Math requirement. 

 Science-30 credits.  Must include General Biology (10 credits) or Fundamentals of 
Biology I and Fundamentals of Biology II (20 credits), and a physical science course 
(Chemistry, Physics, or Earth and Physical Science (10 credits).  

 
 
 
 
 
 
 

Page 1 of 2 
 
Adopted   12/14/71    Reviewed   9/12    Revised     7/03, 10/04; 11/07; 1/10; 6/11; 10/13; 2/23/15 

Related Policy:  (Code Number)          
Legal Reference:  (Code of Iowa) §§ 256.11, .11A; 279.8; 280.3, .14 (2011)    
           281 I.A.C. 12.2; .3(7); .5; 41.10(9)     



 EDUCATIONAL PROGRAM  
 

 
Policy Title   GRADUATION REQUIREMENTS   Code  605.3  

 
 

 Social Studies-30 credits.  Must include U.S. History 9 or U.S. History 1/AP U.S. History 
(10 credits), World History (or AP World History) (10 credits), and American 
Government/AP American Government (5 credits), and one social studies elective (5 
credits). 

 Health/PE-25 credits.  Must include Health (5 credits). 
 
Graduation requirements for students with an Individual Education Program (IEP) will be in 
accordance with the prescribed course of study as written in their IEP.  Prior to graduation, the 
IEP team shall determine whether the graduation requirements have been met. 
 
COMPASS Credits 
High School credits are available via the COMPASS alternative program.  Linn-Mar will accept 
credit hours for approved courses that can be applied to requirements for the Linn-Mar High 
School diploma.  Students should visit with their assigned counselor, or the Academic Assistance 
Counselor, to develop an approved plan for this option. 
 
Post-Secondary Opportunities (Senior Year Plus) 

Credit may be awarded by a college upon successful completion of course requirements.  Any 
college credit determination is made by an individual college. 
 
Advanced Placement 

Linn-Mar High School offers Advanced Placement (AP) courses in Art History, Calculus (AB 
and BC), Statistics, Biology, Chemistry, Physics (B), English Literature, Music Theory, World 
History, Psychology, U.S. Government, and U.S. History.  A minimal number of AP courses are 
available thru the Iowa AP Online Academy.  Students who complete these courses can take a 
standard AP exam.  Many colleges and universities accept AP courses for college credit, 
depending upon individual AP exam scores.  More information is available in the guidance office 
or the TAG office. 
 
Board Recognition 

The Board of Education will recognize students who earn 300 or more credits at graduation as 
Linn-Mar Board of Education Scholar for exceeding graduation requirements at an exemplary 
level. 
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     EDUCATIONAL PROGRAM       

 

 

Policy Title   EARLY GRADUATION      Code 605.31  

 

 

Students who expect to meet the total hourly graduation requirements as specified in Policy 

605.3 may apply for early graduation. 

 

The superintendent or designee will develop and communicate early graduation procedures to 

be followed. 

 

Recommendations for early graduation will be forwarded to the Board of Education for final 

approval. 

 

Final approval of early graduation is contingent upon fulfilling the requirements for 

graduation prescribed by Policy 605.3, Graduation Requirements. 

 

Students who graduate early may participate in the regular commencement exercises if they 

meet the requirements of 605.32, Participation in Graduation Ceremonies. 
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Code 605.31-R 
 
 

ADMINISTRATIVE REGULATIONS REGARDING  
EARLY GRADUATION APPLICATION 

 
 
Applications for graduation at the end of the Junior Year must be filed by February 1, of the 
Junior Year.  Application for graduation at the end of the first semester of the Senior Year 
must be filed by September 15, of the Senior Year.  Applications must be filed in the 
Principal's office.  (Applications not filed by the deadline will not be considered that semester 
unless unusual circumstances are involved.  Exceptions must have the approval of the 
Principal.) 
 
The procedure below will be followed for the early graduation process: 
 

1. Student fills out application 
2. List of early graduation applicants is given to high school staff for review.  Staff 

members have seven (7) calendar days to communicate any information regarding the 
application. 

3. A conference between parents, guardians or legal custodians and designated school 
personnel will be held to discuss the student’s early graduation.  If the student is 18 
years of age or older, the parents, guardians or legal custodians are not required to 
attend. 

4. Parent, guardian or legal custodian approval after the conference. 
5. Review by evaluation committee. 
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Code  605.31-E1 

 

 

EARLY GRADUATION APPLICATION 

 

I,       , apply for early graduation from 

Linn-Mar High School at the end of      semester of the  

  school year. 

My reason(s) for wishing to graduate before      is (are) 

listed below (attach sheet if necessary): 

           

           

           

            

 

 

I understand that, in addition to having met the prescribed requirements for graduation  

by the time noted in the application, the following procedure will be followed before a 

diploma is granted: 

 

  1. On September 15 (or as soon as possible thereafter), and on February 1 (or 

as soon as possible thereafter), all high school licensed personnel will be 

notified of my application.  Any staff member who has information or 

knowledge bearing upon my application request will have seven (7) calendar 

days to communicate that information to the principal.  (These deadlines 

may be waived by the principal when unusual circumstances arise.) 

 

  2. A conference between my parent(s)/guardian(s)/legal custodian(s) and 

designated school personnel will be held to discuss the ramifications of my 

early graduation.  If I am 18 years of age or older, my parent(s)/guardian(s)/ 

legal custodian(s) are not required to attend. 

 

  3. My parent(s)/guardian(s)/legal custodian(s) must sign their approval after 

the conference before any further proceedings.  This phase is to be 

completed by November 1, for a winter application and February 20, for a 

spring application.  If I am 18 years of age, my signature is sufficient for 

completion of Step 3. 

 

4. An evaluation committee consisting of one guidance counselor and one 

principal will accept or reject my application.  Results of this committee’s 

decision will be communicated to me by November 15, for winter applicants 

and by March 7, for spring applicants. 

Page 1 of 2 

 



Code 605.31-E1 

 

 

 

  5. Final approval for my early graduation must be given by the Board of Education. 

 

  6. Formal commencement exercises will be held only in the spring of each 

year.  I must communicate with school officials if I wish to participate. 

 

RIGHT OF APPEAL: 

 

If the evaluation committee rejects my application, I may appeal the decision to the 

superintendent. 

 

 

 

        

Student’s Printed Name 

 

 

 

             

Student's Signature       Date 
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Code  605.31-E2 

 

 

PARENTAL PERMISSION 

 

 

Having conferred with school personnel regarding early graduation for    

              (student’s 

 

    , I agree to let the school proceed with the evaluation process. 

   printed name) 

 

 

 

             

Student’s Signature     Date 

 

 

             

Parent/Guardian/Legal Custodian’s Signature  Date 

 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  

 

 

EVALUATION COMMITTEE REPORT 

 

After due consideration, the early graduation of        

        (student’s printed name) 

 

is hereby     accepted    rejected       by this committee.   

          

 

       

Date 

 

 

 

             

Counselor's Signature    Principal's Signature 

 

 

 

 

 
Reviewed: 2/23/15 



 EDUCATIONAL PROGRAM  
 

 
Policy Title PARTICIPATION IN GRADUATION CEREMONIES  Code  605.32  
 
 
Only those students who have completed all graduation requirements and who finish their final 
school year in good standing may participate in the graduation ceremony. 
 
Students who do not meet these conditions prior to the graduation ceremony will be awarded a 
diploma after the graduation requirements and the requirements for good standing have been 
completed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted 5/20/82    Reviewed 12/07; 1/10; 6/11; 9/12; 10/13; 2/23/15 Revised   7/21/03  
Related Policy:  (Code Number)  605.3        
Legal Reference:  (Code of Iowa)  279.8; 280.3 (2011)      



      EDUCATIONAL PROGRAM  
 
 
Policy Title STUDENT PROMOTION AND RETENTION    Code  605.5  
 
 
Students will be promoted or retained at the end of each school year based on the student's 
achievement, age, maturity, emotional stability and social adjustment. 
 
The promotion or retention of a student will be determined on the judgment of the licensed 
personnel, the principal, and the Deputy Superintendent.  When, in the judgment of the 
licensed personnel, a student's academic skill development is inadequate or a student's 
completion of grade level requirements is unsatisfactory, the possibility of retaining the 
student shall be discussed with the parents.  The purpose of the discussion shall be to clarify 
the concerns about the student's performance and to enlist the support of the parents, 
guardians or legal custodians in corrective action. 
 
When, in the judgment of the licensed personnel, a student needs to be retained in the same 
grade or class for another year, parents, guardians or legal custodians shall be informed as 
early in the year as possible.  Final decisions regarding retention are the responsibility of the 
Deputy Superintendent.  Parents, guardians or legal custodians and/or students may appeal 
such decisions to the superintendent. 
 
Each year, students in grades nine through twelve will be informed of the required course 
work necessary to graduate.  When it becomes evident a student in these grades will be unable 
to meet the graduation requirements, the parents, guardians or legal custodians will be 
informed.  Students who are determined to be unable to meet graduation requirements with 
their class will receive academic counseling to identify deficiencies and to create a 
remediating plan. 
 
It shall be the responsibility of the superintendent, in conjunction with the principal, to 
develop administrative regulations regarding this policy.  In developing these administrative 
regulations, the procedures for promotion and retention shall be included. 
 
Early graduation is allowed in accordance with Board Policy 605.31. 
 
 
 
 
 
 
 

 
 

Adopted    6/13/85     Reviewed    6/11; 9/12; 2/23/15 Revised  3/99; 7/03; 12/07; 1/10; 10/13      
Related Policy:  (Code Numbers/Letters)  605.31      
Legal Reference:  (Code of Iowa) 256.11; 11A; 297.8; 280.3 (2011); 281 I.A.C. 12.3(7);  

12.5(16)        



 EDUCATIONAL PROGRAM  
 
          
Policy Title   STUDENT PERFORMANCE TESTING FOR COURSE CREDIT    Code  605.6  
 
 
In meeting the needs of the students, a student may earn credit through performance testing for 
course work which is ordinarily included in the school curriculum.  Students wishing to receive 
credit by testing shall have the approval of the superintendent, or designee, prior to taking the test.  
Testing for credit may only be utilized prior to the offering of a course.  Once the course has begun, 
students must attend the class and complete the required work for credit.  No grade will be given for 
credit obtained through performance testing and the credit will not be involved in computing the 
student’s GPA (grade point average). 
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Policy Title MULTICULTURAL/GENDER FAIR EDUCATION  Code  605.7  
 
 
Students shall have an opportunity for a quality education without discrimination, regardless 
of their race, religion, creed, socioeconomic status, color, sex, marital status, national origin, 
sexual orientation, gender identity or disability. 
 
The education program shall be free of discrimination and provide equal opportunity for the 
students.  The education program shall foster knowledge of and respect and appreciation for 
the historical and contemporary contributions of diverse cultural groups, of both men and 
women, to society.  Special emphasis is placed on Asian-Americans, African-Americans, 
Hispanic-Americans, European-Americans, American Indians, and persons with disabilities.  
It shall also reflect the wide variety of roles open to men and women and provide equal 
opportunity to both genders. 

 
The District shall support multicultural and gender fairness in the education program through 
a committee involving parents/guardians/legal custodian, students, employees and community 
members appointed by the superintendent.  The committee shall be charged with monitoring 
district programs and reporting annually to the Board. 
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RESOLUTION 

 
WHEREAS, pursuant to House Files 80 and 81 and Governor Branstad’s recommendation, the 
Iowa House of Representatives proposed a Supplemental State Aid (hereinafter SSA) rate at 
1.25%; and, 
 
At the Proposed SSA rate of 1.25 percent, Iowa will drop to more than $1,600 per student below 
the national per student funding average, and; 
 
The past 10 years of state aid, including multiple across the board cuts up to 10 percent, has not 
kept up with the cost of living, salary and wage increases, utilities, health care and benefit 
contributions, etc., and; 
 
Given the Iowa Revenue Estimating Conference (REC) increased the State of Iowa 2015 revenue 
estimate to the above average level of 5.7 percent growth rate and set the State of Iowa FY2016 
estimate at 4.9 percent, and; 
 
Given a 6 percent supplemental state aid rate would begin to put Iowa on a track to be on pace 
with the national average in per pupil funding.   Iowa is currently ranked 22nd in income per 
capita but yet, is ranked 37th in the nation in terms of per pupil funding. 
 
We, the Linn-Mar Community School Board, strongly urge the Legislature to set a SSA rate of 
not less than 4 percent for FY2016 and set the SSA rate for FY2017 within the 30 days as 
prescribed by Iowa law in order to properly and adequately fund and support the work of Iowa’s 
public schools. 
 
NOW, THEREFORE, be it as stated and hereby resolved by the Linn-Mar Community School 
Board. 
 
Passed and approved this ______ day of ________________________________, 20______. 
 
 
 

_____________________________________________ 
Board President, Linn-Mar Community School District 

 
 

                  Attest: 
 

_____________________________________________ 
Superintendent, Linn-Mar Community School District 
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LINN-MAR COMMUNITY SCHOOL DISTRICT 

BOARD WORK SESSION MINUTES 

FEBRUARY 9, 2015 
 

 

CALL TO ORDER AND DETERMINATION OF A QUORUM 

The Linn-Mar Community School District Board of Directors work session was called to order 
in the Board Room of the Learning Resource Center by President Tim Isenberg.  Roll was taken 
and it was determined a quorum was present.  Board members present:  Isenberg, Gadelha, 
Hutcheson, and Patterson.  Wilson arrived at 5:20 PM.  Administration present:  Mulholland, 
Morrison, Halupnik, Jensen, Anderson, K. Christian, Ramos, and Ironside. 
 
REVISION AND/OR ADOPTION OF THE AGENDA   Motion 184-02-09 

Motion by Patterson to accept the agenda as presented.  Second by Hutcheson.  Voice vote.  
Motion unanimously approved. 

 
WORK SESSION DISCUSSION/INFORMATION 

 
Teacher Leadership: Mid-Year Update                                                    Exhibit 301.1 
Erin Watts and Debra Barry, Teacher Leadership Program Coordinators, shared a mid-year 
report on the progress of the program.  Highlights included:  

1. First semester breakdown of time dedicated to consulting, collaborating, observing and 
coaching. 

2. Conferences and training opportunities attended. 
3. Year two planning highlights including the addition of two Instructional Coaches. 
4. All of the current full-time Teacher Leadership staff have reapplied for 2015-16. 
5. Barry/Watts have been contacted by nine Iowa districts for information on the program. 

 
Class Size/Space Needs: Design Engineering and Manufacturing Department          Exhibit 302.1 
Deputy Superintendent Dirk Halupnik reported on the classroom size, enrollment numbers, and 
space needs of the High School Design Engineering and Manufacturing Department.  There are 
currently seven teaching spots and four staff members in the DEM department.  The High School 
renovations will result in the department having five teaching spots and four staff members, with 
no plans to change the current course offerings.  Historically, the DEM department has had the 
lowest enrollment of all High School curriculum departments. 

 
Attendance Center Rankings                                             Exhibit 303.1 

Deputy Superintendent Dirk Halupnik updated the Board on the District’s Attendance Center 
Rankings.  The ACR is an ongoing process due to a legislative requirement by the Department of 
Education.  The ACR reflects college readiness by building.  There are a total of nine data points 
being assessed through October 2016.  Final rankings will not be available until October 2016. 
 
 

Strategic Goal 1 Strategic Goal 2 Strategic Goal 3 Strategic Goal 4 Strategic Goal 5 

Student Achievement: 
All action on teaching and learning will 
focus on empowering achievement at 
the highest level for each student. 

Learning Environments:   
All buildings and facilities will support 
the learning and teaching needed to 
unlock the potential in each student. 

Staff Development: 
All staff will learn, perform and lead in 
such a manner as to inspire learning for 
students. 

Community Engagement: 
The entire school community will 
engage the families, residents and 
stakeholders for the purpose of 
increasing opportunities for students. 

Resources: 
All resources, real and potential, will be 
planned, and allocated in the spirit of 
providing an exciting and secure future 
for the students and District. 
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High School Renovation Project: Bid Timeline Adjustment                                       Exhibit 304.1 

Deputy Superintendent Dirk Halupnik shared the revised timeline for the High School 
Renovation Project.  Due to construction market features, the bid opening date was moved from 
February 26th to March 3rd.  The anticipated approval of construction contracts is set for the 
March 9th Board meeting; but may be moved to a special Board meeting on March 12th if 
additional time is needed to process the bids. 
 
School Administrative Manager (SAM) Program                               
Superintendent Katie Mulholland and Dan Ludwig, Principal of Echo Hill Elementary, shared 
information about the District’s SAM Program that was presented at the National SAM 
Conference on Friday, January 30, 2015.   The Linn-Mar District was the first district in Iowa to 
begin the SAM program.  The SAM program allows the elementary building principals to focus 
on instructional time in the classroom instead of building management and discipline issues. 

 
ADJOURNMENT   Motion 185-02-09 
Motion by Patterson for the Board to adjourn at 6:21 PM.  Second by Hutcheson. Voice vote.  Motion 
unanimously approved. 
 
 
 
 

________________________________________ 
Tim Isenberg, Board President 

 
 
 

________________________________________ 
Angie Morrison, Board Secretary 

 
 

Minutes respectfully submitted by: 

Gayla Burgess, Admin Assistant to the Superintendent 

February 9, 2015 
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LINN-MAR COMMUNITY SCHOOL DISTRICT 

BOARD REGULAR SESSION MINUTES 

FEBRUARY 9, 2015 

 

CALL TO ORDER AND DETERMINATION OF A QUORUM 
The Linn-Mar Community School District Board of Directors regular session was called to order 
in the Board Room of the Learning Resource Center by President Tim Isenberg at 7:00 PM.  Roll 
was taken and it was determined a quorum was present.  Board members present: Gadelha, 
Isenberg, Patterson, Wilson, and Hutcheson.  Buchholz phoned in at 7:23 PM.  Administration 
present: Mulholland, Morrison, Jensen, Anderson, K. Christian, Ramos, and Ironside. 
 
REVISION AND/OR ADOPTION OF THE AGENDA   Motion 186-02-09 
Motion by Patterson to adopt the agenda as presented.  Second by Hutcheson.  Voice vote.  
Motion unanimously approved. 
 
AUDIENCE COMMUNICATIONS 
RESOLUTIONS, OPENING OF BIDS, AND PUBLIC HEARINGS  

RECOGNITIONS/PROCLAMATIONS 

 
INFORMATIONAL REPORTS 
 
Budget Report: Supplemental Aid Comparison FY16 Budget Projection                   Exhibit 601.1 
Chief Financial Officer JT Anderson updated the Board on the Supplemental Aid Comparison 
FY16 Budget Projection.  If the Governor’s proposal is approved, Linn-Mar and over 80% of 
Iowa school districts will be insolvent within five years.  FY16 budget will need to be certified in 
March before receiving the final word on supplemental aid. 
 
Instructional Support Program Levy                                                                            Exhibit 602.1 

Chief Financial Officer JT Anderson and Business Manager Angie Morrison reported on the 
specifics of requesting a continuation of participation in the Instructional Support Program Levy 
for a period of five years, commencing with the fiscal year ending June 30, 2017.  There will be 
a public hearing and approval of resolution at the February 23rd Board meeting.   Instructional 
support falls within the District’s general funding budget. 
 
UNFINISHED BUSINESS 
   
Approval of Payout of Retainage for Aquatic Center    Motion 187-02-09                Exhibit 701.1 
Motion by Hutcheson for the Board to approve the payout of retainage for the Aquatic Center to 
Conlon Construction Company in the amount of $10,000.00.  Second by Patterson.  Voice vote. 
Motion unanimously approved. 

Strategic Goal 1 Strategic Goal 2 Strategic Goal 3 Strategic Goal 4 Strategic Goal 5 

Student Achievement: 
All action on teaching and learning will 
focus on empowering achievement at 
the highest level for each student. 

Learning Environments:   
All buildings and facilities will support 
the learning and teaching needed to 
unlock the potential in each student. 

Staff Development: 
All staff will learn, perform and lead in 
such a manner as to inspire learning for 
students. 

Community Engagement: 
The entire school community will 
engage the families, residents and 
stakeholders for the purpose of 
increasing opportunities for students. 

Resources: 
All resources, real and potential, will be 
planned, and allocated in the spirit of 
providing an exciting and secure future 
for the students and District. 
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Approval of Bid for High School Gymnasium Bleachers   Motion 188-02-09           Exhibit 702.1 
Motion by Patterson for the Board to approve awarding the bid for the High School Gymnasium 
Bleachers to Iowa Direct Equipment & Appraisal of Cedar Falls, Iowa in the amount of 
$249,700.00.  Second by Hutcheson.  Voice vote.  Motion unanimously approved. 
 
Approval of Change of Bid Date for High School Renovation Project    Motion 189-02-09 
Motion by Hutcheson for the Board to approve the change of bid date to March 3, 2015, for the 
High School Renovation Project.  Second by Patterson.  Voice vote. Motion unanimously 
approved. 
 
NEW BUSINESS 
   
Approval of Donation for Aquatic Center   Motion 190-02-09 

Motion by Patterson for the Board to approve a gift in the amount of $5,000 towards the 
purchase of a record board for the Aquatic Center from McNeal Enterprises (dba Kids, Inc).   
Per Policy 802.7: Gifts, Grants, Bequests.  Second by Hutcheson.  Voice vote.  Motion 
unanimously approved. 
 
Approval of District Auditor   Motion 191-02-09                                                Exhibit 802.1 

Motion by Wilson for the Board to approve the agreement with Nolte, Cornman & Johnson, PC, 
to perform the annual audit required by Section 11.6, Code of Iowa, for the three years ending on 
June 30, 2015; June 30, 2016; and June 30, 2017.  Second by Patterson.  Voice vote.  Motion 
unanimously approved. 
 
Set Public Hearing Date for Instructional Support Program Levy   Motion 192-02-09        Exhibit 803.1 
Motion by Patterson for the Board to set February 23, 2015 at 7:00 PM as the date and time for a 
public hearing to consider continued participation in the Instructional Support Program Levy as 
provided in Iowa Code sections 257.18 through 257.21, for a period of five years, commencing 
with the fiscal year ending June 30, 2017.  Second by Gadelha.  Voice vote.  Motion 
unanimously approved. 

 
Motion to Appoint Selected Candidate to Fill Vacated Board Seat   Motion 192-02-09 

Motion by Hutcheson for the Board to appoint Robert Crawford to fill the vacated Board seat as 
of February 23, 2015, through the completion of the term in September 2015.  Second by 
Wilson. Discussion in support of the motion.  Roll call vote.  Ayes from Isenberg, Gadelha, 
Patterson, Hutcheson, and Wilson.  Nay from Buchholz.  Motion carried. 
 
Open Enrollment Requests   Motion 193-02-09 

Motion by Patterson for the Board to approve the following Open Enrollment request.  Second 
by Hutcheson. Voice vote.  Motion unanimously approved.     

Open Enrolled OUT 
Name Grade Receiving District Reason 

Nieusma, Stephanie 11th Alburnett Good Cause 
 
 

CONSENT AGENDA   Motion 194-02-09  
Motion by Patterson to approve the Consent Agenda as presented.  Second by Hutcheson. Voice 
vote.  Motion unanimously approved. 
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Personnel    
 

Certified Staff:  Extended Leave of Absence 
 

Name Assignment Dept. Action Reason 
Hanson, John HS – Social Studies Teacher 2015-16 School Year Good Cause Leave 

 
Classified Staff:  Assignment/Reassignment/Transfer  

 

Name Assignment Dept. Action Salary Placement 
Ahlers, Grace AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Bisgard, Brianna AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Bonazza, Stormie AC – Aquatic Instructor February 2, 2015 $12.00/hr 
Broghammer, Paige AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Cavanah, Elizabeth AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Cummings, Miranda LG – Part-time Student Support Assoc February 9, 2015 II, Step 6 
Ford, Ethan AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Jenks, Jennifer AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Jenks, Stephanie AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Kapelanski, Ashton AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Lorenz, Sarah AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Lucas, Roy TR – Sub Bus Driver to Reg Driver January 30, 2015 Step 1 
Mather, Matthew AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Mather, Meghan AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Miltner, Alicia AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Nuehring, Caitlyn AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Ramsey, Jack AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Vana, Zachary AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Wingerson, Shannon AC – Aquatic Instructor February 2, 2015 $10.00/hr 
Winn, Sydney AC – Aquatic Instructor February 2, 2015 $10.00/hr 

Classified Staff:  Resignation 
 

Name Assignment Dept. Action Reason 
Hudson, Lisa NE – Student Support Associate January 21, 2015 Personal 

Extra-Curricular Positions:  Assignment/Reassignment/Transfer  
 

Name Assignment Dept. Action Salary Placement 
Cory, Nic EX – Assistant Girls Track Coach March 23, 2015 Schedule H, Category E 
Green, Justin EX – Assistant Wrestling Coach January 20, 2015 Schedule H, Category E 

 

Extra-Curricular Positions:  Resignation 
 

Name Assignment Dept. Action Reason 
Meeker, Steve HS – Assistant Boys Tennis Coach February 3, 2015 Personal 

 
Approval of Minutes from January 26, 2015                                Exhibit 902.1 

    
Approval of Bills                                                       Exhibit 903.1  
    
Approval of Contracts                      Exhibit 904.1  
UnityPoint Health/St Luke’s Hospital: addendum to agreement for athletic training services for 
three (3) middle school wrestling events at $50/event. 

 
Board Information  

                  
Items Removed from the Consent Agenda for Separate Action 
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SUPERINTENDENT’S UPDATE 
   
Superintendent’s Update                            Walk-In Exhibit            
Katie Mulholland, Superintendent, shared the following highlights from around the District: 

1. Comparison of October 1st enrollment figures to January 30th enrollment figures.  
Monthly enrollment figures help in determining staffing needs for the following year. 

2. Registration for Little Lions Preschool was at 192 within the first hour and a half of 
opening.  There are 152 spots in the program, with 20 reserved for lower income families.  
The online registration process has been a success in reaching the families on government 
assistance. 

3. On February 7th the Aquatic Center hosted the Boys District Swim Meet.  Linn-Mar 
placed third overall with Calvin Greve placing 3rd in the 200 Individual Medley, Justin 
Arebaugh placing 2nd in the 100 Free, and Calvin, Justin, Zach Hendricks, and Matt Peng 
placing 2nd in the 400 Free Relay.  The Linn-Mar Boys Swim Team will compete in 10 of 
11 events at the upcoming State Meet in Marshalltown. 

4. On February 7th Linn-Mar students competed in 11 events at the Speech State Large 
Group Contest.  Five received Division 1 ratings with all four of the radio teams 
receiving 1 ratings.  The Varsity Readers Theatre received two 1 ratings.   

5. The Corridor Business Journal recently listed the top 25 employers in the metro area.  
Linn-Mar bumped up a couple of spots to the 21st largest employer in the Corridor. 

 
BOARD ANNOUNCEMENTS AND REPORTS 
   
Marion State of the City Luncheon                                            
Members of the Board reported on the January 27th Marion State of the City Luncheon.  They 
were excited to hear that the Marion Branding process revealed that schools are a major part of 
the community. 
 
Board Visit: Excelsior Middle School 
Members of the Board report on the January 28th visit to Excelsior Middle School.  They were 
impressed with the level of excitement and commitment to intervention and the data that 
supported their progress. 
 
MEDCO Tax Luncheon 
Isenberg reported on the January 29th MEDCO Tax Luncheon stating that it was interesting to 
hear about rollbacks and taxation from the City’s point of view.   
 
Finance/Audit Committee 
Wilson reported on the February 3rd Finance/Audit Committee meeting.  The meeting focused on 
the selection of the District auditor, financing of High School renovations, an update on the 
Tower Terrace project, and a budget update. 
 
Equity Committee 
Patterson reported on the February 4th Equity Committee meeting which focused on an annual 
review of the District’s human resources and how to attract an employee base that better reflects 
the student population.   

 
Marion City Council 
Patterson reported that the February 5th Marion City Council meeting did not include any topics 
that impacted the District. 
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COMMUNICATIONS, ANNOUNCEMENTS, AND TRANSMITTALS 
 

Communications 
 Hutcheson shared that the presentation on texting while driving presented at the last 

Board meeting and the blue reminder band has held him accountable to not texting while 
driving. 

 Gadelha shared she would be attending the February 11th Zoning & Planning meeting that 
is scheduled to have an update on the Tower Terrace Project and zoning code updates. 

 Isenberg shared that he has been in conversation with Lon Pluckhahn, Marion City 
Manager, on hosting chat sessions with the District to increase communication.  The 
sessions would be open to the public. 

 Patterson reminded those present to write letters to their State Representatives about the 
Governor’s supplemental aid proposal.  Suggested language can be found on the IASB 
and UEN websites. 

 Wilson clarified that the Ed Leader 21 Committee needed to be added to the list of 
committees and requested additional information on the program. 

 
Calendar 
 

Date Time Event Location 

February 12th 9:00 AM ERMA Committee LRC 
February 16th 5:00 PM Policy Committee LRC Office Conf Rm 
February 17th 11:45 AM Executive Committee LRC Office Conf Rm 
February 18th 7:30 AM Board Visit: COMPASS LRC – Compass 
February 21st 8:30 AM Coffee Conversations Aquatic Center 
February 23rd 5:00 PM 

7:00 PM 
Board Work Session 
Board Regular Session 

LRC Board Room 

Date Time Event Location 

March 3rd 7:30 AM Finance/Audit Committee LRC Office Conf Rm 
March 3rd 11:45 AM Executive Committee LRC Office Conf Rm 
March 5th 5:30 PM Marion City Council Marion City Hall 
March 6th 7:00 AM Board Visit: Wilkins Wilkins Elementary 
March 9th 5:00 PM 

7:00 PM 
Board Work Session 
Board Regular Session 

LRC Board Room 

March 11th 4:30 PM Special Education Advisory LRC Conf Rm 304/305 
March 16th-20th  Spring Break  
March 19th 5:30 PM Marion City Council Marion City Hall 
March 30th 5:00 PM Policy Committee LRC Office Conf Rm 

 

Committees 
    

Committee Participants 

Executive Committee Tim Isenberg, Barry Buchholz, Katie Mulholland 
Finance/Audit Committee Barry Buchholz, Todd Hutcheson, Elizabeth Wilson, 

Angie Morrison, JT Anderson, Katie Mulholland 
Policy Committee Rene Gadelha, Tina Patterson, Katie Mulholland 
Career & Technical Education Elizabeth Wilson, Dirk Halupnik 
Construction Advisory Council Barry Buchholz, Rick Ironside, Katie Mulholland 
ERMA (Energy Efficiency) Todd Hutcheson, Rick Ironside 
Equity Advisory Tina Patterson, Dirk Halupnik, Jeri Ramos 
Health & Human Development Barry Buchholz, Julie Jensen 
Legislative Tina Patterson, Katie Mulholland 
Linn-Mar Foundation Katie Mulholland 
School Improvement Advisory Rene Gadelha, Dirk Halupnik 
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Committee Participants 

Special Education Advisory Tina Patterson, Elizabeth Wilson, Julie Jensen 
Technology Advisory Tim Isenberg, Jeri Ramos 
Ed Leader 21 Committee Gadelha, Wilson, Jensen, Halupnik 

 
ADJOURNMENT   Motion 195-02-09 

Motion by Wilson for the Board to adjourn at 8:01 PM.  Second by Patterson.  Voice vote.  
Motion unanimously approved. 
 
 
 

_____________________________________ 
Tim Isenberg, Board President 

 
 
 

_____________________________________ 
Angie Morrison, Board Secretary 

 
 

Minutes respectfully submitted by: 

Gayla Burgess, Admin Assistant to the Superintendent 

February 9, 2015 



Exhibit 1003.1
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AGREEMENT  

FOR PROVISION OF  

DAY CARE SERVICES 
 
 
This Agreement is made this 25th  day of February, 2015, between the Linn-Mar Community School District, hereinafter 
referred to as DISTRICT, and Kory McNeal, d/b/a “Kids Inc.,” a licensed day care provider, hereinafter referred to as Kids 
Inc., pursuant to Iowa Code §279.49. 
 

Recitals 

 
The DISTRICT desires to arrange for the operation of a program at Bowman Woods Elementary, Indian Creek Elementary, 
and Westfield Elementary to provide before and after school day care and summer day care to students enrolled in 
kindergarten through grade five.  Kids Inc. recognizes that continuity of personnel, program quality, and maintaining the low 
cost of a program is important to both the program provider and the parents who use this service.  The DISTRICT and Kids 
Inc. desire to set forth in writing the terms and conditions of their agreement and understanding. 
 
IT IS THEREFORE AGREED AS FOLLOWS: 
 
Appointment.  The DISTRICT hereby grants Kids Inc. the contract to offer a before and after school day care and summer 
day care programs at Bowman Woods Elementary, Indian Creek Elementary, and Westfield Elementary to students enrolled 
in Linn-Mar schools’ kindergarten through grade five (exception of students with special needs – as approved by Student 
Services Executive Director). 
 
Location.  The aforementioned before and after school day care and the summer day care programs will be housed in the 
multipurpose room of Bowman Woods Elementary, 151 Boyson Road NE, Cedar Rapids, IA; Indian Creek Elementary, 2900 
Indian Creek Road, Marion, IA; and Westfield Elementary, 901 East Main Street NE, Robins, IA..  This space shall be 
available Monday through Friday, from 6:30 a.m. until the first bell, and until 6:00 p.m. after the last bell on days when 
school is in session. During the summer and during the school year on scheduled in-service days, snow days, and emergency 
days, the space shall be available from 6:30 a.m. to 6:00 p.m.  In addition, the DISTRICT grants Kids Inc., his/her agents, 
employees, clients, and other persons doing work for or business with him/her that is related to this agreement, the right to 
use the common areas consisting of the parking area, roadways, pathways, sidewalks, and entrances and exits designated by 
the DISTRICT for common use, subject to the terms and conditions of this agreement. The DISTRICT further grants Kids 
Inc. access to the outdoor play area at such times as may be mutually agreed upon between the school principal and Kids Inc. 
 
Rental.  Kids Inc. agrees to rent the multipurpose room of Bowman Woods Elementary, Indian Creek Elementary, and 
Westfield Elementary for the monthly fee of $750 per site during the 2015/2016 and 2016/2017 school years (the ‘year’ for 
the purpose of this agreement is the school year as defined by the District School Calendar) and a monthly fee of $1,300 per 
site during the summer of 2015 (the “summer of 2015 consists of 3 complete months – June, July, August.  Overlapping 
school days with summer day care during June or August will be pro-rated).  During the school year gym space is available 
from 6:30 – 7:30 a.m.If the provider would like use of the gym after school, the facility must be rented through the Business 
Office at a rate of $35/day when the gym is not being utilized by school sponsored after school programs.  This use may 
begin as soon as all students have been dismissed from the building. Reservations will be made on a monthly basis. The 
Building Principal will provide a schedule by the 20th of each month for the following month.  The provider will have the 
option to reserve the gym space for any available times during that month.  Days that the gym is only available from 4-5 pm 
will be billed at a $25 rate.  The District reserves the right to use the gym on a reserved day if needed, provided they give at 
least 7 days advance notice to the Business Office and the Provider that the gym will be unavailable.  Payment of rental fees 
will be made monthly to the Business Office, 2999 North 10th Street, Marion, Iowa  52302, and are due the first day of each 
month.  Kids Inc. shall advise the DISTRICT on or before April 1st of his/her intention to discontinue renting the space for 
the following year.   
 
 

Exhibit 1004.2
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Use of Premises.  Kids Inc. covenants and agrees during the term of this agreement to use and to occupy the leased premises 
only for the operation of a before and after school day care program or the summer day care program.  In the event the 
DISTRICT determines that overtime custodial service may be necessary, the provider will be responsible for the overtime 
custodial wages. Any day that the District cancels school due to snow and/or icy conditions, the provider will pay $50 per site 
for snow removal. 
 
Agreement for Provision of Extended Care Service 
 
Care and Maintenance of Premises.  Kids Inc. takes said premises in their present condition except for such repairs and 
alterations as may be expressly herein provided.  The DISTRICT will keep the roof, walls, and other structural parts of the 
building in good repair.  The DISTRICT shall provide custodial services including trash, garbage, and snow removal and 
shall pay for all utilities and heat for the before and after school day care program and the summer day care program areas.  
Kids Inc. shall care for and maintain said premises in a reasonably safe and serviceable condition.  Except for normal wear 
and tear, Kids Inc. will not permit or allow said premises to be damaged or depreciated in value by his/her own act or 
negligence or any act or negligence of his/her agents, employees or the students enrolled in the before and after school day 
care program or the summer day care program.  Kids Inc. will make no unlawful use of said premises and agrees to comply 
with all valid regulations of the Board of Health and the Department of Human Services, city ordinances or applicable 
municipality, the law of the State of Iowa and the federal government.  This provision shall not be construed as creating any 
duty by Kids Inc. to the general public. 
 
Assignment and Subletting.  Kids Inc. may not mortgage, pledge, assign or otherwise encumber his/her interests in this 
agreement or sublease the property which he/she is renting.  If for any reason, Kids Inc. ceases doing business as Kids Inc., 
and/or ceases to be licensed day care provider, Kids Inc. must notify an official of the DISTRICT immediately.  The 
DISTRICT retains the right to revoke this agreement by written notice at any time after such notification. 
 
Standards of Operation.  Kids Inc. agrees to operate a before and after school day care and summer day care programs in 
compliance with the DISTRICT’S standards.  Kids Inc. will confer with the DISTRICT on the programs offered, the fees 
charged and any and all other matters of importance to the school administration.  Day care fees will remain constant for 

the duration of this contract.  In the event of a disagreement regarding these matters, Kids Inc., agrees to abide by standards 
set by the DISTRICT.  In the event of severe inclement weather and the DISTRICT must close, provider will agree to leave 
premises as soon as children are safely relocated.  A per diem reimbursement will be granted the following month to the 
provider.  The DISTRICT retains the right to revoke this agreement via written notice in the event Kids Inc. fails to operate 
the before and after school day care and summer day care programs in compliance with the DISTRICT’S standards. 
 
Insurance.  Kids Inc. shall procure, maintain and provide the DISTRICT with proof of a bodily injury and property damage 
liability policy in the following limits and add the DISTRICT as an additional insured under the policy: 
 a.  $1,000,000 aggregate limit of liability and property damage, 
 b.   Split limits of $250,000 for each person and $5,000,000 for each accident for bodily injury liability, and 

$100,000 for property damage, and 
 c.   $1,000,000 umbrella coverage 
 
Kids Inc. shall deliver to the DISTRICT, promptly after this agreement commences, insurers’ certificates evidencing all 
insurance that Kids Inc. must maintain under this agreement and within thirty (30) days before any such insurance expires, 
another certificate evidencing its renewal. 
 

Terms.  Except as herein and otherwise provided, this agreement shall remain in force and effect for the summer of 2015 and 
the 2015/2016 school year.  This agreement will be automatically extended for one-year terms through the 2016/2017 school 
year. This agreement shall, subject to applicable state law, terminate at the end of the original term or at the end of any 
renewal term if written notice of termination is sent by either party to the other at least ninety (90) days in advance of such 
termination. 
 
The DISTRICT retains the right to revoke this agreement in the event Kory McNeal, or his/her program, is no longer licensed 
by the State of Iowa as a child care center pursuant to Iowa Code 237A, or Kids Inc. fails to maintain adequate insurance 
coverage.  Kids Inc. is obligated to notify the DISTRICT immediately in the event of a change of nature described above 
occurs. 
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Indemnification/Independent Contractor Status.  Kids Inc. and DISTRICT are independent contractors, and shall not be 
construed as joint ventures, partners, agents, servants, or employees of each other.  Kids Inc. shall indicate its independent 
status on any advertising or signs it may use.  Further, Kids Inc., shall indemnify and hold the DISTRICT harmless from and 
against any and all loss, damage, liability and expenses incurred arising from a violation of this agreement and from any and 
all claims, damages, causes of action, or suits arising out of the business operations of Kory McNeal, d/b/a “Kids Inc.,” 
including any made by employees by Kids Inc.. 
 
Agreement for Provision of Extended Care Service 

 

Compliance with Laws.  Kids Inc. shall comply with all applicable laws, statutes, ordinances, orders or codes of any public 
or governmental authority having jurisdiction over its business operations. 
 
Waiver.  Failure of either party to enforce any of the provisions of this agreement or to exercise any rights or remedies 
granted herein shall in no way be deemed to be a waiver of such provisions or in any way affect the validity of this 
agreement.  An exercise by either party of any of the rights or remedies contained in this agreement shall not prohibit them 
from exercising the same or any other rights thereafter.  Further, all rights and remedies are cumulative and severable. 
 
Notices.  All notices required to be sent to the DISTRICT shall be sent by registered or certified mail addressed to the Linn-
Mar Community School District at its office at 2999 North 10th Street, Marion, Iowa  52302, or at such other address as the 
DISTRICT shall designate in writing.  All notices required to be sent to Kids Inc. shall be sent by registered or certified mail 
addressed to:  Kory McNeal, Kids Inc., 1100 35th St, Marion, Iowa  52302, or at such other address as Kids Inc. shall 
designate in writing.
 
Separability of Provisions.  Should any part of this agreement between the DISTRICT and Kids Inc. be found to be illegal, 
or in violation of public or Board Policy, or for any other reason unenforceable in law, such findings shall in no event 
invalidate the other parts of this agreement. 
 
Entire Agreement.  This agreement between the DISTRICT and Kids Inc. encompasses all of the terms and conditions and 
representations made by either party and supersedes any other agreement discussed by the parties.  This agreement may not 
be amended except in writing signed by the parties to this agreement. 
 

Applicable Law.  This agreement has been made in the State of Iowa and shall be interpreted and construed in accordance 
with the laws of that state. 
 
In Witness Whereof, the parties have executed this agreement on the date indicated. 
 
 
      
 Date   Date 
 
      
 Kory McNeal,   Angie Morrison  
 d/b/a Kids Inc.   Business Manager   
    Linn-Mar Community School District 
 
 
      
    Katie Mulholland 
    Superintendent 
    Linn-Mar Community School District 
 
 
      
    Tim Isenberg 
    School Board President 
    Linn-Mar Community School District 



AGREEMENT  

FOR PROVISION OF  

DAY CARE SERVICES 
 
 
This Agreement is made this 25th  day of February, 2015, between the Linn-Mar Community School District, hereinafter 
referred to as DISTRICT, and Kathy Pruett, d/b/a “Hand In Hand Daycare and Preschool,” a licensed day care provider, 
hereinafter referred to as Hand In Hand Daycare and Preschool, pursuant to Iowa Code §279.49. 
 

Recitals 

 
The DISTRICT desires to arrange for the operation of a program at Linn Grove Elementary, Novak Elementary, and Wilkins 
Elementary to provide before and after school day care and summer day care to students enrolled in kindergarten through 
grade five.  Hand In Hand Daycare and Preschool recognizes that continuity of personnel, program quality, and maintaining 
the low cost of a program is important to both the program provider and the parents who use this service.  The DISTRICT 
and Hand In Hand Daycare and Preschool desire to set forth in writing the terms and conditions of their agreement and 
understanding. 
 
IT IS THEREFORE AGREED AS FOLLOWS: 
 
Appointment.  The DISTRICT hereby grants Hand In Hand Daycare and Preschool the contract to offer a before and after 
school day care and summer day care programs at Linn Grove Elementary, Novak Elementary, and Wilkins Elementary  to 
students enrolled in Linn-Mar schools’ kindergarten through grade five (exception of students with special needs – as 
approved by Student Services Executive Director). 
 
Location.  The aforementioned before and after school day care and the summer day care programs will be housed in the 
multipurpose room of Linn Grove Elementary, 2301 50th Street, Marion, IA; Novak Elementary, 401 29th Avenue, Marion, 
IA; and Wilkins Elementary, 2127 27th Street, Marion, IA..  This space shall be available Monday through Friday, from 6:30 
a.m. until the first bell, and until 6:00 p.m. after the last bell on days when school is in session. During the summer and 
during the school year on scheduled in-service days, snow days, and emergency days, the space shall be available from 6:30 
a.m. to 6:00 p.m.  In addition, the DISTRICT grants Hand In Hand Daycare and Preschool, his/her agents, employees, clients, 
and other persons doing work for or business with him/her that is related to this agreement, the right to use the common areas 
consisting of the parking area, roadways, pathways, sidewalks, and entrances and exits designated by the DISTRICT for 
common use, subject to the terms and conditions of this agreement. The DISTRICT further grants Hand In Hand Daycare and 
Preschool access to the outdoor play area at such times as may be mutually agreed upon between the school principal and 
Hand In Hand Daycare and Preschool. 
 
Rental.  Hand In Hand Daycare and Preschool agrees to rent the multipurpose room of Linn Grove Elementary, Novak 
Elementary, and Wilkins Elementary for the monthly fee of $750 per site during the 2015/2016 and 2016/2017 school years 
(the ‘year’ for the purpose of this agreement is the school year as defined by the District School Calendar) and a monthly fee 
of $1,300 per site during the summer of 2015 (the “summer of 2015 consists of 3 complete months – June, July, August.  
Overlapping school days with summer day care during June or August will be pro-rated).  During the school year gym space 
is available from 6:30 – 7:30 a.m. .If the provider would like use of the gym after school, the facility must be rented through 
the Business Office at a rate of $35/day when the gym is not being utilized by school sponsored after school programs.  This 
use may begin as soon as all students have been dismissed from the building. Reservations will be made on a monthly basis. 
The Building Principal will provide a schedule by the 20th of each month for the following month.  The provider will have the 
option to reserve the gym space for any available times during that month.  Days that the gym is only available from 4-5 pm 
will be billed at a $25 rate.  The District reserves the right to use the gym on a reserved day if needed, provided they give at 
least 7 days advance notice to the Business Office and the Provider that the gym will be unavailable. Payment of rental fees 
will be made monthly to the Business Office, 2999 North 10th Street, Marion, Iowa  52302, and are due the first day of each 
month.  Hand In Hand Daycare and Preschool shall advise the DISTRICT on or before April 1st of his/her intention to 
discontinue renting the space for the following year.  
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Use of Premises.  Hand In Hand Daycare and Preschool covenants and agrees during the term of this agreement to use and to 
occupy the leased premises only for the operation of a before and after school day care program or the summer day care 
program.  In the event the DISTRICT determines that overtime custodial service may be necessary, the provider will be 
responsible for the overtime custodial wages.  Any day that the District cancels school due to snow and/or icy conditions, the 
provider will pay $50 per site for snow removal. 
 
Agreement for Provision of Extended Care Service 
 
Care and Maintenance of Premises.  Hand In Hand Daycare and Preschool takes said premises in their present condition 
except for such repairs and alterations as may be expressly herein provided.  The DISTRICT will keep the roof, walls, and 
other structural parts of the building in good repair.  The DISTRICT shall provide custodial services including trash, garbage, 
and snow removal and shall pay for all utilities and heat for the before and after school day care program and the summer day 
care program areas.  Hand In Hand Daycare and Preschool shall care for and maintain said premises in a reasonably safe and 
serviceable condition.  Except for normal wear and tear, Hand In Hand Daycare and Preschool will not permit or allow said 
premises to be damaged or depreciated in value by his/her own act or negligence or any act or negligence of his/her agents, 
employees or the students enrolled in the before and after school day care program or the summer day care program.  Hand In 
Hand Daycare and Preschool will make no unlawful use of said premises and agrees to comply with all valid regulations of 
the Board of Health and the Department of Human Services, city ordinances or applicable municipality, the law of the State 
of Iowa and the federal government.  This provision shall not be construed as creating any duty by Hand In Hand Daycare 
and Preschool to the general public. 
 
Assignment and Subletting.  Hand In Hand Daycare and Preschool may not mortgage, pledge, assign or otherwise 
encumber his/her interests in this agreement or sublease the property which he/she is renting.  If for any reason, Hand In 
Hand Daycare and Preschool ceases doing business as Hand In Hand Daycare and Preschool, and/or ceases to be licensed day 
care provider, Hand In Hand Daycare and Preschool must notify an official of the DISTRICT immediately.  The DISTRICT 
retains the right to revoke this agreement by written notice at any time after such notification. 
 
Standards of Operation.  Hand In Hand Daycare and Preschool agrees to operate a before and after school day care and 
summer day care programs in compliance with the DISTRICT’S standards.  Hand In Hand Daycare and Preschool will 
confer with the DISTRICT on the programs offered, the fees charged and any and all other matters of importance to the 
school administration.  Day care fees will remain constant for the duration of this contract.  In the event of a 
disagreement regarding these matters, Hand In Hand Daycare and Preschool, agrees to abide by standards set by the 
DISTRICT.  In the event of severe inclement weather and the DISTRICT must close, provider will agree to leave premises as 
soon as children are safely relocated.  A per diem reimbursement will be granted the following month to the provider.  The 
DISTRICT retains the right to revoke this agreement via written notice in the event Hand In Hand Daycare and Preschool 
fails to operate the before and after school day care and summer day care programs in compliance with the DISTRICT’S 
standards. 
 
Insurance.  Hand In Hand Daycare and Preschool shall procure, maintain and provide the DISTRICT with proof of a bodily 
injury and property damage liability policy in the following limits and add the DISTRICT as an additional insured under the 
policy: 
 a.  $1,000,000 aggregate limit of liability and property damage, 
 b.   Split limits of $250,000 for each person and $5,000,000 for each accident for bodily injury liability, and 

$100,000 for property damage, and 
 c.   $1,000,000 umbrella coverage 
 
Hand In Hand Daycare and Preschool shall deliver to the DISTRICT, promptly after this agreement commences, insurers’ 
certificates evidencing all insurance that Hand In Hand Daycare and Preschool must maintain under this agreement and 
within thirty (30) days before any such insurance expires, another certificate evidencing its renewal. 
 

Terms.  Except as herein and otherwise provided, this agreement shall remain in force and effect for the summer of 2015 and 
the 2015/2016 school year.  This agreement will be automatically extended for one-year terms through the 2016/2017 school 
year. This agreement shall, subject to applicable state law, terminate at the end of the original term or at the end of any 
renewal term if written notice of termination is sent by either party to the other at least ninety (90) days in advance of such 
termination. 
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The DISTRICT retains the right to revoke this agreement in the event Kathy Pruett, or his/her program, is no longer licensed 
by the State of Iowa as a child care center pursuant to Iowa Code 237A, or Hand In Hand Daycare and Preschool fails to 
maintain adequate insurance coverage.  Hand In Hand Daycare and Preschool is obligated to notify the DISTRICT 
immediately in the event of a change of nature described above occurs. 
 
Indemnification/Independent Contractor Status.  Hand In Hand Daycare and Preschool and DISTRICT are independent 
contractors, and shall not be construed as joint ventures, partners, agents, servants, or employees of each other.  Hand In 
Hand Daycare and Preschool shall indicate its independent status on any advertising or signs it may use.  Further, Hand In 
Hand Daycare and Preschool, shall indemnify and hold the DISTRICT harmless from and against any and all loss, damage, 
liability and expenses incurred arising from a violation of this agreement and from any and all claims, damages, causes of 
action, or suits arising out of the business operations of Kathy Pruett,  d/b/a “Hand In Hand Daycare and Preschool,” 
including any made by employees by Hand In Hand Daycare and Preschool. 
 

Agreement for Provision of Extended Care Service 

 

Compliance with Laws.  Hand In Hand Daycare and Preschool shall comply with all applicable laws, statutes, ordinances, 
orders or codes of any public or governmental authority having jurisdiction over its business operations. 
 
Waiver.  Failure of either party to enforce any of the provisions of this agreement or to exercise any rights or remedies 
granted herein shall in no way be deemed to be a waiver of such provisions or in any way affect the validity of this 
agreement.  An exercise by either party of any of the rights or remedies contained in this agreement shall not prohibit them 
from exercising the same or any other rights thereafter.  Further, all rights and remedies are cumulative and severable. 
 
Notices.  All notices required to be sent to the DISTRICT shall be sent by registered or certified mail addressed to the Linn-
Mar Community School District at its office at 2999 North 10th Street, Marion, Iowa  52302, or at such other address as the 
DISTRICT shall designate in writing.  All notices required to be sent to Hand In Hand Daycare and Preschool shall be sent 
by registered or certified mail addressed to:  Kathy Pruett, Hand In Hand Daycare and Preschool, 905 Barrington Parkway, 
Marion, Iowa  52302, or at such other address as Hand In Hand Daycare and Preschool shall designate in writing.
 
Separability of Provisions.  Should any part of this agreement between the DISTRICT and Hand In Hand Daycare and 
Preschool be found to be illegal, or in violation of public or Board Policy, or for any other reason unenforceable in law, such 
findings shall in no event invalidate the other parts of this agreement. 
 
Entire Agreement.  This agreement between the DISTRICT and Hand In Hand Daycare and Preschool encompasses all of 
the terms and conditions and representations made by either party and supersedes any other agreement discussed by the 
parties.  This agreement may not be amended except in writing signed by the parties to this agreement. 
 

Applicable Law.  This agreement has been made in the State of Iowa and shall be interpreted and construed in accordance 
with the laws of that state. 
 
In Witness Whereof, the parties have executed this agreement on the date indicated. 
 

      
 Date   Date 
 

      
 Kathy Pruitt,   Angie Morrison  
 d/b/a Hand In Hand Daycare and Preschool   Business Manager 
    Linn-Mar Community School District 
 

      
    Katie Mulholland 
    Superintendent 
    Linn-Mar Community School District 
 

      
    Tim Isenberg 
    Linn-Mar School Board President 



 

AGREEMENT  

FOR PROVISION OF  

DAY CARE SERVICES 
 
 
This Agreement is made this 25th  day of February, 2015, between the Linn-Mar Community School District, hereinafter 
referred to as DISTRICT, and Lynelle Henricksen, d/b/a “YMCA,” a licensed day care provider, hereinafter referred to as 
YMCA, pursuant to Iowa Code §279.49. 
 

Recitals 

 
The DISTRICT desires to arrange for the operation of a program at Echo Hill Elementary to provide before and after school 
day care and summer day care to students enrolled in kindergarten through grade five.  YMCA recognizes that continuity of 
personnel, program quality, and maintaining the low cost of a program is important to both the program provider and the 
parents who use this service.  The DISTRICT and YMCA desire to set forth in writing the terms and conditions of their 
agreement and understanding. 
 
IT IS THEREFORE AGREED AS FOLLOWS: 
 
Appointment.  The DISTRICT hereby grants YMCA the contract to offer a before and after school day care and summer 
day care programs at Echo Hill Elementary  to students enrolled in Linn-Mar schools’ kindergarten through grade five 
(exception of students with special needs – as approved by Student Services Executive Director). 
 
Location.  The aforementioned before and after school day care and the summer day care programs will be housed in the 
multipurpose room of Echo Hill Elementaray, 400 Echo Hill Road, Marion, IA..  This space shall be available Monday 
through Friday, from 6:30 a.m. until the first bell, and until 6:00 p.m. after the last bell on days when school is in session. 
During the summer and during the school year on scheduled in-service days, snow days, and emergency days, the space shall 
be available from 6:30 a.m. to 6:00 p.m.  In addition, the DISTRICT grants YMCA, his/her agents, employees, clients, and 
other persons doing work for or business with him/her that is related to this agreement, the right to use the common areas 
consisting of the parking area, roadways, pathways, sidewalks, and entrances and exits designated by the DISTRICT for 
common use, subject to the terms and conditions of this agreement. The DISTRICT further grants YMCA access to the 
outdoor play area at such times as may be mutually agreed upon between the school principal and YMCA. 
 
Rental.  YMCA agrees to rent the multipurpose room of Echo Hill Elementary for the monthly fee of $750 per site during 
the 2015/2016 and 2016/2017 school years (the ‘year’ for the purpose of this agreement is the school year as defined by the 
District School Calendar) and a monthly fee of $1,300 per site during the summer of 2015 (the “summer of 2015 consists of 3 
complete months – June, July, August.  Overlapping school days with summer day care during June or August will be pro-
rated).  During the school year gym space is available from 6:30 – 7:30 a.m. .If the provider would like use of the gym after 
school, the facility must be rented through the Business Office at a rate of $35/day when the gym is not being utilized by 
school sponsored after school programs.  This use may begin as soon as all students have been dismissed from the building. 
Reservations will be made on a monthly basis. The Building Principal will provide a schedule by the 20th of each month for 
the following month.  The provider will have the option to reserve the gym space for any available times during that month.  
Days that the gym is only available from 4-5 pm will be billed at a $25 rate.  The District reserves the right to use the gym on 
a reserved day if needed, provided they give at least 7 days advance notice to the Business Office and the Provider that the 
gym will be unavailable. Payment of rental fees will be made monthly to the Business Office, 2999 North 10th Street, Marion, 
Iowa  52302, and are due the first day of each month.  YMCA shall advise the DISTRICT on or before April 1st of his/her 
intention to discontinue renting the space for the following year.   
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Use of Premises.  YMCA covenants and agrees during the term of this agreement to use and to occupy the leased premises 
only for the operation of a before and after school day care program or the summer day care program.  In the event the 
DISTRICT determines that overtime custodial service may be necessary, the provider will be responsible for the overtime 
custodial wages. Any day that the District cancels school due to snow and/or icy conditions, the provider will pay $50 per site 
for snow removal. 
 
Agreement for Provision of Extended Care Service 
 
Care and Maintenance of Premises.  YMCA takes said premises in their present condition except for such repairs and 
alterations as may be expressly herein provided.  The DISTRICT will keep the roof, walls, and other structural parts of the 
building in good repair.  The DISTRICT shall provide custodial services including trash, garbage, and snow removal and 
shall pay for all utilities and heat for the before and after school day care program and the summer day care program areas.  
YMCA shall care for and maintain said premises in a reasonably safe and serviceable condition.  Except for normal wear and 
tear, YMCA will not permit or allow said premises to be damaged or depreciated in value by his/her own act or negligence or 
any act or negligence of his/her agents, employees or the students enrolled in the before and after school day care program or 
the summer day care program.  YMCA will make no unlawful use of said premises and agrees to comply with all valid 
regulations of the Board of Health and the Department of Human Services, city ordinances or applicable municipality, the 
law of the State of Iowa and the federal government.  This provision shall not be construed as creating any duty by YMCA to 
the general public. 
 
Assignment and Subletting.  YMCA may not mortgage, pledge, assign or otherwise encumber his/her interests in this 
agreement or sublease the property which he/she is renting.  If for any reason, YMCA ceases doing business as YMCA, 
and/or ceases to be licensed day care provider, YMCA must notify an official of the DISTRICT immediately.  The 
DISTRICT retains the right to revoke this agreement by written notice at any time after such notification. 
 
Standards of Operation.  YMCA agrees to operate a before and after school day care and summer day care programs in 
compliance with the DISTRICT’S standards.  YMCA will confer with the DISTRICT on the programs offered, the fees 
charged and any and all other matters of importance to the school administration.  Day care fees will remain constant for 

the duration of this contract.  In the event of a disagreement regarding these matters, YMCA, agrees to abide by standards 
set by the DISTRICT.  In the event of severe inclement weather and the DISTRICT must close, provider will agree to leave 
premises as soon as children are safely relocated.  A per diem reimbursement will be granted the following month to the 
provider.  The DISTRICT retains the right to revoke this agreement via written notice in the event YMCA fails to operate the 
before and after school day care and summer day care programs in compliance with the DISTRICT’S standards. 
 
Insurance.  YMCA shall procure, maintain and provide the DISTRICT with proof of a bodily injury and property damage 
liability policy in the following limits and add the DISTRICT as an additional insured under the policy: 
 a.  $1,000,000 aggregate limit of liability and property damage, 
 b.   Split limits of $250,000 for each person and $5,000,000 for each accident for bodily injury liability, and 

$100,000 for property damage, and 
 c.   $1,000,000 umbrella coverage 
 
YMCA shall deliver to the DISTRICT, promptly after this agreement commences, insurers’ certificates evidencing all 
insurance that YMCA must maintain under this agreement and within thirty (30) days before any such insurance expires, 
another certificate evidencing its renewal. 
 

Terms.  Except as herein and otherwise provided, this agreement shall remain in force and effect for the summer of 2015 and 
the 2015/2016 school year.  This agreement will be automatically extended for one-year terms through the 2016/2017 school 
year. This agreement shall, subject to applicable state law, terminate at the end of the original term or at the end of any 
renewal term if written notice of termination is sent by either party to the other at least ninety (90) days in advance of such 
termination. 
 
The DISTRICT retains the right to revoke this agreement in the event Lynelle Henricksen, or his/her program, is no longer 
licensed by the State of Iowa as a child care center pursuant to Iowa Code 237A, or YMCA fails to maintain adequate 
insurance coverage.  YMCA is obligated to notify the DISTRICT immediately in the event of a change of nature described 
above occurs. 
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Indemnification/Independent Contractor Status.  YMCA and DISTRICT are independent contractors, and shall not be 
construed as joint ventures, partners, agents, servants, or employees of each other.  YMCA shall indicate its independent 
status on any advertising or signs it may use.  Further, YMCA, shall indemnify and hold the DISTRICT harmless from and 
against any and all loss, damage, liability and expenses incurred arising from a violation of this agreement and from any and 
all claims, damages, causes of action, or suits arising out of the business operations of Lynelle Henricksen,  d/b/a “YMCA,” 
including any made by employees by YMCA. 
 
Agreement for Provision of Extended Care Service 

 

Compliance with Laws.  YMCA shall comply with all applicable laws, statutes, ordinances, orders or codes of any public or 
governmental authority having jurisdiction over its business operations. 
 
Waiver.  Failure of either party to enforce any of the provisions of this agreement or to exercise any rights or remedies 
granted herein shall in no way be deemed to be a waiver of such provisions or in any way affect the validity of this 
agreement.  An exercise by either party of any of the rights or remedies contained in this agreement shall not prohibit them 
from exercising the same or any other rights thereafter.  Further, all rights and remedies are cumulative and severable. 
 
Notices.  All notices required to be sent to the DISTRICT shall be sent by registered or certified mail addressed to the Linn-
Mar Community School District at its office at 2999 North 10th Street, Marion, Iowa  52302, or at such other address as the 
DISTRICT shall designate in writing.  All notices required to be sent to YMCA shall be sent by registered or certified mail 
addressed to:  Lynelle Henricksen, YMCA, 207 7th Ave, Cedar Rapids, Iowa  52401, or at such other address as YMCA shall 
designate in writing.
 
Separability of Provisions.  Should any part of this agreement between the DISTRICT and YMCA be found to be illegal, or 
in violation of public or Board Policy, or for any other reason unenforceable in law, such findings shall in no event invalidate 
the other parts of this agreement. 
 
Entire Agreement.  This agreement between the DISTRICT and YMCA encompasses all of the terms and conditions and 
representations made by either party and supersedes any other agreement discussed by the parties.  This agreement may not 
be amended except in writing signed by the parties to this agreement. 
 

Applicable Law.  This agreement has been made in the State of Iowa and shall be interpreted and construed in accordance 
with the laws of that state. 
 
In Witness Whereof, the parties have executed this agreement on the date indicated. 
 
      
 Date   Date 
 
 
      
 Lynelle Henricksen,   Angie Morrison  
 d/b/a YMCA   Business Manager  
    Linn-Mar Community School District 
 
 
      
    Katie Mulholland 
    Superintendent 
    Linn-Mar Community School District 
 
 
      
    Tim Isenberg 
    School Board President 
    Linn-Mar Community School District 
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Current Budget   
Beginning Fund 

Balance Y-T-D Revenue
Exp                      

This Mon Exp. Last Month Exp      Y-T-D
% Exp 

(Budget) % Exp (Rev)
Balance 
(Budget)

Balance 
(Revenues)

Balance 
(Fund)

1) Instructional (1000-1999) $48,323,345 $1 $3,525,480 $3,785,836 $20,796,521 43.0% $27,526,824
2) Support Services(2000-2999) $22,547,755 $1,630,741 $1,671,804 $11,217,770 49.8% $11,329,985
3) Non-Instructional(3000-3999) $3,374,761 $238,097 $250,558 $1,472,018 43.6% $1,902,743
4) Other Expenditures((4000-5299) $26,080,760 $1,882,651 $1,546,963 $21,547,260 53.1% w/o transf $4,533,500

$5,608,536
Total $100,326,621 7,276,970$        7,255,161$        55,033,569$        47.2% w/o transf $50,901,588
Interfund Transfers $5,608,536 693,111$           492,461$           7,697,212$          137.2%

Operating Fund $70,279,498 $11,662,166 $34,383,945 $5,285,798 $5,576,892 $30,814,647 43.8% 90% 39,464,851 3,569,297 15,231,463

PPEL $3,210,000 $2,122,307 $1,651,451 $66,880 $26,647 $1,873,180 58.4% 113% 1,336,820 (221,729) 1,900,578

Management $1,040,861 $2,049,742 $667,906 ($10,334) $350 $1,194,678 114.8% 179% (153,817) (526,772) 1,522,970

Activity $1,400,000 $561,515 $874,406 $87,439 $72,512 $724,195 51.7% 83% 675,805 150,211 711,726

Nutrition $3,256,000 $1,641,925 $1,623,028 $240,782 $252,634 $1,389,560 42.7% 86% 1,866,440 233,468 1,875,393

SAVE $3,685,000 $16,986,244 $2,775,666 $715,293 $520,023 $8,065,753 218.9% 0% (4,380,753) (5,290,087) 11,696,156

Debt Service $9,081,262 $3,207,666 $5,469,147 $877,420 $157,096 $5,277,697 58.1% 0% 3,803,565 191,450 3,399,116

Other Capitol Projects $8,000,000 $2,367,149 $4,208,475 $9,592 $637,946 $5,641,221 70.5% 0% 2,358,779 (1,432,746) 934,403

PERL $374,000 $274,803 $127,580 $4,101 $11,061 $52,637 14.1% 0% 321,363 74,943 349,746

Total $100,326,621 $40,873,516 $51,781,603 $7,276,970 $7,255,161 $55,033,569 54.9% 106% 45,293,052 (3,251,965) 37,621,551

Interfund Transfers $5,608,536 $7,697,212 $693,111 $492,461 $7,697,212 0.0% 0% (2,088,676)

School Finance Report

58% of the School Year Complete 

January 31, 2014
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10.0001.0000.000.0000.101000 CASH IN BANK 15,760,952.00 4,420,738.22 5,260,205.11 14,921,485.11
21.0001.0000.000.0000.101000 CASH IN BANK 0.00 5,382.11 5,382.11 0.00
21.0002.0000.000.0000.101000 CASH IN BANK 683,559.59 134,616.70 110,609.88 707,566.41
22.0006.0000.000.0000.101000 CASH IN BANK 1,502,685.21 20,922.05 637.58 1,522,969.68
24.0001.0000.000.0000.101000 CASH IN BANK 0.00 2,400.65 2,400.65 0.00
24.0003.0000.000.0000.101000 CASH IN BANK 351,899.83 1,947.14 4,100.65 349,746.32
33.0000.0000.000.0000.111008 REV BOND RESERVE INVESTMENT 952,500.00 0.00 0.00 952,500.00
33.0000.0000.000.0000.111010 1.885 REV BOND RESERVE CD 1,885,000.00 0.00 0.00 1,885,000.00
33.0000.0000.000.0000.111011 1.555 RESERVE CD 1,557,288.03 0.00 0.00 1,557,288.03
33.0000.0000.000.0000.111012 938,977 RESERVE CD 940,358.90 0.00 0.00 940,358.90
33.0000.0000.000.0000.111013 2013 Reserve CD Ohnward 966,803.12 0.00 0.00 966,803.12
33.0003.0000.000.0000.101000 CASH IN BANK 5,597,911.88 500,068.36 715,292.56 5,382,687.68
35.0003.0000.000.0000.101000 CASH IN BANK 709,317.55 213,650.00 9,591.75 913,375.80
36.0003.0000.000.0000.101000 CASH IN BANK 1,931,044.88 36,549.94 67,017.32 1,900,577.50
40.0003.0000.000.0000.101000 CASH IN BANK 3,753,756.42 658,729.67 877,420.20 3,535,065.89
61.0001.0000.000.0000.101000 CASH IN BANK 0.00 139,380.84 139,380.84 0.00
61.0004.0000.000.0000.101000 CASH IN BANK 1,276,202.34 269,040.82 248,075.36 1,297,167.80

37,869,279.75 6,403,426.50 7,440,114.01 36,832,592.24

End of Report

Linn-Mar Community School District

Account Number Title

Cash Balances

Beginning Balance
Increases

Debits
Date Range: 01/01/2014 - 01/31/2014 Decreases

Credits Cash Balance

Fiscal Year:   2013-2014

Printed: 02/10/2014 1:06:25 PM rptGLCashBalancesReport: 3.1.88 Page: 1



Current Budget 
Beginning Fund 

Balance(est) Y-T-D Revenue
Exp                      

This Mon Exp. Last Month Exp      Y-T-D
% Exp 

(Budget)
Balance 
(Budget)

Balance 
(Revenues)

Balance 
(Fund)

1) Instructional (1000-1999) $51,750,000 $1 $4,236,681 $3,831,467 $21,818,802 42.2% $29,931,198
2) Support Services(2000-2999) $23,266,000 $1,994,753 $1,935,488 $12,658,564 54.4% $10,607,436
3) Non-Instructional(3000-3999) $3,483,000 $272,694 $307,105 $1,622,937 46.6% $1,860,063
4) Other Expenditures((4000-5299) $25,310,943 $1,717,828 $914,609 $12,811,764 40.0% w/o transf $12,499,179

Total $103,809,943 8,221,956$          6,988,670$          48,912,067$          44.5% w/o transf $54,897,876
Interfund Transfers $14,058,094 376,261$             376,261$             2,691,921$            19.1% $11,366,173

Operating Fund-10 $73,775,943 $11,554,282 $37,197,580 $6,374,041 $5,835,483 $33,295,755 45.1% 40,480,188 3,901,826 15,456,108

PPEL-36 $3,850,000 $2,434,751 $1,662,581 $29,143 $83,002 $1,553,970 40.4% 2,296,030 108,612 2,543,363

Management-22 $1,062,000 $2,093,890 $541,882 $426 $4 $1,015,535 95.6% 46,465 (473,654) 1,620,236

Activity-21 $1,400,000 $573,221 $820,282 $87,252 $86,213 $655,038 46.8% 744,962 165,244 738,465

Nutrition-61 $3,354,000 $1,889,522 $1,503,866 $259,503 $299,114 $1,462,230 43.6% 1,891,770 41,636 1,931,158

SAVE-33 $1,025,000 $21,942,700 $3,080,736 $0 $0 $1,392,665 135.9% (367,665) 1,688,072 23,630,772

Debt Service-40 $9,360,000 $3,477,311 $4,827,043 $713,473 $154,597 $5,276,655 56.4% 4,083,345 (449,612) 3,027,699

Other Capitol Projects-35 $9,500,000 $3,998,305 $3,670,798 $737,475 $514,777 $4,084,525 43.0% 5,415,475 (413,727) 3,584,578

PERL-24 $433,000 $417,428 $129,798 $4,678 $2,638 $93,959 21.7% 339,041 35,839 453,267

Aquatic Center-65 $50,000 $6,691 $128,853 $15,534 $12,130 $80,593 161.2% (30,593) 48,261 54,952

Student Store-68 $0 $5,303 $432 $711 $1,143 4,160 4,160

Total $103,809,943 $48,388,101 $53,568,724 $8,221,956 $6,988,670 $48,912,067 47.1% 54,897,876 4,656,656 53,044,757

Interfund Transfers $14,058,094 $2,315,660 $376,261 $376,261 $2,691,921 0.0% 11,366,173

School Finance Report

58% of the School Year Complete

January 31, 2015



10.0001.0000.000.0000.101000 CASH IN BANK 16,365,508.96 4,934,870.38 6,252,232.14 15,048,147.20
21.0001.0000.000.0000.101000 CASH IN BANK 0.00 4,798.63 4,798.63 0.00
21.0002.0000.000.0000.101000 CASH IN BANK 730,458.68 249,523.43 233,892.87 746,089.24
22.0006.0000.000.0000.101000 CASH IN BANK 1,596,641.12 24,021.48 426.00 1,620,236.60
24.0001.0000.000.0000.101000 CASH IN BANK (2,827.59) 5,655.18 2,827.59 0.00
24.0003.0000.000.0000.101000 CASH IN BANK 454,572.86 6,201.57 7,505.18 453,269.25
33.0000.0000.000.0000.111008 REV BOND RESERVE INVESTMENT 321,500.00 0.00 0.00 321,500.00
33.0000.0000.000.0000.111010 1.885 REV BOND RESERVE CD 1,885,000.00 0.00 0.00 1,885,000.00
33.0000.0000.000.0000.111011 1.555 RESERVE CD 694,000.00 0.00 0.00 694,000.00
33.0000.0000.000.0000.111012 938,977 RESERVE CD 944,280.80 0.00 0.00 944,280.80
33.0000.0000.000.0000.111013 2013 Reserve CD Ohnward 966,803.12 0.00 0.00 966,803.12
33.0003.0000.000.0000.101000 CASH IN BANK 245,477.33 736,378.30 376,260.90 605,594.73
35.0003.0000.000.0000.101000 CASH IN BANK 4,300,400.37 626.61 737,475.32 3,563,551.66
36.0003.0000.000.0000.101000 CASH IN BANK 2,414,676.97 87,170.50 29,142.75 2,472,704.72
40.0003.0000.000.0000.101000 CASH IN BANK 3,264,715.32 476,456.57 713,472.50 3,027,699.39
61.0001.0000.000.0000.101000 CASH IN BANK (9,353.82) 165,449.90 156,096.08 0.00
61.0004.0000.000.0000.101000 CASH IN BANK 1,454,424.96 294,748.37 275,598.47 1,473,574.86
65.0001.0000.000.0000.101000 CASH IN BANK 0.00 7,666.21 7,666.21 0.00
65.0002.0000.000.0000.101000 CASH IN BANK 29,521.97 40,999.09 15,569.14 54,951.92
68.0002.0000.000.0000.101000 CASH IN BANK 4,592.07 0.00 432.00 4,160.07

35,660,393.12 7,034,566.22 8,813,395.78 33,881,563.56

End of Report

Linn-Mar Community School District

Account Number Title

Cash Balances

Beginning Balance
Increases

Debits
Date Range: 01/01/2015 - 01/31/2015 Decreases

Credits Cash Balance

Fiscal Year:   2014-2015

Printed: 02/13/2015 9:38:21 AM rptGLCashBalancesReport: 3.5.07 Page: 1
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