
Excursions and Trips Request Form

Code 603.3-R2

 

Date Request Received by CFO/COO:

A written request for overnight excursions/trips must be submitted to the Chief Financial/Operating Officer not less than
four weeks prior to the proposed excursion/trip and prior to any travel arrangements being finalized.

Overnight excursions/trips require prior approval of the building administrator, the superintendent or designee, and the

Board of Directors. In authorizing excursions/trips, the building principal shall consider the financial condition of the

school district, the educational benefit of the activity, the inherent risks or dangers ofthe activity, and other factors

deemed relevant by the superintendent including the participation of the membership of the regular activity group.

Students who have graduated may not participate in school sponsored excursions/trips unless the event is sanctioned by
the state athletic associations.

The request will include:

Rationale for the excursion/trip including the purpose and objectives

Clarification if request is dependent upon pre-qualifying for event
Detailed plans for student supervision

Proposeditinerary
Cost and source of funding

Numberof student participants

Copy of required participation paperworkQ
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Within three weeks of the completion of the excursion/trip the sponsor shall submit a written summary of the
event to the building principal.

2. The building will be responsible for obtaining a substitute teacher if one is needed.

3. Studentseligible for a fee waiver will be covered through contingency/discretionary funds as appropriate.
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Excursion/Trip Criteria: The following checklist must be signed and submitted to the Chief Financial/Operating Officer

with required documentation not less than four weeks prior to the proposed excursion/trip and prior to any travel

arrangements being finalized:

Group: FLA Submitted by: _‘ FoorbeSchult
 

 

 

 

 

 

 

 

  
 

  
  

  

(Examples: Robotics, FBLA, etc.) (Name)

Criteria Description Provided

Purpose Required Purpose of excursion/trip is clearly defined and ".. . /s a vital part ofthe

curriculum or current activity.” Reference Board Policy 603.3. i

Pre-Planning Required Evidence of pre-planning that will maximize the learning experiences of

students on this excursion/trip. (Dates, location, number ofstudent

participants, plan for supervision, proposeditinerary, hotel, cost/budget

source, requiredparticipation paperwork, clarification ifrequest is

dependent upon pre-qualifying for an event, etc.) Y

Follow-Up Required Evidenceof planning for follow-up in order to maximize the learning

experiences of students on this excursion/trip. Y

Assessment Required Evidence that students will be required to demonstrate their understanding

of the learning expected from this experience. L

Funding Required Source of funding has been determined that meets Department of

| Education and district guidelines. Reference BoardPolicy603.3. + \
Common Experience Recommended This excursion/trip is a commonexperience thatall students at this grade

level or activity group should have. r

Multi-disciplinary Recommended This excursjon/trip addresses more than onecurricular area and offers the

opportunity for curriculupn integration. F

Building Principal Approval ol Y |, Date aitlei 2

Chief Financial/Operating Officer Approval _7 À A Date 2lao/za

Board of Directors Approval AS Date    
 

 

Adopted: 2/99 / Reviewed: 7/11; 9/12; 9/13; 2/15 / Revised: 8/16; 11/17 / Related Policy (Code#): 502.1; 503.6; 603.3; 603.3-R1

Exhibit 706.1



Overnight Field Trip Request Form

Linn-Mar Future Business Leaders of America to attend and competeat the FBLA State Leadership Conference

March 26-28, 2020, Coralville, IA

Purpose: Whatis the purposeofthis field trip/worksite visit?

This conference is the culmination of the work, learning and experience of the students in FBLA. Students

competein events against other state chapters to becomeeligible to advance and competeat the National FBLA

Conference. This event will allow students to showcasetheir ability in many areas of business and highlight the

learning that has occurred in a combination of classes, conferences, and experiencesin our high school.

Students will also represent the local Linn-Mar chapter and lowa State chapter during State voting sessions.

Pre-Planning: How are you planning to maximize the learning experiences of students onthisfield trip/work

site visit?

The experiencesin their core and elective classes, along with the regular meetings in FBLA and other

conferences, will be good preparation for the skills necessary to do well at the conference. We have also

provided preparatory sessionsin test taking and presentation that will allow our students to excel at the

conference. Students have attended manyindividual sessions and sought out mentorrelationships with current

or former business owners whohaveprovided valuable insight to evaluate presentations or tests to help them.»

do well in their competitions. The advisers are present at these sessions and haveinputto help the students

achieve to the bestof their ability. Students with prejudged projects participated at the FBLA Regional

Competition in January. Professional judges provided feedback and suggestions for changesprior to the

students’ final submission for the State Competition.

Follow-Up: Explain a follow-up plan that will maximize the learning experiences of students on this field _

trip/worksite visit?

Students who attend SLC will share their experiences with membership during the “Membership Drive” in the

fall of the next school year. During the State Conference planning, students will share their experiences at SLC

with other students who choose to competein the same event. They pass on their knowledge.

Students will receive their scores/critique from the judges. Students can begin to prepare for competition the

following year.

Assessment: How will students be required to demonstrate their understanding of the learning expected

from this experience?

Student will compete against other students from across the state. Competitions are scored. Students receive

their scores and explanation of that grade in writing from the judges. Students who placein the topsix are

recognized during the Awards Ceremonyand advance to national competition.

Funding: Describe your sources of funding that meets both Department of Education and District guidelines.

Booster Club funds help students offset some of the registration costs. We work a concession standfor all of

the home lowa HawkeyeFootball games. Many chooseto fund the conference themselves.



Common Experience: Whatare the benefitsofthis field trip/worksite visit that ensureall studentsat this

grade level/activity will have the experience they should?

All students are competing in events in which they haveinterest, knowledge, experience and learning from life

and school. They get to experience“real life” situations that will better prepare them for the business world.

They also will participate in the election and installation of their State officers.

Multi-Disciplinary: Address howthisfield trip/worksite visit will address more than onecurricular area and

howit offers the opportunity for curriculum integration.

Students will be able to use verbal and written skills developed in other disciplines to help in competingin their

events. Many ofthe skills learned in their Math and English classeswill help in producing quality work.

Experiencesin leadership roles for other organizationswill also benefit them in their efforts.




