
 

 

 

   
District Honors & Highlights 

August 18, 2025 
 
 
 
New Teacher Highlight: A warm welcome was extended to the 20 new teachers that 
joined the Linn-Mar PRIDE this year during the new teacher orientation sessions on 
August 13th and 14th. Six of the teachers are first-year, and the rest are veteran 
teachers. #WeAreLinnMar! 

 
 
Pete King Honor: A special honor was extended on behalf of Pete 
King, former President of the Linn-Mar Booster Club, on August 
16th as the concession stand at the Linn-Mar Baseball/Softball/ 
Tennis Complex was renamed, “The Pete King Concession Stand”.  
 
 
 
Community Outreach Highlight: Kudos to the Linn Grove and Wilkins staff and 
volunteers for working with Marion Cares to host their annual “Back to School Bash,” 
which provides hundreds of local students with backpacks filled with essential school 
supplies. 
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First Reading of Policy Recommendations (25.08.18 Board Meeting Exhibit) 
 
The following policies were reviewed by the Policy Committee on August 12th and are being 
submitted for first reading. 
 

Policy # Title 
103.1 Anti-Bullying/Harassment Policy 

103.1-R Anti-Bullying/Harassment Policy Investigation Procedures 
103.1-E1 Anti-Bullying/Harassment Complaint Form 
103.1-E2 Anti-Bullying/Harassment Witness Disclosure Form 
103.1-E3 Anti-Bullying/Harassment Disposition of Complaint Form 

105.1 Abuse of Students by District Employees 
105.1-E Abuse of Students by District Employees Reporting Form 

204.8 Open Meetings of the School Board 
501.1 Compulsory Attendance 

501.11 Chronic Absenteeism and Truancy 
501.11-R Chronic Absenteeism and Truancy Regulation 

504.1 Student Health and Immunization Certificates 
602.1 Basic Instruction Program 

603.11 Health Education 
605.3 Graduation Requirements 

1001.4-R Distribution of Materials Regulation 
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Policy Series 100 – School District 

Anti-Bullying/Harassment 

Policy 103.1  

Anti-Bullying/Harassment Policy 

The Linn-Mar Community School District is committed to providing all students, 

employees, and volunteers with a safe and civil school environment in which all 

members of the school community are treated with dignity and respect. Bullying 

and/or harassing behavior can seriously disrupt the ability of school employees 

and volunteers to maintain a safe and civil environment, and the ability of 

students to learn and succeed.   

Bullying and/or harassment of or by students, employees, and volunteers is 

against federal, state, and local policy and are not tolerated by the board. 

Accordingly, school employees, volunteers, and students shall not engage in 

bullying or harassing behavior while on school property, while on school-owned 

or school-operated vehicles, while attending or participating in school-

sponsored or sanctioned activities, and while away from school grounds if the 

conduct materially interferes with the orderly operation of the educational 

environment or is likely to do so. 

The board also requires all persons, agencies, vendors, contractors, and other 

persons and organizations doing business with or performing services for the 

district to subscribe to all applicable federal, state, and local laws, executive 

orders, rules, and regulations pertaining to bullying/harassment, compliance, 

and equal opportunity.  

To that end, the board has policies, procedures, and practices in place that are 

designed to reduce and eliminate bullying and harassment, as well as processes 

and procedures to deal with incidents of bullying and harassment. Complaints 

may be filed with the superintendent or superintendent’s designee pursuant to 

the regulation accompanying this policy. The superintendent is responsible for 

implementation of this policy and all accompanying procedures. Complaints 

will be investigated within a reasonable time frame. Within 24 hours of receiving 

a report that a student may have been the victim of conduct that constitutes 

bullying and/or harassment, the district will notify the parent or guardian of the 

student.  

If, as a result of viewing surveillance system data or based on a report from a 

district employee the district determines that a student has suffered bullying or 

harassment by another student enrolled in the district, a parent or guardian of 

the student may enroll the student in another attendance center within the 

district that offers classes at the student’s grade level, subject to the 

requirements and limitations established in Iowa law related to this topic. 



A school employee, volunteer, student, or a student’s parent or guardian who 

promptly, reasonably, and in good faith reports an incident of bullying or 

harassment, in compliance with the procedures in the regulation, to the 

appropriate school official designated by the district, shall be immune from civil 

or criminal liability relating to such report and to participation in any 

administrative or judicial proceeding resulting from or relating to the report. 

 

Individuals who knowingly file false bullying or harassment complaints and any 

person who gives false statements in an investigation may be subject to 

discipline by appropriate measures. 

 

RETALIATION PROHIBITED 

Retaliation against any person because the person has filed a bullying or 

harassment complaint or assisted or participated in an investigation is 

prohibited. 

 

Any student found to have violated or retaliated in violation of this policy shall 

be subject to measures up to, and including, suspension and expulsion. Any 

school employee found to have violated or retaliated in violation of this policy 

shall be subject to measures up to, and including, termination of employment. 

Any school volunteer found to have violated or retaliated in violation of this 

policy shall be subject to measures up to, and including, removal from service 

and exclusion from school grounds. 

 

DEFINITIONS 

For the purposes of this policy, the defined words shall have the following 

meanings: 

• Electronic means any communication involving the transmission of 

information by wire, radio, optic cable, electromagnetic, or other similar 

means. “Electronic” includes but is not limited to communication via 

electronic mail, internet-based communications, pager service, cell 

phones, and electronic text messaging or similar technologies. 

• Harassment and Bullying mean any repeated and targeted or potentially 

repeated electronic, written, verbal, or physical act or other ongoing 

conduct toward an individual that based on any trait or characteristic of 

the individual which creates an objectively hostile school environment 

that meets one or more of the following conditions: 

a. Places the individual in reasonable fear of harm to the individual’s 

person or property; 

b. Has a substantial detrimental effect on the individual’s physical or 

mental health; 

c. Has the effect of substantially interfering with the individual’s 

academic or career performance; or 

d. Has the effect of substantially interfering with the individual’s ability 

to participate in or benefit from the services, activities, or privileges 

provided by a school. 



• Sexual Harassment means unwelcome sexual advances; requests for 

sexual favors; or verbal, non-verbal, or physical conduct of a sexual 

nature may constitute sexual harassment where: 

a. Submission to such conduct is made either explicitly or implicitly as a 

term or condition of a person’s employment or educational 

development; 

b. Submission to or rejection of such conduct by an individual is used 

as the basis for employment or educational decisions affecting such 

individual; or 

c. Such conduct has the purpose or effect of unreasonably interfering 

with an individual’s work or educational performance or creating 

an intimidating, hostile, or offensive working or educational 

environment. 

• Trait or Characteristic of the Individual includes but is not limited to age, 

color, creed, national origin, race, religion, marital status, sex, sexual 

orientation, gender identity, physical attributes, genetic information, 

physical or mental ability or disability, ancestry, political party preference, 

political belief, military status, socioeconomic status, pregnancy, or 

familial status. 

• Volunteer means any individuals who have regular, significant contact 

with students. 

 

PUBLICATION OF POLICY 

The board will publish this policy on an annual basis. The policy may be 

publicized by the following means: 

o Inclusion in the student handbook; 

o Inclusion in the employee handbook; 

o Inclusion in the registration materials; 

o Inclusion on the school or district website; 

o Inclusion on student and employee display boards; or 

o Inclusion in volunteer registration materials and information. 
 

 
Adopted: 8/07 

Reviewed: 9/10; 4/13; 9/16; 3/23 

Revised: 10/11; 7/13; 5/14; 6/20; 8/23 

Related Policy: 103.1-R; 103.1-E1-E3 

Legal Reference (Code of Iowa): §§ 216.9; 279.82; 280.3, .28; 281 IAC 12.3(11) 

IASB Reference: 104 

Mandatory Policy 



Policy Series 100 – School District 

Anti-Bullying/Harassment 

 

Policy 103.1-R  

Anti-Bullying/Harassment Policy Investigation Procedures 

 

Individuals who feel that they have been bullied or harassed should: 

1. If the individual is comfortable doing so, communicate to the bully/harasser 

that the individual expects the behavior to stop. If the individual wants 

assistance communicating with the bully/harasser, the individual should ask a 

teacher, counselor, or principal for help. 

 

2. If the harassment does not stop or the individual does not feel comfortable 

confronting the bully/harasser, the individual should: 

a. Tell a teacher, counselor, or principal;  

b. Write down exactly what happened, keep a copy, and give another 

copy to the teacher, counselor, or principal including the following 

information: 

• What, when, and where the incident occurred; 

• Who was involved in the incident;  

• Exactly what was said or what the bully/harasser did; 

• Names of witnesses to the harassment; 

• What the victim said or did either at the time or later; 

• How the victim felt; 

• How the bully/harasser responded; and 

• Any additional information deemed pertinent. 

 

FILING A COMPLAINT 

An individual who believes that the individual has been harassed or bullied may 

file a complaint with the district’s equity coordinators (hereinafter 

“investigators”) who will investigate the complaint superintendent or 

superintendent’s designee. The complaint form is available in Policy 103.1-E1. If 

the complainant is a school employee, after filing the complaint with the 

investigators superintendent or superintendent’s designee, the employee may 

separately notify the parent or guardian of the student alleged to have been 

harassed or bullied. 

 

An alternate investigator will be designated in the event it is claimed that the 

district’s equity coordinator(s) superintendent or superintendent’s designee 

committed the alleged bullying or harassment or some other conflict of interest 

exists. Complaints shall be filed within 180 days of the event giving rise to the 

complaint or from the date the complainant could reasonably become aware 

of such occurrence. The complainant will state the nature of the complaint and 

the remedy requested. The complainant shall receive assistance as needed. 

 

INVESTIGATION 

The district will promptly and reasonably investigate allegations of bullying or 

harassment upon receipt of a written complaint. The equity coordinators 

https://policy.linnmar.k12.ia.us/policy/1041e-1-anti-bullyingharassment-compliant-form


district’s Nondiscrimination Coordinator (hereinafter “investigator”) will be 

responsible for handling all complaints alleging bullying or harassment or 

appoint a qualified person to undertake the investigation. The investigators, 

along with the building principal, have the authority to initiate an investigation in 

the absence of a written complaint.  

 

The district’s Nondiscrimination Coordinators are: 

 

Equity Equal Employment/Nondiscrimination Coordinator/Title IX Coordinator 

/Affirmative Action Coordinator: 

Karla Christian, Chief Human Resources Officer 

319-447-3036 / kchristian@Linnmar.k12.ia.us  

 

Equity Nondiscrimination Coordinator: 

Nathan Wear, Associate Superintendent 

319-447-3028 / nathan.wear@Linnmar.k12.ia.us  

 

Special Education/Student Services Equity Nondiscrimination Coordinator: 

Melissa Frick Anne Faber, Executive Director of Student Services 

319-730-3663 / melissa.frick@Linnmar.k12.ia.us anne.faber@Linnmar.k12.ia.us 

 

Address: 3556 Winslow Road, Marion, IA 52302 

Fax: 319-403-8008 

 

The investigation may include, but is not limited to the following: 

1. Interviews with the complainant and the individual named in the 

complaint (“respondent”); 

2. A request for the complainant to provide a written statement 

regarding the nature of the complaint; 

3. A request for the respondent to provide a written statement; 

4. Interviews with witnesses identified during the course of the 

investigation; 

5. A request for witnesses identified during the course of the investigation 

to provide a written statement; and 

6. Review and collection of documentation or information deemed 

relevant to the investigation. 

 

The investigator shall consider the totality of circumstances presented in 

determining whether conduct objectively constitutes bullying or harassment as 

defined in board policy. Upon completion of the investigation, the investigator 

shall issue a report with respect to the findings and provide a copy of the report 

to the appropriate building principal or to the superintendent if the investigation 

involved the building principal. 

 

Following receipt of the Investigator’s report the building principal may 

investigate further, if deemed necessary, and make a determination of any 

appropriate additional steps, which may include discipline. Prior to the 

determination of the appropriate remedial action the building principal may, at 

mailto:kchristian@Linnmar.k12.ia.us
mailto:nathan.wear@Linnmar.k12.ia.us
mailto:melissa.frick@Linnmar.k12.ia.us


their discretion, interview the complainant and the respondent. At the 

conclusion of the additional investigation, the building principal will file a written 

report closing the case and documenting any disciplinary action taken or any 

other action taken in response to the complaint. The complainant, the 

respondent, and the investigator shall receive notice as to the conclusion of the 

building principal’s additional investigation. The building principal will maintain a 

log of information necessary to comply with Iowa Department of Education 

reporting procedures. 

 

The complaint and identity of the complainant, respondent, or witnesses will only 

be disclosed as reasonably necessary in connection with the investigation or as 

required by law or policy. Similarly, evidence uncovered in the investigation shall 

be kept confidential to the extent reasonably possible. 

 

DECISION 

The investigator, building principal, or superintendent, depending on the 

individuals involved, shall inform the complainant and the accused about the 

outcome of the investigation. If, after an investigation, a student is found to be in 

violation of policy, the student shall be disciplined by appropriate measures, 

which may include suspension and expulsion. If after an investigation a school 

employee is found to be in violation of policy, the employee shall be disciplined 

by appropriate measures, which may include termination. If after an 

investigation a school volunteer is found to be in violation of this policy, the 

volunteer shall be subject to appropriate measures, which may include removal 

from service and exclusion from school grounds.  

 

Individuals who knowingly file false bullying and/or harassment complaints and 

any person who gives false statements in an investigation may be subject to 

discipline by appropriate measures, as shall any person who is found to have 

retaliated against another in violation of this policy. Any student found to have 

retaliated in violation of this policy shall be subject to measures up to, and 

including, suspension and expulsion. Any school employee found to have 

retaliated in violation of this policy shall be subject to measures up to, and 

including, termination of employment. Any school volunteer found to have 

retaliated in violation of this policy shall be subject to measures up to, and 

including, removal of service and exclusion from school grounds. 

 

Reports of false complaints, false statements, or retaliation should be submitted 

to the district’s equity coordinators. 

 

It is the responsibility of the superintendent, in conjunction with the equity 

coordinators and building principals, to develop district procedures regarding 

anti-bullying/harassment. The superintendent [or designee] will also be 

responsible for organizing training programs for students, school employees, and 

volunteers regarding how to recognize bullying and harassing behavior and 

what do to if this behavior is witnessed. 

 



The superintendent [or designee] is responsible for developing a process for 

evaluating the effectiveness of policy in reducing bullying and harassment and 

will report on the progress of reducing bullying and harassment to the board. 
 

Adopted: 6/00 

Reviewed: 9/10; 10/11; 4/13; 5/14; 9/16; 3/23 

Revised: 7/13; 6/20; 8/23; 10/23; 9/24 

Related Policy: 103.1; 103.1-E1-E3 

IASB Reference: 104-R(1) 



Policy Series 100 – School District 
Anti-Bullying/Harassment 

Policy 103.1-E1  

Anti-Bullying/Harassment Complaint Form 

Name of Person Filing Complaint (Complainant): 

Relationship of Complainant to District:  

Date of Complaint:  

Name of Alleged Victim:  

Name of Alleged Bully/Harasser:  

Date and Place of Alleged Incident:   

Names of Witnesses (if any): 

Nature of alleged bullying/harassment: (Check all that apply) 

Age Marital Status Other – Please specify below: 

Color Sex 

Creed Sexual Orientation 

National Origin Gender Identity 

Race 
Political Party 

Preference 

Religion Political Beliefs 

Ancestry Socioeconomic Status 

Physical Attributes Familial Status 

Genetic Information Pregnancy 

Physical/Mental Ability or 

Disability 
Military Status 

Description of Misconduct (Attach additional pages if needed): In the space below, 

please describe what happened and why you believe that you or someone else has 

been bullied/harassed. Please be as specific as possible and attach additional pages if 

necessary. 



             

             

             

             

             

              

 

Evidence of bullying/harassment such as letters, photos, etc. (Attach evidence, if 

possible): 

              

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

I agree that all the information on this form is accurate and true to the best of my 

knowledge. 

 

Complainant’s Signature:      Date: __________________ 
 

 

Please return this completed form to: 

Equity Equal Employment/Nondiscrimination Coordinator/Title IX Coordinator 

/Affirmative Action Coordinator: 

Karla Christian, Chief Human Resources Officer 

319-447-3036 / kchristian@Linnmar.k12.ia.us  

 

Equity Nondiscrimination Coordinator: 

Nathan Wear, Associate Superintendent 

319-447-3028 / nathan.wear@Linnmar.k12.ia.us  

 

Special Education/Student Services Equity Nondiscrimination Coordinator: 

Melissa Frick Anne Faber, Executive Director of Student Services 

319-730-3663 / melissa.frick@Linnmar.k12.ia.us anne.faber@linnmar.k12.ia.us  

 

Address: 3556 Winslow Road, Marion, IA 52302 

Fax: 319-403-8008 
 

 

Reviewed: 5/14; 9/16; 3/23 

Revised: 6/20; 10/23; 9/24 
Related Policy: 103.1; 103.1-R; 103.E2-E3 

IASB Reference: 104-E(1) 
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Policy Series 100 - School District 

Anti-Bullying/Harassment 

 

Policy 103.1-E2  

Anti-Bullying/Harassment Witness Disclosure Form 
 

 

Name of Witness:            

 

Position of Witness (Student/Employee/Volunteer):       

 

Date of Interview:            

 

Date of Initial Complaint: ____________________________________________________________ 

 

Nature of alleged bullying/harassment (Check all that apply): 
 

 Age  Marital Status Other – Please specify 

below:  Color  Sex 

 Creed  Sexual Orientation 

 National Origin  Gender Identity 

 Race  Political Party Preference 

 Religion  Political Beliefs 

 Ancestry  Socioeconomic Status 

 Physical Attributes  Familial Status 

 Genetic Information  Pregnancy 

 Physical/Mental Ability or 

Disability 
 Military Status 

 

Description of Incidents Witnessed (Include date and place of incidents):    

             

             

             

             

             

             

             

             

             

             

             

             

             

             

              



Additional Pertinent Information:             

             

             

             

             

             

             

             

             

             

             

              

 

I agree that all the information on this form is accurate and true to the best of my 

knowledge. 

 

Witness’s Signature: __________________________________________ Date: _________________ 

 

 

Return this completed form to: 

 

Equity Equal Employment/Nondiscrimination Coordinator/Title IX Coordinator 

/Affirmative Action Coordinator: 

Karla Christian, Chief Human Resources Officer 

319-447-3036 / kchristian@Linnmar.k12.ia.us  

 

Equity Nondiscrimination Coordinator: 

Nathan Wear, Associate Superintendent 

319-447-3028 / nathan.wear@Linnmar.k12.ia.us  

 

Special Education/Student Services Equity Nondiscrimination Coordinator: 

Melissa Frick Anne Faber, Executive Director of Student Services 

319-730-3663 / melissa.frick@Linnmar.k12.ia.us anne.faber@Linnmar.k12.ia.us 

 

Address: 3556 Winslow Road, Marion, IA 52302 

Fax: 319-403-8008 
  

 

Reviewed: 5/14; 9/16; 3/23 

Revised: 6/20; 10/23; 9/24 

Related Policy: 103.1; 103.1-R; 103.E1; 103.1-E3 

IASB Reference: 104-E(2) 

mailto:kchristian@Linnmar.k12.ia.us
mailto:nathan.wear@Linnmar.k12.ia.us


Policy Series 100 – School District 

Anti-Bullying/Harassment 
 

Policy 103.1-E3  

Anti-Bullying/Harassment Disposition of Complaint Form 
 

 

Name of Person Filing Complaint (Complainant): _____________________________________  

  

Relationship of Complainant to District: _______________________________________________ 

 

Date of Initial Complaint: ____________________________________________________________ 

 

Name of Alleged Victim: ____________________________________________________________ 

  

Grade or Position and Building of Alleged Victim: _____________________________________ 

      

Date and Place of Alleged Incident: _________________________________________________ 

 

Name and Grade/Position of Alleged Bully/Harasser: ________________________________ 

 

Nature of alleged bullying/harassment (Check all that apply):  

 Age  Marital Status Other – Please specify 

below:  Color  Sex 

 Creed  Sexual Orientation 

 National Origin  Gender Identity 

 Race  Political Party Preference 

 Religion  Political Beliefs 

 Ancestry  Socioeconomic Status 

 Physical Attributes  Familial Status 

 Genetic Information  Pregnancy 

 Physical/Mental Ability or 

Disability 
 Military Status 

 

Nature of Alleged Bullying/Harassment (List Specific Examples): 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

Summary of Investigation (Attach an additional sheet, if needed):      

             

             

             

              

 

 



I agree that all the information on this form is accurate and true to the best of my 

knowledge. 

 

Signature of Equity Nondiscrimination Coordinator: 

 

          Date: ____________________ 
 

 

 

Reviewed: 5/14; 9/16; 3/23 

Revised: 6/20 

Related Policy: 103.1; 103.1-R; 103.1-E1-E2 

IASB Reference: 104-E(3) 



Policy Series 100 – School District 

Allegations of Injury or Abuse 

Policy 105.1  

Abuse of Students by District Employees 

Physical or sexual abuse of students, including but not limited to sexual or physical 

relationships, grooming behavior, and otherwise inappropriate relationships with 

students by employees will not be tolerated. The definition of employees for the 

purpose of this policy includes not only those who work for pay, but also those who are 

volunteers of the district under the direction and control of the district. Employees found 

in violation of this policy will be subject to disciplinary action up to and including 

discharge. 

The district will respond promptly to allegations of abuse of students by district 

employees by investigating or arranging for the investigation of an allegation and 

timely reporting to all relevant agencies as required by law. The processing of a 

complaint or allegation will be handled confidentially to the maximum extent possible. 

Employees are required to assist in the investigation when requested to provide 

information and to maintain confidentiality of the reporting and investigation process. If 

the Iowa Department of Health and Human Services reports to the board of directors of 

the district that an allegation of abuse of a student has been made against a school 

employee, the district will place the employee on administrative leave until the 

resolution of the investigation. The employee will be prohibited from entering school 

property while on administrative leave. 

The district has appointed a Level I investigator and an alternate Level I investigator. 

The district has also arranged for a trained, experienced professional to serve as the 

Level II investigator. The Level I investigator and alternate will be provided training in 

conducting an investigation at the expense of the district. The names of the 

investigators are listed in student handbooks, published annually in the local 

newspaper, and posted in all school facilities. (Refer to Policy 105.1-E) 

The superintendent is responsible for drafting administrative regulations to implement 

this policy. 

Adopted: 5/90 

Reviewed: 3/11; 12/11; 4/13; 3/23 

Revised: 2/10; 9/14; 3/17; 11/18; 6/20; 10/23; 8/24 

Related Policy: 105.1-E; 401.15; 401.15-R; 505.52; 505.52-R 

Legal Reference (Code of Iowa): §§ 232.67, .70, .73, .75; 235A; 256.160; 

272A; 280.17; 709; 728.12(1); 281 IAC 12.3(6), 102; 103; 441 IAC 155; 175 

IASB Reference: 402.03 



Policy Series 100 – School District 

Allegations of Injury or Abuse 

 

Policy 105.1-E  

Abuse of Students by District Employees Reporting Form 

 

Please complete the following as fully as possible. If you need assistance, 

contact the district’s Level I investigators Nondiscrimination Coordinators as 

listed at the end of the form. Please print all information. 

 

Student’s Name and Address: ________________________________________________ 

_____________________________________________________________________________ 

Student’s Telephone Number: _________________________________________________ 

Student’s School: _____________________________________________________________ 

Name and place of employment of school employee accused of injuring/ 

abusing the student: _________________________________________________________ 

 

Allegation is of: _____Physical Abuse  _____Sexual Abuse** 

**Parents of children who are in pre-kindergarten through sixth grade and whose 

children are the alleged victims of or witness to sexual abuse have the right to 

see and hear any interviews of their children in the investigation. Please indicate 

“yes” if the parent/guardian wishes to exercise this right: 
 

_____Yes _____No Telephone Number: ____________________________ 

Please describe what happened (Include date, time, and where the incident 

took place, if known. If physical abuse is alleged, also state the nature of the 

student’s injury. Attach an additional sheet if needed): 
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 



Were there any witnesses to the incident or are there students or persons who 

may have information about this incident? _____Yes _____No 

If yes, please list by name (if known) or classification: 

(Example: Third grade class, fourth period geometry class, etc.) 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

Complainant’s Signature: ________________________________ Date: ______________ 

Complainant’s Relationship to Student: ________________________________________ 

Please return this completed and signed form to the Level I investigators: 

• Karla Christian, Chief Human Resources Officer, Equity Equal

Employment/Nondiscrimination Coordinator, Title IX Coordinator, and

Affirmative Action Coordinator

o 319-447-3036 / kchristian@Linnmar.k12.ia.us

• Nathan Wear, Associate Superintendent and Equity Nondiscrimination

Coordinator

o 319-447-3028 / nathan.wear@Linnmar.k12.ia.us

• Melissa Frick, Anne Faber, Executive Director of Student Services and

Special Education/Student Services Equity Nondiscrimination Coordinator

o 319-730-3663 / melissa.frick@Linnmar.k12.ia.us

anne.faber@Linnmar.k12.ia.us

Address: 3556 Winslow Road, Marion, IA 52302 

Fax: 319-403-8002 

Related Policy: 105.1 

Reviewed: 9/14; 3/17; 3/23 

Revised: 6/20; 10/23; 8/24 
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Policy Series 200 – Board of Directors 

Meetings of the Board 

 

Policy 204.8  

Open Meetings of the School Board 

 

Any gathering of a majority of board members, either in-person or electronically, 

in which deliberation of an issue within the scope of the board’s policy-making 

duties takes place is defined as a board meeting. A gathering for the purpose of 

social or ministerial action will not constitute a board meeting when there is no 

discussion of policy or no intent to avoid the purpose of the open meetings law. 

Meetings of the board will be conducted in an open meeting unless a closed 

session is authorized by law or the meeting is exempt from the open meetings 

law. 

All such meetings, unless specifically exempt from the open meetings law, are 

required to have proper notification, public access, open board discussion and 

voting by the board members on the issues properly before the board, and a 

public record of the proceedings in the form of written minutes. All public board 

meetings will be conducted in accordance with the provisions of Iowa law. 

The board secretary will be responsible for public notification of all meetings, 

arranging for recording (when necessary), producing minutes of all meetings, 

and retaining appropriate minutes and records as required by law. The minutes 

will be kept on file as the permanent official records of school legislation for the 

district. The secretary will act as custodian of the minutes and will make them 

available to any citizen who wishes to examine them during usual office hours  

of the district. The minutes will be posted on the district's website after board 

approval. 

Board members who are elected or appointed to office will, within 90 days of 

election or taking the oath of office, participate in an approved training course 

on Iowa’s open meetings and public records laws. The training will comply with 

and be approved by the Iowa Public Information Board (IPIB). After training is 

complete, the board secretary or their designee shall maintain a record of the 

board members’ certification of completion. 

 
Adopted: 9/85 

Reviewed: 4/13; 8/14; 10/19; 10/22 

Revised: 10/11; 9/16 

Related Policy: 202.5; 204.1-5; 204.16 

Legal Reference (Code of Iowa): §§ 21; 279.1-2 

IASB Reference: 211 



Policy Series 500 - Students 

Student Attendance 

Policy 501.1  

Compulsory Attendance 

Parents within the district who have children over age 6 and under age 16 by 
September 15th, in proper physical and mental condition to attend school, will 
have the children attend the school district at the attendance center 

designated by the board.  

A child who has reached the age of 5 by September 15th, and who is enrolled in 
the district, shall be considered to be of compulsory attendance age unless the 
parent/legal guardian of the child notifies the district in writing of their intent to 
remove the child from enrollment in the district.  

A child who has reached the age of 4 by September 15th, and who is enrolled in 
the statewide preschool program under Chapter 256C, shall be considered to 
be of compulsory attendance age unless the parent/legal guardian of the child 
submits written notice to the district implementing the program of their intent to 
remove the child from enrollment in the preschool program. 

Students will attend school the number of days or hours school is in session in 

accordance with the school calendar. Students of compulsory attendance age 
will attend school a minimum of 90% of the approved calendar days or hours. 
Students not attending the minimum days or hours must be exempted by this 
policy as listed below or referred to the county attorney.  

Exceptions to this policy include children who: 
a. Have completed the requirements for graduation in an accredited school

or have obtained a high school equivalency diploma;
b. Are excused for sufficient reason by any court of record or judge;
c. Are attending religious services or receiving qualifying religious instruction

in accordance with relevant laws;
d. Are unable to attend school due to legitimate medical reasons;
e. Has an Individualized Education Program (IEP) that affects the child’s

attendance;

f. Has a plan under Section 504 of the Federal Rehabilitation Act (29 U.S.C.
§794) that affects the child’s attendance;

g. Are attending an approved or probationally approved private college
preparatory school;

h. Are attending an accredited nonpublic school;
i. Are receiving independent private instruction; or
j. Are receiving competent private instruction;

k. Are a military applicant undergoing military entrance processing;
l. Are engaged in military service;
m. Are traveling to attend a funeral; or
n. Are traveling to attend a wedding.



It is the responsibility of the parent of a child to provide evidence of the child’s 
mental and physical inability to attend school or of the child’s qualifications for 
one of the exceptions listed above. Evidence may be shown in written or verbal 
communications with the building level administration. Reasonable travel time 

will be afforded for engaging in the exceptions listed above. 
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Policy Series 500 - Students 

Student Attendance 

Policy 501.11  

Chronic Absenteeism and Truancy 

The district believes that traditional, in-person school attendance leads to the greatest 

learning opportunities for students. Students who are present in school and engaged 

active learners take great ownership over their educational outcomes. For this reason, it 

is the priority of the district to foster regular student attendance throughout the school 

year and reduce barriers to regular attendance for students in the district. 

CHRONIC ABSENTEEISM/ABSENCES means any absence from school for more than 10% 

of the days in the academic term, quarter/semester (block schedule format) 

established by the district. 

TRUANT/TRUANCY means a child of compulsory attendance age who is absent from 

school for any reason for at least 20% of the days in the in the academic term, 

quarter/semester (block schedule format) established by the district.  

Chronic absenteeism and truancy does not apply to the following students who: 

a. Have completed the requirements for graduation in an accredited school or

have obtained a high school equivalency diploma;

b. Are excused for sufficient reason by any court of record or judge;

c. Are attending religious services or receiving qualifying religious instruction in

accordance with relevant laws;

d. Are unable to attend school due to legitimate medical reasons;

e. Have an Individualized Education Program (IEP) that affects the student’s

attendance;

f. Have a plan under Section 504 of the Federal Rehabilitation Act (29 U.S.C. §794)

that affects the student’s attendance;

g. Are attending a private college preparatory school accredited or probationally

accredited;

h. Are excused under Iowa Code §299.22;

i. Are exempt under Iowa Code §299.24;

j. Are a military applicant undergoing military entrance processing;

k. Are engaged in military service;

l. Are traveling to attend a funeral; or

m. Are traveling to attend a wedding.

Evidence may be shown in written or verbal communications with the building level 

administration. Reasonable travel time will be afforded for engaging in the exceptions 

listed above. Students are subject to disciplinary action for truancy including suspension 

and expulsion. It is within the discretion of the principal to determine, in light of the 

circumstances, whether a student may make up work missed because of truancy. 

Students receiving special education services will not be assigned to supervised study 

hall/in-school suspension unless the goals and objectives of the student’s Individualized 

Education Program (IEP) are capable of being met. 

It is the responsibility of the superintendent, in conjunction with the designated school 

officials, to develop administrative regulations regarding this policy. The administrative 

regulations will indicate the disciplinary action to be taken for truancy. 
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Policy Series 500 - Students 

Student Attendance 

Policy 501.11-R 

Chronic Absenteeism and Truancy Regulation 

Daily, punctual attendance is an integral part of the learning experience. The 

education that goes on in the classroom builds from day to day and absences can 

cause disruption in the educational progress of the absent student. Irregular 

attendance or tardiness by students not only limits their own studies, but also interferes 

with the progress of those students who are regular and prompt in attendance. 

Attendance is a shared responsibility that requires cooperation and communication 

among students, parents, and the school. 

This regulation is divided into two sections: Section I addresses legal requirements 

related to chronic absenteeism and truancy and Section II addresses additional 

academic, disciplinary, and extracurricular consequences students face due to chronic 

absenteeism and truancy. It is important for students to recognize that chronic 

absenteeism and truancy impacts all these facets of their educational experience. 

SECTION I – LEGAL REQUIREMENTS 

Chronic Absenteeism 

When a student meets the threshold to be considered chronically absent, the school 

official will send notice by mail or email to the county attorney where the district’s 

central office is located. The school official will also notify the student, or if a minor, the 

student’s parent, guardian, or legal or actual custodian via certified mail U.S. mail, 

electronic mail, electronic message, or in person delivery that includes information 

related to the student’s absences from school and the policies and disciplinary 

processes associated with additional absences. 

School officials will send notice when the student’s absences meet the 10% threshold of 

the grading term, but before the student is deemed chronically absent. 

School Engagement Meeting 

After 10% of absences, if a student is absent from school multiple times with unexcused 

absences in the grading period, the school official will attempt to find the cause of the 

absences. and If the school official determines that the student’s absences are 

negatively affecting the student’s academic progress, the school official will start and 

participate in a school engagement meeting. All of the following individuals must 

participate in the school engagement meeting: 

• The student;

• The student’s parent, guardian, or legal or actual custodian if the student is an

unemancipated minor; and

• A school official.

The purpose of the meeting is to understand the reasons for the student’s absences and 

attempt to remove barriers to the student’s ongoing absences; and to create and sign 

an absenteeism prevention plan. 



Absenteeism Prevention Plan 

The absenteeism prevention plan will identify the causes of the student’s absences and 

the future responsibilities of each participant. The school official will contact the student 

and student’s parent/guardian at least once per week for the remainder of the school 

year to monitor the performance of the student and student’s parent/guardian under 

the plan. If the student and student’s parent/guardian do not attend the meeting, do 

not enter into a plan, or violate the terms of the plan, the school official will notify the 

county attorney. 

 

SECTION II – ACADEMIC AND DISCIPLINARY REQUIREMENTS 

Students are required to be in attendance, pursuant to board policy, for a designated 

amount of days or hours per school year. Preschool students have a requirement of 10 

hours per week of scheduled instruction, and students in kindergarten through 12th 

grade have a requirement of 176 per school year. The number of hours or days a 

student is required to be in attendance may be adjusted if their absences have been 

excused by the principal for illness (absences of five or more consecutive days due to 

illness require a doctor’s note), family emergencies, doctor or dental appointment, 

recognized religious observances, and school sponsored or approved activities. 

Reasonable excuses may also include family trips or vacations approved by the 

building principal if the student’s work is finished prior to the trip or vacation. Absences 

that do not fall within the categories listed above will be considered unexcused unless 

approved by the principal. Parents are expected to telephone the school office to 

report a student’s absence. 

 

If a student accumulates five unexcused absences in a class at the high school level, 

they may lose credit for the class if the student was previously warned at two 

unexcused absences that two more may result in loss of credit. Prior to imposing the loss 

of credit in one or more classes, the principal will provide the student an opportunity for 

an informal hearing. 

 

School work missed because of absences must be made up within two times the 

number of days absent, not to exceed five days. The time allowed for make-up work 

may be extended at the discretion of the classroom teacher. 

 

Students will remain in class until the principal makes a decision regarding loss or 

restoration of credit. Full credit is awarded to all assignments and test submitted that 

meet the teacher’s specifications until a decision regarding credit has been made. 

 

If a student loses credit, this will be recorded in the student’s record as an administrative 

drop (AD). 

 

A student who loses credit due to excessive absences is assigned to supervised study 

hall, in-school suspension, or online course work for the period(s) in which the course(s) 

meets or the student may be reassigned to another class or location. A student who 

receives an administrative drop (AD) in all courses due to unexcused absences will not 

be allowed to participate in any school activities until the following quarter/semester. 

However, the student is eligible to participate in practice if all other eligibility criteria 

have been met. 

 

The administration and school counseling staff will make reasonable efforts to advise 

and counsel and may impose discipline upon any student approaching five unexcused 

absences. Such advice, discipline, and counseling is in addition to the requirements 

listed in Section I of this regulation and includes, but is not limited to, oral or written 



notices to the student and their parents, conferences with the student and parents, 

written contracts, or loss of non-academic privileges such as extracurricular activities, 

open campus, late arrival, early dismissal, or others as added by the principal. 

 
Adopted: 8/24 

Related Policy: 501.1; 501.11 

Legal Reference (Code of Iowa): §§ 294.4; 299; 281 IAC 12.3; 28 CFR 35; 34 CFR Pt 300 

IASB Reference: 501.09-R(1) Option II 



Policy Series 500 - Students 

Student Health & Safety 

 

Policy 504.1  

Student Health and Immunization Certificates 
 

 
Students desiring to participate in athletic activities or enrolling in kindergarten or 
first grade in the district will have a physical examination by a licensed physician 
healthcare provider and provide proof of such examination to the district. A 
physical examination is recommended for students enrolling in kindergarten or 

first grade. A physical examination and proof of such examination may be 
recommended required by district the administration for students in other 
grades enrolling for the first time in the district. 

 
A copy of the physical examination form signed by the physician will be on file 
at the student’s attendance center. A certificate of health stating the results of 
a physical examination and signed by the licensed healthcare provider is on file 

at the attendance center. Each student will submit an up-to-date certificate of 
health upon the request of the superintendent. Failure to provide this information 
may be grounds for disciplinary action. 

 
Students enrolling for the first time in the district will also submit a certificate of 
immunization against Diphtheria, Pertussis, Tetanus, Poliomyelitis, Rubeola, 
Rubella, Hepatitis B, Varicella, the meningococcal vaccine, and other 

immunizations as required by law. The student may be admitted provisionally 
conditionally to the attendance center if the student has not yet completed the 
immunization process but is in the process of doing so. Failure to meet the 
immunization requirements after the provisional period will be grounds for 
suspension, expulsion, or denial of admission. Upon recommendation of the 
Iowa Department of Education and the Iowa Department of Health and Human 
Services, students entering the district for the first time may be required to pass a 

TB test prior to admission. The district may conduct TB tests of current students. 
 

Exemptions from the immunization requirement in this policy will be allowed only 
for medical or religious reasons recognized under the law. The student must 
provide a valid Iowa State Department of Health Certificate of Immunization 
Exemption to be exempt from this policy. The district will include information 
related to immunization requirements as well as exemption requirements in the 

district’s registration documentation as well as on the district’s website. 
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Policy Series 600 – Education Program 

Programs of Instruction 

Policy 602.1  

Basic Instruction Program 

The basic instruction program will include, but not be limited to, the courses 

required for each grade level by the Iowa Department of Education and reflect 

educational standards. The instructional approach will be gender-fair and 

multicultural. 

The basic instruction program of students enrolled in early childhood 

programming will include curricula and instruction designed to develop and 

extend literacy skills in expressive and receptive language, numeracy, social 

and interaction skills, and fine and gross motor skill acquisition. 

The basic instruction program of students enrolled in junior kindergarten or 

kindergarten is designed to develop healthy emotional and social habits, 

literacy and communication skills, numeracy, the capacity to complete 

individual tasks, character education, and the ability to protect and increase 

physical wellbeing with attention given to experiences relating to the 

development of life skills and human growth and development. 

The basic instruction program of students enrolled in grades 1 through 6 will 

include English-language arts, social studies, mathematics, science, health, age-

appropriate and research-based human growth and development, physical 

education, traffic safety, music, visual arts, and computer science. Career 

planning and pathways will also be taught in grades 5 and 6. Computer science 

will be offered during at least one grade level. 

The basic instruction program of students enrolled in grades 7 and 8 will include 

English-language arts; social studies including instruction related to civics; 

mathematics; science; health; age-appropriate and research-based human 

growth and development; family and consumer science; career instruction, 

exploration, and development; technology education; physical education; 

music; visual arts; world languages; and computer science. Computer science 

will be offered during at least one grade level. 

The basic instruction program of students enrolled in grades 9 through 12 will 

include English-language arts (6 units), social studies (5 units), mathematics (6 

units), science (5 units), health (1 unit), age-appropriate and research-based 

human growth and development, physical education (1 unit), fine arts (2 units), 

foreign language (2 units), financial literacy (1/2 unit), vocational education (12 

units), and computer science (1/2 unit). 

The board may, in its discretion, offer additional courses in the instruction 

program for any grade level. 



Each instruction program is carefully planned for optimal benefit taking into 

consideration the financial condition of the district and other factors deemed 

relevant by the board or superintendent. Each instruction program’s plan should 

describe the program, its goals, the effective materials, the activities, and the 

method for student evaluation. 

An individual student may advance through the academic sequence offered in 

the instruction program at an accelerated pace provided the age, 

appropriateness, and affordability can be reasonably accommodated. 

It is the responsibility of the superintendent to develop administrative regulations 

stating the required courses and optional courses for early childhood, junior 

kindergarten, kindergarten, grades 1 through 6, grades 7 and 8, and grades 9 

through 12. 
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Policy Series 600 – Education Program 

Instructional Arrangements 

Policy 603.11  

Health Education 

Students in grades kindergarten through 12 will receive as part of their health 

education instruction about personal health, food and nutrition, environmental 

health, safety and survival skills, consumer health, family life, age-appropriate 

and research-based human growth and development, substance abuse and 

non-use (including the effects of alcohol, tobacco, drugs, and poisons on the 

human body), human sexuality, self-esteem, stress management, interpersonal 

relationships, emotional and social health, health resources, prevention and 

control of disease, and communicable diseases (including sexually transmitted 

diseases and acquired immune deficiency syndrome), and current crucial 

health issues. The purpose of the health education program is to help each 

student protect, improve, and maintain physical, emotional, and social well-

being. 

The areas stated above are included in health education and the instruction 

are adapted at each grade level in compliance with relevant laws to the age 

and maturity level of students to aid in their understanding of the content by the 

students. 

Parents, guardians, or legal custodians who object to health education 

instruction in human growth and development may file a written request that 

their student be excused from the instruction. The written request (Refer to Policy 

603.11-E) will include a proposed alternate activity or study acceptable to the 

superintendent. The superintendent will have the final authority to determine the 

alternate activity or study. 

Adopted: 6/90 

Reviewed: 7/11; 9/12; 9/13; 2/15; 4/18; 6/21; 2/24 

Revised: 7/08 

Related Policy: 603.11-E 

Legal Reference (Code of Iowa): §§ 256.11; 279.8, .80; 280.3-14; 281 IAC 12.5 

IASB Reference: 603.05 

Mandatory Policy 

https://policy.linnmar.k12.ia.us/policy/60311e-human-growth-and-development-excuse-form
https://policy.linnmar.k12.ia.us/policy/60311e-human-growth-and-development-excuse-form


Policy Series 600 – Education Program 

Student Progress 

 

Policy 605.3  

Graduation Requirements 

 

Students must successfully complete the courses required by the school board 

and the Iowa Department of Education in order to graduate. 

It is the responsibility of the superintendent to ensure that students complete 

grades 1 through 12, and that high school students earn a minimum of 250 

credit hours to be awarded a Linn-Mar High School diploma. 

EARLY GRADUATION 

Students meeting all requirements for graduation and electing to graduate early 

must apply for early graduation at least one month prior to the student’s final 

quarter. Applications can be picked up in the high school counseling office and 

submitted to the principal’s office. The principal will meet with each early 

graduation applicant prior to recommending candidates to the school board 

for approval. 

GRADUATION REQUIREMENTS 

Linn-Mar High School students are required to earn 250 credits to graduate. In 

addition, the following department requirements must be met to earn a 

diploma: 

• English (40 credits): Must include English I or Advanced English I (10 credits 

each), English II or Advanced English II (may opt out if student passes 

English I with a 90% or higher grade), English III or Advanced English III, and 

one public speaking (rhetoric/speech/acting/communications) course (5 

credits). 

• Mathematics (30 credits): Must include Algebra 1 (10 credits) or Algebra 

1A and Algebra 1B (20 credits). Students who successfully complete both 

semesters of Algebra 1 may not then take Algebra  or Algebra 1B to fulfill 

the Algebra or three-year math requirement. 

• Science (30 credits): Must include General Biology (10 credits) or AP 

Biology 1&2 (15 credits) an earth science course [Earth Science (10 

credits), Earth and Space Science (10 credits), or AP Environmental 

Science 1&2 (15 credits)], a chemistry course [Applied Physics and 

Chemistry (10 credits) or Chemistry I (10 credits)], and a physics course 

(Earth and Space Science (10 credits), Applied Chemistry and Physics (10 

credits), Physics I (10 credits), or AP Physics 1&2 (20 credits)]. 

• Social Studies (30 credits): Must include US History 9 or Advanced US 

History 9 (10 credits) or AP US History (15 credits), World History (10 credits  

or AP World History (15 credits), American Government (5 credits) or AP 

American Government (10 credits), and Introductory Psychology or 

Sociology (5 credits). 



• Personal Finance (5 credits): Students must receive credit for Personal 

Finance (5 credits) or complete and demonstrate financial literacy 

competencies gained through MOC or a designated online financial 

literacy course. 

• Health/Fitness (20 credits): Must include Health I (5 credits). Must include a 

Lifetime Fitness course each school year. 

Graduation requirements for students with an Individualized Education Program 

(IEP) will be in accordance with the prescribed course of study as written in their 

IEP. This course of study will be in alignment with the Linn-Mar High School 

graduation requirements. The IEP team will determine strategies to meet the 

graduation requirements for the student. Beginning with the class of 2022, 

graduation requirements for Special Education students include successful 

completion of four years of English, three years of math, three years of social 

studies, and three years of science [4-3-3-3]. 

COMPASS CREDITS 

High school credits are available via the COMPASS Alternative Program. Linn-

Mar will accept credit hours for approved courses that can be applied to 

requirements for the Linn-Mar High School diploma. Students should visit with 

their assigned counselor or Academic Assistance Counselor to develop an 

approved plan for this option. 

POST-SECONDARY OPPORTUNITIES (PSEO) & CONCURRENT ENROLLMENT 

Credit may be awarded by a college upon successful completion of course 

requirements. Any college credit determination is made by the individual 

college. 

ADVANCED PLACEMENT 

Linn-Mar High School offers Advanced Placement (AP) courses in Environmental 

Science, Art History, Calculus (AB and BC), Statistics, Biology, Chemistry, Physics 

(1&2), Computer Science A, English Literature & Composition, Microeconomics, 

Music Theory, Comparative Government, World History, Psychology, US 

Government, and US History. A minimal number of AP courses are available thru 

the Iowa AP Online Academy. Students who complete these courses can take a 

standard AP exam. Many colleges and universities accept AP courses for 

college credit depending upon individual AP exam scores. More information is 

available through the high school counseling and TAG office. 

LEGISLATIVE PAGE PROGRAM 

Students who complete a regular session in the Legislative Page Program of the 

General Assembly at the State Capitol will receive a 1/2 credit in Social Studies. 

JUNIOR ROTC 

Students enrolled in the Junior Reserve Officer Training Corp Program will receive 

1/8 credit in physical education for each semester they are enrolled in the 

program. 

 



CIVICS TEST 

Beginning with the school year starting July 1, 2026, students must receive a 

passing score on the civics test as set forth by the Iowa Department of 

Education and required by relevant laws. 

FEDERAL STUDENT AID 

Prior to graduation, the district will advise students on how to successfully 

complete the free application for federal student aid. 

BOARD RECOGNITION 

The Board of Education will recognize students who earn 300 or more credits at 

graduation as Linn-Mar Board of Education Scholars for exceeding the 

graduation requirements at an exemplary level. 
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Policy Series 1000 – School and Community Relations 

Public Communications 

 

Policy 1001.4-R Distribution of Materials Regulation 

 

All unofficial written materials will be distributed to students and the school 

community through the Virtual Backpack, which is the district’s digital/online 

platform. All activities or information must be appropriate for school-aged 

students. Non-school sponsored information will only be distributed from 

501(c)(3) non-profit organizations. 

I. GUIDELINES 

Individuals, including students, may have the right to distribute on school 

premises, at reasonable times and places, unofficial written materials or, 

petitions, buttons, badges, or other insignia which align with the educational 

goals and strategic plan of the district except materials and expressions which: 

1. Are Is obscene to minors; 

2. Are Is libelous and slanderous; 

3. Contains indecent, vulgar, profane, or lewd language; 

4. Advertises any product or service not permitted to minors by law; 

5. Constitutes insulting or fighting words, the very expression of which injures 

or harasses other people (e.g., threats of violence, defamation of 

character or of a person’s race, religion, gender, disability, age, or ethnic 

origin); 

6. Presents a clear and present likelihood that, either because of its content 

or the manner of distribution, it will cause a material and substantial 

disruption of the proper and orderly operation and discipline of the school 

or school activities, will cause the commission of unlawful acts, or the 

violation of lawful school regulations; 

7. Promote private businesses without educational relevance; or 

8. Advance political candidates running for elected national, state, county, 

or local offices or campaign materials; or 

9. Non-school sponsored information will only be distributed from 501(c)(3) 

non-profit organizations. 

 

II. PROCEDURES 

All unofficial written materials will be distributed to students and the school 

community through the Virtual Backpack, which is the district’s digital/online 

platform. The distribution of physical materials is prohibited; exceptions can be 

considered by requesting prior approval by the superintendent [or designee]. All 

activities or information must be appropriate for school-aged students. 

 

III. TIME, PLACE, AND MANNER OF DISTRIBUTION 

The distribution of material is prohibited when it blocks the safe flow of traffic 

within corridors and entrance ways of the school or otherwise disrupts school 

activities. The distribution of unofficial material is limited to a reasonable time, 

place, and manner as follows: 



1. The material will be distributed in a centralized location designated by the 

principal; which location will not block the safe flow of traffic or block the 

corridors or entrance ways, but which will give reasonable access to 

students; 

2. The distribution of material will not interrupt the regular instructional day; 

and 

3. No material may be distributed during and at the place of a normal 

school activity if it is reasonably likely to cause a material and substantial 

disruption of that activity. 

1. All unofficial written materials being distributed must be appropriate for 

students, and activities should relate to an educational function, event, or 

purpose; or relate to an agency that offers widely appealing recreational 

program options for students; 

2. The unofficial written materials submitted for distribution must include the 

following statement printed in a font at least as large as the majority of the 

other text in the materials, separate from the other text, and located in a 

conspicuous location:  

This is not a Linn-Mar Community School District publication and is  

being distributed through the district as a community service to  

share information on additional community activities or available  

services; and 

3. Suitability and approval are at the discretion of the district. Unofficial 

written materials distributed through the district’s Virtual Backpack are for 

informational purposes only and does not imply approval of the content 

by the district, administration, board, or the individual reviewing the 

material submitted for distribution. 

 

IV. PRINTED OR OTHER PHYSICAL MATERIAL DISTRIBUTION 

Anyone wishing to distribute unofficial materials must first submit for approval a 

copy of the materials to the superintendent [or designee] at least seven working 

days in advance of desired distribution together with the following information: 

1. Name, email, and phone number of the person submitting request; 

2. Name of sponsoring organization and non-profit 501(c)(3) tax id number; 

3. Dates and time(s) of day of intended display or distribution; 

4. Location where materials will be displayed or distributed; and 

5. The grades of students to whom the display or distribution is intended; and 

6. A copy of the material in PDF format. 

Within five working days of submission, the superintendent [or designee] will 

render a decision whether the material violates the guidelines in Subsection I or 

the time, place, and manner restrictions in Subsection III of this policy. Suitability 

and approval are at the discretion of the superintendent [or designee].   

 

In the event that permission to distribute the material is denied, the person 

submitting the request should be informed of the reasons for the denial.  
 

 



At every level of the process, the person submitting the request will have the 

right to appear and present the reasons, supported by relevant witnesses and 

material, as to why distribution of the material is appropriate. 

 

Unofficial written materials distributed through the district are for informational 

purposes only and Permission to distribute material does not imply agreement 

with the contents by the district, the administration, the board, or the individual 

reviewing the materials submitted for distribution. 

 

The unofficial written materials submitted for distribution must include the 

following statement printed in a font at least as large as the majority of the other 

text in the materials, separate from the other text, and located in a conspicuous 

location:  

This is not a Linn-Mar Community School District publication and is being  

distributed through the district as a community service to share  

information on additional community activities or available services. 

 

It is the requesting organization’s responsibility to provide physical or paper 

copies of the materials to be distributed. It is not possible for the district or 

individual school buildings to make additional copies, or to distribute the 

information to individual classrooms/students. 

 

V. DEFINITIONS 

The following definitions apply to terms used in this policy: 

1. Obscene to minors is defined as: 

a. The average person, applying contemporary community standards, 

would find that the written material, taken as a whole, appeals to 

the prurient interest of students minors of the age to whom 

distribution is requested; 

b. The material depicts or describes conduct, illustrations, sounds, 

lyrics, actions, pictures, or other modes such as digital or electronic 

that are patently offensive to prevailing standards in the 

community. in a manner that is patently offensive to prevailing 

standards in the adult community concerning how such conduct 

should be presented to minors of the age to whom distribution is 

requested, sexual conduct such as intimate sexual acts (normal or 

perverted), masturbation, excretory functions, and lewd exhibition 

of the genitals; and  

c. The material, taken as a whole, lacks serious literary, artistic, 

political, or scientific value for minors. 

2. Minor means any person under the age of 18. 

3. Material and substantial disruption of a normal school activity is defined as 

follows: 

a. Where the normal school activity is an educational program of the 

district for which student attendance is compulsory, “material and 

substantial disruption” is defined as any disruption which interferes 

with or impedes the implementation of the program; 



b. Where the normal school activity is voluntary in nature (including, 

without limitation, school athletic events, school plays and concerts, 

and lunch periods), “material and substantial disruption” is defined 

as student rioting, unlawful seizure of property, widespread shouting 

or boisterous demonstrations, sit-in, stand-in, walk-out, or other 

similar related forms of activities activity; and 

c. In order for expression to be considered disruptive there must exist 

specific facts upon which the likelihood of disruption can be 

forecasted including past experience in the school, current events 

influencing student activities and behavior, and instances of actual 

or threatened disruption relating to the written material in question. 

4. School activities means any activity of students sponsored by the school 

or district and includes, by way of example but not limited to, classroom 

work, library activities, physical education classes, official assemblies and 

other similar gatherings, school athletic contests, band concerts, school 

plays, and in-school lunch periods. 

5. Unofficial written material includes all written material except school or 

district newspapers, literary magazines, yearbooks, and other publications 

funded and/or sponsored or authorized by the school or district. Examples 

include leaflets, brochures, flyers, petitions, placards, and underground 

newspapers, whether written by students or others. 

6. Libelous is a false and unprivileged statement about a specific individual 

that tends to harm the individual’s reputation or to lower him/her in the 

esteem of the community. 

7. Distribution means circulation or dissemination of written material by 

means of electronic distribution, handing out free copies, selling or 

offering copies for sale, and accepting donations for copies. It includes 

displaying written material in areas of the school or district which are 

generally frequented by students. 

V. DISCIPLINARY ACTION 

Distribution by any student of unofficial written material prohibited in Subsection I 

or in violation of Subsection III may be halted, and students may be subject to 

discipline including suspension and expulsion. Employees may also be subject to 

discipline for distributing unapproved materials. Any other party violating this 

policy may be requested to leave the school property immediately and, if 

necessary, local law enforcement officials will be called. 

VI. NOTICE OF POLICY TO STUDENTS 

A copy of this policy will be published in student handbooks and posted 

conspicuously in school buildings and noted on publications as appropriate. 

Adopted: 9/98 
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First Reading of Policy Recommendations (25.08.18 Board Meeting Exhibit) 
 
The following policies were reviewed by the Policy Committee on August 12th and are being 
submitted for first reading. 
 

Policy # Title 
104.1 Equal Educational Opportunity 

104.1-R Equal Educational Opportunity Grievance Procedures 
104.2-E Notice of Section 504 Student/Parental Rights 

302.1 Superintendent: Qualifications, Recruitment, Appointment 
303.1 Administrator: Qualifications, Recruitment, Appointment 
400.1 Equal Employment Opportunity 
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Policy Series 100 – School District 

Equal Educational Opportunity, Nondiscrimination,  

and Section 504 Compliance 

 

Policy 104.1  

Equal Educational Opportunity 

 

 

The following statement is to be published in written and electronic form in the district’s 

official documents and on the district’s website. 

 

It is the goal of the board to develop a healthy social, intellectual, emotional, and 

physical self-concept in the students enrolled in the district. Each student attending 

school will have the opportunity to use its education program and services as a means 

for self-improvement and individual growth. In so doing, the students are expected to 

conduct themselves in a manner that assures each student the same educational 

opportunity. 

 

The Linn-Mar Community School District does not to discriminate on the basis of race, 

color, national origin, sex, physical or mental ability or disability, religion, creed, age (for 

employment), marital status (for programs), sexual orientation, gender identity, 

socioeconomic status (for programs), physical attributes, genetic information, ancestry, 

political party preference, political belief, military status, pregnancy, or familial status in 

its educational programs and its employment practices. The belief in equal educational 

opportunity serves as a guide for the board and employees in making decisions relating 

to district facilities, employment, selection of educational materials, equipment, 

curriculum, and regulations affecting students. 

  

Further, the board affirms the right of all students, staff, and volunteers to be treated 

with respect and to be protected from intimidation, discrimination, physical harm, and 

harassment. In the delivery of the educational program, students will treat the 

employees with respect and students will receive the same in return. Employees have 

the best interest of the students in mind and will assist them in school-related or personal 

matters if they are able to do so. Students should feel free to discuss problems, whether 

school-related or personal, with school counselors or other employees. 

 

Board policies, rules, and regulations affect students while they are on district property 

or on property within the jurisdiction of the district; while on school owned and/or 

operated school or chartered vehicles, while attending or engaged in school activities; 

and while away from school grounds if misconduct will directly affect the good order, 

efficient management, and welfare of the district. 

 

Board policy refers to the term “parents” in many policies. The term “parents” for 

purposes of the Linn-Mar Community School District means the legal parents, the legal 

guardians or custodians of a student, and students who have reached the age of 

majority or are otherwise considered an adult by law. 

 

The board requires all persons, agencies, vendors, contractors, and other persons and 

organizations doing business with or performing services for the district to subscribe to all 



applicable federal and state laws, executive orders, rules, and regulations pertaining to 

bullying/harassment, contract compliance, and equal opportunity.  

 

There is a grievance procedure related to this policy. If you have questions or a 

grievance related to this policy, please contact the district’s Equity Nondiscrimination 

Coordinators.  

 

Inquiries regarding compliance with equal educational opportunity and affirmative 

action laws and policies, including but not limited to complaints of discrimination, are 

directed to the Equal Employment/Nondiscrimination Coordinators by writing to: 

 

Equal Employment/Nondiscrimination Coordinator/Title IX: 

Karla Christian, Chief Human Resources Officer 

319-447-3036 / kchristian@Linnmar.k12.ia.us  

 

Nondiscrimination Coordinator: 

Nathan Wear, Associate Superintendent 

319-447-3028 / nathan.wear@Linnmar.k12.ia.us  

 

Special Education/Student Services Nondiscrimination Coordinator: 

Anne Faber, Executive Director of Student Services 

319-730-3663 / anne.faber@Linnmar.k12.ia.us  

 

Address: 3556 Winslow Road, Marion, IA 52302 

Fax: 319-403-8008 

 

Inquiries regarding compliance with equal educational opportunity and affirmative 

action laws and policies, including but not limited to complaints of discrimination, may 

also be directed in writing to the Director of the Region VII Office of Civil Rights, US 

Department of Education, John C. Kluczynski Federal Building, 230 S Dearborn Street, 

37th Floor, Chicago, IL 60604 / 312-730-1560 / Fax 312-730-1576 / OCR.Chicago@ed.gov 

/ the Iowa Civil Rights Commission, 6200 Park Avenue, Suite 100, Des Moines, IA 50321-

1270 / https://icrc.iowa.gov / 515-281-4121; or the Iowa Department of Education, 

Grimes State Office Building, 400 E 14th Street, Des Moines, IA 50319 / 515-281-5294. This 

inquiry or complaint to the federal or state office may be done instead of, or in addition 

to, an inquiry or complaint at the local level. 

 

Further information and copies of the procedures for filing a complaint are available in 

the district’s central administrative offices and the administrative office in each 

attendance center. 
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Policy Series 100 – School District 

Equal Educational Opportunity, Nondiscrimination,   

and Section 504 Compliance 

 

Policy 104.1-R  

Regulations Regarding Equal Educational Opportunity Grievances Procedures 

 

It is the policy of the Linn-Mar Community School District not to discriminate on 

the basis of race, color, national origin, sex, physical or mental ability or 

disability, religion, creed, age (for employment), marital status (for programs) 

sexual orientation, gender identity, socioeconomic status (for programs), 

physical attributes, genetic information, ancestry, political party preference, 

political belief, military status, pregnancy, or familial status in its educational 

programs and its employment practices. There is a grievance procedure for 

processing complaints of discrimination. If you have questions or a grievance 

related to this policy please contact: 

 

Equal Employment/Nondiscrimination Coordinator/Title IX Coordinator: 

Karla Christian, Chief Human Resources Officer 

319-447-3036 / kchristian@Linnmar.k12.ia.us  

 

Nondiscrimination Coordinator: 

Nathan Wear, Associate Superintendent 

319-447-3028 / nathan.wear@Linnmar.k12.ia.us  

 

Special Education/Student Services Nondiscrimination Coordinator: 

Anne Faber, Executive Director of Student Services 

319-730-3663 / anne.faber@Linnmar.k12.ia.us  

 

Address: 3556 Winslow Road, Marion, IA 52302 

Fax: 319-403-8008 

 

Students, parents of students, employees, volunteers, and applicants for 

employment in the district have the right to file a formal complaint alleging 

discrimination. The district has policies and procedures in place to identify and 

investigate complaints alleging discrimination. This policy and procedures are to 

be used for complaints of discrimination, in lieu of any other general complaint 

policies or procedures that may be available. If appropriate, the district will take 

steps to prevent the recurrence of discrimination and to correct its discriminatory 

effects on the complainant and others.  

 

A complainant may attempt to resolve the problem informally by discussing the 

matter with a building principal or a direct supervisor. However, the complainant 

has the right to end the informal process at any time and pursue the formal 

grievance procedures outlined below. Use of the informal or formal grievance 

procedures is not a prerequisite to the pursuit of other remedies. Please note 

that informal processes and procedures are not to be used in certain 

circumstances (Example: sexual harassment and sexual assault).  

mailto:kchristian@Linnmar.k12.ia.us
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LEVEL ONE: (Informal and Optional – May be bypassed by the complainant) 

FILING A COMPLAINT 

 

Employees or volunteers with a complaint of discrimination based upon their 

race, color, national origin, sex, physical or mental ability or disability, religion, 

creed, age (for employment), marital status (for programs) sexual orientation, 

gender identity, socioeconomic status (for programs), physical attributes, 

genetic information, ancestry, political party preference, political belief, military 

status, pregnancy, or familial status are encouraged to first discuss it with their 

immediate supervisor with the objective of resolving the matter informally. This 

paragraph is for employees and marital status isn’t a protected class for 

employees. 

 

An applicant for employment with a complaint of discrimination based upon 

their race, color, national origin, sex, physical or mental ability or disability, 

religion, creed, age (for employment), marital status (for programs) sexual 

orientation, gender identity, socioeconomic status (for programs), physical 

attributes, genetic information, ancestry, political party preference, political 

belief, military status, pregnancy, or familial status are encouraged to first discuss 

it with the Chief Officer of Human Resources. This paragraph is for employees 

and marital status isn’t a protected class for employees. 

 

A student or a parent/guardian of a student with a complaint of discrimination 

based upon their race, color, national origin, sex, physical or mental ability or 

disability, religion, creed, age (for employment), marital status (for programs) 

sexual orientation, gender identity, socioeconomic status (for programs), 

physical attributes, genetic information, ancestry, political party preference, 

political belief, military status, pregnancy, or familial status are encouraged to 

discuss it with the instructor, counselor, supervisor, building administrator, 

program administrator, or personnel contact person directly involved. 

 

LEVEL TWO: FILING A GRIEVANCE AND INVESTIGATION 

 

Filing a Grievance: If the complaint is not resolved at Level One and the 

complainant wishes to pursue a grievance, they may formalize it by filing a 

complaint in writing with the district’s equity coordinators. A complainant who 

wishes to use this grievance procedure may do so by filing a complaint with the 

Equal Employment/Nondiscrimination Coordinator. An alternate investigator will 

be designated in the event it is claimed that the Equal 

Employment/Nondiscrimination Coordinator or superintendent committed the 

alleged discrimination or some other conflict of interest exists.  

 

The complainant will provide a written statement of the nature of the grievance 

and the remedy requested. The filing of the formal, written complaint at Level 

Two must be within 15 working days from the date of the event giving rise to the 

grievance or from the date the complainant could reasonably become aware 

of such occurrence. Complaints shall be filed within 15 working days of the 



event giving rise to the complaint or from the date the complainant could 

reasonably become aware of such occurrence. The complainant will state the 

nature of the complaint and the remedy requested. The Equal Employment/ 

Nondiscrimination Coordinator shall assist the complainant as needed. 

 

The complainant may request that a meeting concerning the grievance be 

held with the equity coordinators. The complainant will be given the opportunity 

to present witnesses and other relevant information. A minor student may be 

accompanied at the meeting by a parent or guardian. The equity coordinators 

shall assist the complainant as needed. 

 

LEVEL TWO: INVESTIGATION 

Within 15 working days, the Equal Employment/ Nondiscrimination Coordinator 

will begin the investigation of the complaint or appoint a qualified person to 

undertake the investigation (hereinafter “Equal Employment/ Nondiscrimination 

Coordinator) and attempt to resolve it. If the complainant is under 18 years of 

age, the Equal Employment/Nondiscrimination Coordinator shall notify his or her 

parents/guardians that they may attend investigatory meetings in which the 

complainant is involved. The grievance complaint and identity of the 

complainant, respondent, or witnesses will only be disclosed as reasonably 

necessary in connection with the investigation or as required by law or policy. 

The investigation may include but is not limited to the following:  

a. A request for the complainant to provide a written statement regarding 

the nature of the complaint; 

b. A request for the individual named in the grievance complaint to provide 

a written statement; 

c. A request for the witnesses identified during the course of the investigation 

to provide a written statement; 

d. Interviews of the complainant, respondent, or witnesses;  

e. An opportunity to present witnesses or other relevant information; and 

f. Review and collection of documentation or information deemed relevant 

to the investigation. 

 

Within 30 working days, the Equal Employment/Nondiscrimination Coordinators 

shall complete the investigation and issue a report with respect to the findings.  

 

If, in cases of disability grievances at the elementary and secondary level, the 

issue is not resolved through the grievance process the parents/guardians have 

a right to an impartial hearing to resolve the issue. 

 

LEVEL THREE: DECISION AND APPEAL TO THE SUPERINTENDENT 

The Equal Employment/Nondiscrimination Coordinator shall notify the 

complainant and respondent of the decision within 5 working days of 

completing the written report. Notification shall be by U.S. mail, first class.  

 

LEVEL THREE: DECISION AND APPEAL 

If the grievance is not resolved at Level Two, the complainant may appeal it to 

Level Three by presenting a written appeal detailing why they believe the 



decision should be reconsidered to the superintendent within 10 working days 

after the complainant receives the report from the equity coordinators.  

 

The complainant may request a meeting with the superintendent. The 

superintendent may also request a meeting with the complainant to discuss the 

appeal. The complaint is closed after the Equal Employment/Nondiscrimination 

Coordinator has issued the report, unless within 10 working days after receiving 

the decision, either party appeals the decision to the superintendent by making 

a written request detailing why he/she believes the decision should be 

reconsidered. The Equal Employment/Nondiscrimination Coordinator shall 

promptly forward all materials relative to the complaint and appeal to the 

superintendent. Within 30 working days the superintendent shall affirm, reverse, 

or amend the decision or direct the Equal Employment/Nondiscrimination 

Coordinator to gather additional information. The superintendent shall notify the 

complainant, respondent, and the Equal Employment/Nondiscrimination 

Coordinator within 5 working days of the decision. Notification shall be by U.S. 

mail, first class. 

 

The decision of the superintendent shall be final. 

 

LEVEL FOUR: APPEAL TO THE SCHOOL BOARD 

If the complainant is not satisfied with the superintendent’s decision, they can 

file a written appeal with the school board president within 5 days of the 

superintendent’s decision detailing why they believe the decision should be 

reconsidered. It is within the discretion of the school board to determine whether 

it will hear the appeal.  

 

The decision of the superintendent in no way prejudices a party from seeking 

redress through state or federal agencies as provided by in law. 

 

This policy and procedures are to be used for complaints of discrimination, in lieu 

of any other general complaint policies or procedures that may be available. 

 

If any of the stated timeframes cannot be met by the district, the district will 

notify the parties and pursue completion as promptly as possible. 

 

Retaliation against any person, because the person filed a grievance complaint 

or assisted or participated in an investigation, is prohibited. Persons found to 

have engaged in retaliation shall be subject to discipline by appropriate 

measures. 
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Policy Series 100 – School District 

Equal Educational Opportunity, Nondiscrimination,  

and Section 504 Compliance 

 

Policy 104.2-E  

Notice of Section 504 Student/Parental Rights 

 

The following statement is to be published in written and electronic form in the 

district’s official documents and on the district website. 

 

The Linn-Mar Community School District does not discriminate in its educational 

programs and activities on the basis of a student’s disability. It has been 

determined that your child has a qualifying disability for which accommodations 

may need to be made to meet his or her individual needs as adequately as the 

needs of other students. As a parent you have the right to the following: 

 

1. Participation of your child in district programs and activities including 

extra-curricular programs and activities, to the maximum extent 

appropriate, free of discrimination based upon the student’s disability, 

and at the same level as students without disabilities; 

2. Receipt of free educational services to the extent they are provided 

students without disabilities;  

3. Receipt of information, either orally or written, about your child and your 

child’s educational programs and activities in your native language 

about your child and your child’s educational programs and activities; 

4. Notice of identification of your child as having a qualifying disability for 

which accommodations may need to be made, notice prior to 

evaluation and placement of your child, and the right to periodically 

request a re-evaluation of your child; 

5. Inspect and review your child’s educational records including a right to 

copy those records for a reasonable fee; you also have a right to ask the 

district to amend your child’s educational records if you feel the 

information in the records is misleading or inaccurate; should the district 

refuse to amend the records, you have a right to a hearing and to place 

an explanatory letter in your child’s file explaining why you feel the 

records are misleading or inaccurate; and 

6. A hearing before an impartial hearing officer if you disagree with your 

child’s evaluation or placement; you have a right to counsel at the 

hearing and to have the decision of the impartial hearing officer 

reviewed. 

 

It is the policy of the Linn-Mar Community School District not to discriminate on 

the basis of race, color, national origin, sex, physical or mental ability or 

disability, religion, creed, age (for employment), marital status (for programs), 

sexual orientation, gender identity, socioeconomic status (for programs), 

physical attributes, genetic information, ancestry, political party preference, 



political belief, military status, pregnancy, or familial status in its educational 

programs and its employment practices. 

 

There is a grievance procedure for processing complaints of discrimination. If 

you have questions or a grievance related to this policy, please contact the 

district’s Section 504 coordinator: 

 

Section 504 Coordinator: 

Megan Brunscheen 

Associate Director of Student Services 

Address: 3556 Winslow Road, Marion, IA 52302 

Phone: 319-447-3359 

Fax: 319-403-8002 

Email: megan.brunscheen@Linnmar.k12.ia.us  
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Policy Series 300 – Administration 

Superintendent 

Policy 302.1  

Superintendent: Role Qualifications, Recruitment, Appointment 

The school board will employ a superintendent to serve as the chief executive 

officer of the board, to conduct the daily operations of the district, and to 

implement board policy with the power and duties prescribed by the board 

and law. 

The board will consider applicants that meet or exceed the standards set by 

the Iowa Department of Education and the qualifications established in the job 

description for the superintendent position. In employing a superintendent, the 

board will consider the qualifications, credentials, and records of the 

applicants without regard to race, color, creed, religion, sex, national origin, 

age, sexual orientation, gender identity, physical or mental ability or disability, 

marital status, attributes, genetic information, ancestry, political party 

preference, political belief, military status, socioeconomic status, pregnancy, or 

familial status. In keeping with the law, however, the board will consider the 

veteran status of the applicants. The board will look closely at the training, 

experience, skill, and demonstrated competence of qualified applicants in 

making its final decision. 

In choosing a superintendent, the board will also consider the district's 

educational philosophy, financial situation, organizational structure, education 

programs, and other factors deemed relevant by the board. 

The board may contract for assistance in the search for a superintendent. 
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Policy Series 300 – Administration 

Administrative Employees 

 

 

Policy 303.1  

Administrator Qualifications, Recruitment, Appointment 

 

The board will employ building principals, and other administrators, and 

managers in addition to the superintendent, to assist in the daily operations of 

the district. 

 

The board will consider applicants who meet or exceed the standards set by 

the Iowa Department of Education and the qualifications established in the job 

descriptions for the position. In employing an administrator or manager, the 

board will consider the qualifications, credentials, and records of the 

applicants without regard to race, color, creed, religion, sex, national origin, 

age, sexual orientation, gender identity, physical or mental ability or disability, 

marital status, physical attributes, genetic information, ancestry, political party 

preference, political belief, military status, socioeconomic status, pregnancy, or 

familial status. In keeping with the law, however, the board will consider the 

veteran status of the applicants. The board will look closely at the training, 

experience, skill, and demonstrated competence of qualified applicants in 

making its final decision. 

 

In approving the selection of choosing an administrator or manager, the board 

will also consider the district's educational philosophy, financial condition, 

organizational structure, education programs, and other factors deemed 

relevant by the board. 

 

It is the responsibility of the superintendent to make a recommendation to the 

board for filling an administrative or managerial position, based on the 

requirements stated in this policy. The board will act only on the 

superintendent's recommendation. 

 

The board may contract for assistance in the search for administrators or 

managers. 
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Policy Series 400 – Staff/Personnel 

Employment, Equity, Opportunity, and Qualifications 

 

 

Policy 400.1  

Educational and Employment Equity Equal Employment Opportunity 

 
The Linn-Mar Community School District will provide equal opportunity to employees 

and applicants for employment in accordance with applicable equal employment 

opportunity (EEO) and affirmative action (AA) laws, directives, and regulations of 

federal, state, and local governing bodies. Opportunity to all employees and 

applicants for employment includes hiring, placement, promotion, transfer or demotion, 

recruitment, advertising or solicitation for employment, treatment during employment, 

rates of pay or other forms of compensation, and layoff or termination. The district will 

take affirmative action in major job categories where women, men, minorities, and 

persons with disabilities are underrepresented. Employees will support and comply with 

the district’s established equal employment opportunity and affirmative action policies. 

Employees will be given notice of this policy annually. 

The board will appoint an Equal Employment Coordinator. The Employment 

Coordinator will have the responsibility of drafting the affirmative action plan. The 

affirmative action plan will be reviewed by the board at least every two years. 

The district will provide a workplace that fosters respect and appreciation for the 

cultural diversity found in our country; an awareness of the rights, duties, and 

responsibilities of each individual as a member of a pluralistic society; and reduce 

stereotyping and bias on the basis of race, color, creed, sex, national origin, religion, 

age, sexual orientation, gender identity, physical or mental ability or disability, marital 

status, physical attributes, genetic information, ancestry, political party preference, 

political belief, military status, socioeconomic status, pregnancy, or familial status. 

Individuals who file an application with the district will be given consideration for 

employment if they meet or exceed the qualifications set by the board, administration, 

and Iowa Department of Education for the position for which they apply. In employing 

individuals, the board will consider the qualifications, credentials, and records of the 

applicants regard to race, color, creed, sex, national origin, religion, age, sexual 

orientation, gender identity, physical or mental ability or disability, marital status, 

physical attributes, genetic information, ancestry, political party preference, political 

belief, military status, socioeconomic status, pregnancy, or familial status. In keeping 

with the law, the board will consider the veteran status of applicants. 

Prior to final offer of employment, the district will perform the background checks 

required by law. Based upon the results of the background checks, the district will 

determine whether an offer will be extended. If the candidate is a teacher who has an 

initial license from the Board of Educational Examiners (BOEE), then the requirement for 

a background check is waived. The district will perform repeat background checks on 

the applicable employees as required by law. 

Advertisements and notices for vacancies within the district will contain the following 

statement: “The Linn-Mar Community School District is an EEO/AA employer.” The 

statement will also appear on application forms. 



Inquiries by employees or applicants for employment regarding compliance with equal 

employment opportunity and affirmative action laws and policies, including but not 

limited to complaints of discrimination, will be directed to the Linn-Mar Equal 

Employment Coordinator and/or by writing to: 

Linn-Mar Community School District Equal Employment Coordinator 

Karla Christian, Chief Human Resources Officer 

319-447-3036 / kchristian@Linnmar.k12.ia.us  

 

Address: 3556 Winslow Road, Marion IA 52302 

Fax: 319-403-8008 

 

Inquiries by employees or applicants for employment regarding compliance with equal 

employment opportunity and/or affirmative action laws and policies, including but not 

limited to complaints of discrimination, may also be directed in writing to: 

Equal Employment Opportunity Commissions 

Milwaukee Area Office - Reuss Federal Plaza 

310 West Wisconsin Avenue, Suite 800 

Milwaukee, WI 53203-2292 

800-669-4000 or TTY 800-669-6820 

Website: http://www.eeoc.gov/field/milwaukee/index.cfm  

Iowa Civil Rights Commission 

400 E 14th Street 6200 Park Avenue, Suite 100 

Des Moines, IA 50319-1004 50321-1270 

515-281-4121 or 800-457-4116 

Website: http://www.state.ia.us/government/crc/index.html  https://icrc.iowa.gov/ 

This inquiry or complaint to the federal office may be done instead of, or in addition to, 

an inquiry or complaint to the local level. 

 

Further information and copies of the procedures for filing a complaint are available in 

the district’s central administrative office and the administrative office in each 

attendance center. 
Adopted: 7/81 

Reviewed: 12/11; 2/14; 9/14; 12/16; 4/23 

Revised: 1/11; 4/13; 11/18; 4/20; 10/23; 2/24; 9/24 

Related Policy: 400.1-E; 401.1; 403.11 

Legal Reference (Code of Iowa): §§ 19B; 20; 35C; 73; 216; 279.8; 281 IAC 12.4; 95; HF672 

IASB Reference: 401.01 

Mandatory Policy 

mailto:kchristian@Linnmar.k12.ia.us
mailto:kchristian@Linnmar.k12.ia.us
http://www.eeoc.gov/field/milwaukee/index.cfm
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INSPIRE LEARNING. 
UNLOCK POTENTIAL. 

EMPOWER ACHIEVEMENT. 

 

BOARD OF DIRECTORS MINUTES 
AUGUST 4, 2025 

Click here for YouTube recording 
 
 

 

 

100: CALL TO ORDER & DETERMINATION OF A QUORUM 
The meeting of the Linn-Mar Board of Directors was called to order at 5:00 PM in the 
boardroom of the Educational Leadership Center (3556 Winslow Rd, Marion). Roll was 
taken to determine a quorum. Present: Buchholz, Foss, Mansoor, Morey, Thomas, 
Walker, and Lowe Lancaster. Administration present: Kortemeyer, Galbraith, Ramos, 
Wear, Christian, and Nelson. Absent: Faber. 
 

200: ADOPTION OF AGENDA                                      – Motion 14.08.04 
MOTION by Morey to approve the agenda as presented. Second by Buchholz. Voice 
vote, all ayes. Motion carried. 
 

300: PUBLIC HEARING – Refer to Exhibit 601.1      (SPG #1-Community Engagement) 

A public hearing was held on the proposed extension of the Instructional Support Levy. 
No comments were received.                                                                      

 
400: AUDIENCE COMMUNICATIONS                  (SPG #1-Community Engagement)                                         

1. Scott Foens, parent, equality 

 

500: INFORMATIONAL REPORTS 
 
501: Marion City Council Report        (SPG #1-Community Engagement / BG #3.d-District Culture) 
Director Mansoor reported that during the July 17th Marion City Council meeting a hold 
harmless agreement was approved for the LM homecoming parade and property east of 
Lucore Road and north of Artesian Road was approved for rezoning from SR-2 to  
SR-3 suburban, medium-density, single-family residential. 
 
502: Superintendent’s Report – Exhibit 502.1                (SPG #1-Community Engagement)                  
Superintendent Kortemeyer shared several district highlights and honors, updates on 
current facilities projects, welcomed back the LM administrators and staff, highlighted 
several meetings she has recently attended, and shared several reminders of upcoming 
events. 
 

 
 

Exhibit 702.1

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fyoutube.com%2Flive%2FUYXwr9Aj-Yo%3Ffeature%3Dshare&data=05%7C02%7CGBurgess%40linnmar.k12.ia.us%7C32a4526f15484ce5a3b508ddca193198%7Cc45d64432b0c41d38b11963ef5cfbeb3%7C1%7C0%7C638888931749604030%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=v2%2B126njdKNWBj9ItCfn2iEOGS9M7R4n2KrBgrBOn3s%3D&reserved=0
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600: UNFINISHED BUSINESS  
 
601: Approval of Resolution for Continued Participation in ISL – Exhibit 601.1   
MOTION by Buchholz to approve the resolution authorizing continued participation in 
the Instructional Support Levy Program. Second by Walker. Voice vote, all ayes. Motion 
carried. (SPG #5-Resource Management / BG #3.a-District Culture)                            – Motion 15.08.04 

 

602: Second Reading of Policy Recommendations – Exhibit 602.1 
MOTION by Morey to approve the second reading of the policy recommendations as 
presented in Exhibit 602.1. Second by Thomas. Director Foss requested clarification on 
possible legal liabilities. President Lowe Lancaster and Director Thomas shared that 
removing the DEI titles was per legislation and legal advice and that the other policy 
recommendations were still pending additional consideration by the Policy Committee. 
Voice vote, all ayes. Motion carried.                                                   – Motion 16.08.04 

 
603: Approval of Legislative Priorities – Exhibits 603.1-2      (BG #1.a-Visionary Team) 
President Lowe Lancaster facilitated a discussion of the board’s legislative priorities for 
2025-26. After discussion, the Board selected, in no particular order, Local 
Accountability/Decision-Making, School Funding Policy, Mental Health, and Preschool as 
their top four areas of focus. The Board also agreed to focus on Dropout/At-Risk and 
Student Achievement for the 2025-26 school year.  
 
MOTION by Morey to approve the board’s legislative priorities for 2025-26 as 
discussed. Second by Mansoor. Voice vote, all ayes. Motion carried.  – Motion 17.08.04 
 

700: NEW BUSINESS  
 
701: Approval of Metro Interagency Insurance Program Representatives 
MOTION by Buchholz to approve Jon Galbraith as the 2025-26 MIIP representative 
and Karla Christian as the alternate. Second by Mansoor Voice vote, all ayes. Motion 
carried.                         – Motion 18.08.04 

 
702: Approval of Open Enrollment Requests   (SPG #2-Learning Excellence & 3-Learner Experience) 

MOTION by Mansoor to approve the open enrollment requests as presented. Second 
by Buchholz. Voice vote, all ayes. Motion carried.                          – Motion 19.08.04 

 

Approved 
IN 

Student Name Grade Resident District 

Chin, Emily 11th Cedar Rapids CSD 

Cook, Scarlet 5th College CSD 

Houchin, Ann K Cedar Rapids CSD 

Loftsgard, Avery 1st Cedar Rapids CSD 

McNeil, Karter K Marion Independent 

Taylor, Alexis 5th Center Point-Urbana CSD 
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Denied 
OUT 

Student Name Grade District Requested Reason 

Martin, Lexi 1st Cedar Rapids CSD Late, no good cause 

Ruprecht, Olivia 12th Marion Independent Late, no good cause 

 
703: Approval of Indoor Activities Center Owner/Architect Agreement 
                                                                                                      Exhibits 703.1a-b 
MOTION by Walker to approve the indoor activities center owner/architect agreement 
as presented in Exhibit 703.1. Second by Buchholz. Director Foss clarified that this was 
part of the previously approved 10-year facilities plan and is a continuation of the 
architect agreement. Voice vote, all ayes. Motion carried.               – Motion 20.08.04 
 
704: Approval of Franklin Covey Leader in Me Renewal – Exhibit 704.1 
MOTION by Walker to approve the Franklin Covey Leader in Me renewal agreement as 
presented in Exhibit 704.1. Second by Buchholz. Director Morey stated that some 
people support the program and some don’t and that she would be representing the 
voice of those who don’t in her vote. Voice vote. Ayes: Buchholz, Foss, Mansoor, 
Thomas, Walker, and Lowe Lancaster. Nays: Morey. Motion carried.  – Motion 21.08.04 

 
705: Approval of 2025-26 Strategic Plan Short-Term Goals   (BG #1.a-Visionary Team) 
MOTION by Buchholz to approve the 2025-26 Strategic Plan short-term goals as 
presented. Second by Walker. Director Foss thanked Superintendent Kortemeyer and 
the Cabinet for their work on the Strategic Plan. Voice vote, all ayes. Motion carried.    

                                – Motion 22.08.04 

 

800: CONSENT AGENDA    (SPG #4-People/Culture & #5-Resource Mngmt / BG #3.a, c, d-District Culture) 
MOTION by Thomas to approve the consent agenda as presented. Second by 
Mansoor. Congratulations were shared with the retirees and McKenna Keeney was 
welcomed back from RIF status. Director Foss highlighted the Raptor Technologies 
agreement and shared that last year’s pilot of the program received great reviews. 
Director Thomas was excited to see several student event approvals in the fundraising 
and overnight trip requests.                                       – Motion 23.08.04 

 
801: Personnel 
 

Certified Staff: Assignments/Reassignments/Transfers 

Name Assignment Dept Action Salary Placement 

Deahl, Jessica 
LMHS: From Student Assistance Specialist to 
Academic Assistance Counselor 

8/4/25 MA, Step 15 

Keeney, McKenna BW: Kindergarten Teacher (Recall from RIF) 8/18/25 BA, Step 2 

Kuper, Colin LMHS: Social Studies Teacher 8/13/25 BA, Step 1 

Warren, Brenda EX: Literacy Teacher 8/13/25 BA, Step 7 

 
Certified Staff: Extended Leave of Absence 

Name Assignment Dept Action Reason 

Krueger, Angela BW: Kindergarten Teacher 2025-26 School Year 
Personal, 

LMEA good cause 
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Classified Staff: Assignments/Reassignments/Transfers 

Name Assignment Dept Action Salary Placement 

Bhawna, Fnu LMHS: Student Support Associate 8/19/25 LMSEAA A, Step 1 

Bures, Jessica LMHS: Student Support Associate 8/19/25 LMSEAA A, Step 1 

Crosser, Tammy NS: EX From Lead Cook to Production Mngr 8/5/25 $18.75/hour 

Erbes, Dorian NS: IC General Help 8/18/25 PTNS, Step 1 

Fisher, Danielle NS: BW General Help 8/18/25 PTNS, Step 1 

Gurumurthy, Jayashree LMHS: Student Support Associate 8/19/25 LMSEAA A, Step 1 

Herring, Ayaka NS: EH From General Help to Baker 8/18/25 LMSA A+.25, Step 1 

Karthik Raja, Eswari LMHS: Student Support Associate 8/19/25 LMSEAA A, Step 1 

Koehler, Luke LMHS: Student Supervisor 8/18/25 $15.00/hour 

McCalley, Carissa HP: Student Support Associate 8/19/25 LMSEAA A, Step 1 

McLaughlin, Gail NS: BW Satellite Mngr/General Help 8/4/25 PTNS, Step 5 

Noble, Christina NS: LMHS General Help 8/18/25 PTNS, Step 1 

Pollard, Dustin O&M: WE From Custodian to Lead Custodian 7/1/25 LMSA C+.50, Step 11 

Robbins, Casey LMHS: From SSA to Employment Specialist 8/18/25 $20.00/hour 

Sheckler, Stacey IC: Student Support Associate 8/19/25 LMSEAA A, Step 1 

Steffen, Jayden OR: Student Support Associate 8/19/25 LMSEAA A, Step 1 

Stivers, Jon AC: Aquatic Instructor 7/14/25 $15.00/hour 

Talcott, Chris O&M: From Custodian to Mail Delivery Driver 7/14/25 Same 

Wei, Sammi WF: Student Support Associate 8/19/25 LMSEAA A, Step 1 

Williams, Shay AC: Aquatic Instructor 7/7/25 $12.00/hour 

Wilson, Sara LMHS: Student Support Associate 8/19/25 LMSEAA A, Step 1 

 
Classified Staff: Resignations 

Name Assignment Dept Action Reason 

Anderson, Jillian LG: Student Support Associate 7/8/25 Personal 

Brewer, James OR: Student Support Associate 7/7/25 Relocation 

Gongwer, Jams TR: Bus Rider 7/8/25 Retirement 
Henry, Justine ELC: Accounts Receivable Specialist 7/1/25 Personal 

Krecioch, Mandi O&M: LG Lead Custodian 6/27/25 Other employment 

McCallum, James TR: Bus Driver 7/21/25 Other employment 

Mikkelson, Robert LMHS: Student Support Associate 7/17/25 Other employment 

Palermo, Renee NS: LMHS General Help 7/28/25 Personal 

Rigby, Jane NS: EH Baker/General Help 7/14/25 Retirement 
Sam, Danika BP: Student Support Associate 7/7/25 Other employment 

Wells, Andria TR: Regular Sub Bus Driver 7/24/25 Other employment 

 
Co/Extra-Curricular: Assignments/Reassignments/Transfers 

Name Assignment Dept Action Salary Placement 

Armbrust, Samantha LMHS: Head Girls Swim Coach 8/11/25 $5,856.00 

Baker, Troy LMHS: Asst Varsity Football Coach 8/1/25 $2,500.00 

Battern, Josh LMHS: Volleyball Camp Coach 7/11/25 $500.00 

Behning, Brian OR: 7th Gr Asst Football Coach 8/1/25 $3,132.00 

Bootsmiller, Ian LMHS: Asst Varsity Football Coach 8/1/25 $2,500.00 

Chaloupka, Logan LMHS: Speech Coach 8/25/25 $2,349.00 

Cosgrove, Catie LMHS: Volleyball Camp Coach 7/11/25 $500.00 

Davies, Michael LMHS: Marching Band Instructor 8/4/25 $1,048.00 

Eivins, Jared LMHS: Asst JV1 Girls Basketball Coach 11/10/25 $3,523.00 

Fontenot, Elizabeth OR: Summer Vocal Lessons 6/9/25 $5,253.74 

Harris, Madison LMHS: Volleyball Camp Coach 7/11/25 $200.00 

Hofmeister, Lakeysha LMHS: Speech Coach 8/25/25 $2,349.00 

Kraeplin, Amy BP: Summer Band Camp 7/15/25 $388.25 
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Lippert, Jordan LMHS: Volleyball Camp Coach 7/11/25 $500.00 

Merulla, Katie LMHS: Robotics Summer Camp 7/7/25 $1,200.00 

Orr, Marcus LMHS: Asst Varsity Football Coach 8/1/25 $1,000.00 

Rowland, Nikki LMHS: Volleyball Camp Coach 7/11/25 $1,000.00 

Schirmers, Noah LMHS: Asst Varsity Football Coach 8/1/25 $2,500.00 

Shipley, Mike EX: Head 8th Gr Football Coach 8/18/25 $3,523.00 

Stone, Sherry LMHS: Color Guard Instructor 8/4/25 $1,633.00 

Terell, Vanessa LMHS: Color Guard Instructor 8/4/25 $1,915.00 

Vieth, Kelly BP: Summer Orchestra Lessons (July) 7/7/25 $3,589.08 

Von Lehmden, Ellie LMHS: Volleyball Camp Coach 7/11/25 $500.00 

Wiese, Drew LMHS: Asst Varsity Football Coach 8/1/25 $2,500.00 

 
 
802: Approval of July 7th Board Minutes – Exhibit 802.1 
 
803: Approval of July 30th Board Work Session Minutes – Exhibit 803.1 
 
804: Approval of Bills/Warrants – Exhibit 804.1a-b 
 
805: Approval of Contracts/Agreements – Exhibits 805.1-9 

1. Solution Tree professional development purchase agreement 
2. GWAEA Shared Math Consultant agreement 
3. GWAEA Shared Social-Emotional-Behavior Health (SEBH) Consultant agreement 
4. GWAEA Shared Literacy Consultant agreement 
5. Culver’s Corridor Storage lease agreement 
6. Matthew Greco independent contractor agreement-work with LMHS Dance Team 
7. Raptor Technologies visitor/volunteer management software implementation 
8. Pel Industries commercial licensing agreement 
9. Marion Cares non-commercial licensing agreement 
10. Special Education instructional services agreements from Alburnett CSD (1), 

West Liberty CSD (1), and Woodward-Granger CSD (1). For student 
confidentiality, exhibits are not provided. 

 
806: Fundraising Requests – Exhibits 806.1-3 

1. LMHS Student Council to host Homecoming dance in September 
2. LMHS Student Council to host fall fundraiser in October 
3. LMHS Student Council to host Spring Fling dance in March 

 
807: Overnight Trip Request – Exhibit 807.1 

1. Venture Science to attend Student Ocean Conference in Dubuque, IA Sept 24-25 
 
808: Informational Financial Reports – Exhibits 808.1-2 

1. School Finance and Cash Balance Reports as of May 31, 2024 
2. School Finance and Cash Balance Reports as of May 31, 2025 
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900: BOARD CALENDAR & COMMUNICATIONS 
 

901: Board Calendar & Communications 
President Lowe Lancaster reviewed the calendar, requested volunteers to attend the 
September Marion City Council meetings, and shared information on the upcoming 
school board elections. Directors Thomas and Morey shared they were disappointed 
they would not be able to attend the new teacher luncheon this year. 

Date Time Event Location 

August 7 5:30 PM Marion City Council Meeting (Thomas) City Hall 

August 8 1:00 PM Facilities Advisory Committee Meeting Boardroom 

August 12 2:00 PM Policy Committee Meeting Boardroom 

August 13 -- New Teacher Orientation -- 
August 14 -- New Teacher Orientation -- 
August 18 -- Teacher Workday -- 
August 18 5:00 PM LMCSD Board of Directors Meeting Boardroom 

August 19 --  Professional Day -- 
August 20 -- Professional Day -- 
August 21 -- Teacher Workday -- 
August 21 5:30 PM Marion City Council Meeting (Morey) City Hall 

August 22 -- Professional Day -- 
August 25 -- First Day of School K-9th Grades -- 
August 26 -- First Day of School 10th-12th Grades -- 

Date Time Event Location 
September 1 -- No School (Labor Day) -- 
September 2 -- First Day of School Pre-K -- 
September 4 5:30 PM Marion City Council Meeting (Mansoor) City Hall 

September 8 5:00 PM LMCSD Board of Directors Meeting Boardroom 

September 11 8:30 AM Board Visit Oak Ridge 

September 18 8:30 AM Finance/Audit Committee Meeting Boardroom 

September 18 -- High School Conferences -- 
September 18 5:30 PM Marion City Council Meeting (Mansoor) City Hall 

September 22 5:00 PM LMCSD Board of Directors Meeting Boardroom 

September 25 11:30 AM Board Visit Boulder Peak 

September 29 -- No School (Professional Day) -- 

 
902: Board Committees/Advisories      
 

Required Board Committees/Advisories 
Committee/Advisory Board Representatives 

Finance/Audit Committee (F/AC) Buchholz, Foss, Morey 

Policy Committee Lowe Lancaster, Thomas, Walker 

Career & Technical Education Advisory (CTE) Mansoor, Morey, Thomas 

School Improvement Advisory Committee (SIAC) Lowe Lancaster, Mansoor, Morey 

 

Additional District Committees/Advisories 
Committee/Advisory Board Representatives 

Facilities Advisory Committee Foss, Mansoor, Morey 

Venture Academics Advisory (VAA) Morey, Walker 

LMHS School Counselors Advisory Mansoor, Walker 

MEDCO Community Promise Advisory Buchholz 

Linn County Conference Board Buchholz 

Legislative Liaisons Foss, Thomas 
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1000: ADJOURNMENT                                                 – Motion 24.08.04 
MOTION by Buchholz to adjourn the meeting at 6:50 PM. Second by Morey. Voice 
vote, al ayes. Motion carried. 

 
 

_________________________________________ 
Katie Lowe Lancaster, Board President 

 
 
 

_________________________________________ 
Jonathan Galbraith, Board Secretary/Treasurer 
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LINN MAR COMMUNITY SCHOOL DISTRICT 

CITY OF CEDAR RAPIDS 

MEMORANDUM OF AGREEMENT 
 
 
WHEREAS, the City of Cedar Rapids, hereinafter called the CITY, and the Linn Mar Community 
School District, hereinafter called the DISTRICT, desire to enter into an agreement pursuant to 
the Code of Iowa, Chapter 28E, for the purpose of establishing and operating an adult guard 
program at designated school crossings within the City of Cedar Rapids, 

IT IS THEREFORE MUTUALLY AGREED: 

1. The adult crossing guard program shall be operated by the DISTRICT with partial funding 
by the CITY as provided in this Memorandum of Agreement.  The CITY shall be the 
administrator of the Memorandum of Agreement. 

2. The CITY agrees to provide adult guard training on an annual basis and periodic in-service 
training upon request of the DISTRICT. 

3. The DISTRICT agrees to interview, select, and hire the guards; and to maintain the guards 
on their payroll as DISTRICT employees. 

4. Each location shall be reimbursed for a maximum of 1.6 hours each day that students are 
required to attend school.  Each location is one (1) approved intersection for one (1) specific 
school.  One (1) intersection may have two (2) approved locations if the intersection has 
been approved for two (2) schools with different dismissal times.  Specific hours shall be 
determined by DISTRICT.  DISTRICT shall require guards to record the number of students 
utilizing each crossing in both the morning and afternoon time periods for an entire non-
holiday week (Monday – Friday) for all school months as specified by the CITY.  DISTRICT 
shall provide the CITY a summary report in December and May summarizing the number of 
students utilizing each crossing during those specific periods.  DISTRICT and CITY shall 
cooperate to de-authorize locations that do not meet established criteria. 

5. Guards shall be expected to report to designated DISTRICT principals/designee as 
scheduled and complaints regarding guards shall be processed through them. 

6. The City Traffic Engineer or his/her designee shall be responsible for determining those 
locations where adult guards are to be placed, based on the established criteria. 

7. An Appeals Board shall be mutually established by the CITY and the DISTRICT as a 
recommending body to the CITY and the DISTRICT as needed.  Membership to the Appeals 
Board shall be as follows: 

a. Two (2) CITY employees to be designated by the CITY; one (1) DISTRICT employee 
to be designated by the DISTRICT; three (3) other persons as shall be mutually agreed 
between CITY and DISTRICT. 
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8. Initial requests for placement of an adult guard shall be addressed to the City Traffic 
Engineer by a written request from the school principal, the PTA President, or by a petition 
signed by parents from fifteen (15) different households of students who are required to 
cross at the location being appealed.  The request shall be forwarded to the Appeals Board.  
Upon hearing the request, the Appeals Board shall forward recommendations to CITY.  
Upon review by the CITY, recommendations shall be forwarded to the DISTRICT. 

9. CITY agrees to purchase one MUTCD-compliant vest and stop paddle for each FY25 adult 
guard location at no cost to the DISTRICT.  DISTRICT agrees to maintain all adult guard 
equipment for each location.  DISTRICT and CITY agree to share equally all mutually 
agreed upon costs for equipment upgrades necessary to meet Manual on Uniform Traffic 
Control Devices standards as well as MUTCD-compliant equipment for new adult guard 
locations as determined by Appeals Board.   

10. DISTRICT and CITY agree to share equally all mutually agreed upon costs of the program, 
including salaries and fringes up to a maximum amount.  DISTRICT maximum for FY26 is 
$2,192.67, which is an equitable distribution of the FY26 adult guard budget according to 
percentage of approved crossing guard locations for DISTRICT to total approved locations 
for all school entities in the adult guard program.  CITY will reimburse DISTRICT 50% of a 
maximum $13.30 hourly wage with the remaining DISTRICT maximum reimbursing fringes, 
equipment for new adult guard locations, and equipment upgrades.   

11. DISTRICT shall invoice CITY monthly for CITY’s share of actual monthly program costs, 
which CITY agrees to remit within thirty (30) days after receipt of the invoice.  DISTRICT 
shall submit final invoice for FY26 by June 30, 2026, to be reimbursed through the City’s 
FY26 budget.  DISTRICT and CITY shall keep a running record of amounts invoiced and 
paid each month.  In no event will CITY reimburse DISTRICT for any amount above the 
FY26 total mentioned in Article 10.   

12. The term of this agreement shall be from the date of consummation of this agreement by 
the CITY to the end of June 2026.  This Agreement may be renewed for an ensuing one (1) 
year upon mutual agreement of the parties at least ninety (90) days before expiration of the 
Agreement. 

13. Termination of Agreement: This agreement may be terminated at any time by giving of 
ninety (90) days written notice to the other party of a party’s intention to terminate this 
agreement. 

LINN MAR COMMUNITY SCHOOL  CITY OF CEDAR RAPIDS 
DISTRICT  
 
________________________________ __________________________________ 
Linn Mar School Board President Jeffrey A. Pomeranz, City Manager 
  
 
 
Date____________________________ Date  ______________________________ 
 
 Attest: 
     
 ______________________________ 
 Alissa Van Sloten, City Clerk 
 
  



Exhibit 704.2

kslota
Text Box
08/11/2025

kslota
Snapshot



Coaching Agreement 

This Coaching Agreement ("Agreement") is entered into as of the date given below (the "Effective Date") by and between Franklin Covey Client 

Sales, Inc., whose address is 13907 South Minuteman Boulevard, Suite 500, Draper, Utah 84020 ("FranklinCovey"), and the following organization 

("Client"): 

Organization: 

Address: 

City, State, Zip: 

Linn-Mar Community School District 

2999 N. Tenth Street 

Marion, Iowa 52302 

Contact Person: Accounts Payable Linn-Mar 

Telephone: (319) 447-3000

Email: ap@linnmar.k12.ia.us 

Details of Services and Materials 

FranklinCovey shall provide Client the training, coaching, and materials (the "Services") to be included in the FranklinCovey Leader in Me® network 

of Schools. Details of the Services are described in the following table: 

Deliverable I Start Date I End Date I invoice Date I Amount I Quantity I Total 

Professional Development 

Prepaid Custom Coaching 7/28/2025 7/27/2026 7/28/2025 $3,600.00 3 $10,800.00 

Total Investment $10,800.00 

Client may contact FranklinCovey via email or purchase order to purchase additional products and/or services, which shall be subject to the terms 

and conditions of this Agreement. If Client issues a purchase order and there is a conflict between the purchase order terms and this Agreement, 

this Agreement shall control. If this Agreement is executed by Client after the Invoice Dates above, FranklinCovey may adjust the Invoice Dates 

based on the Effective Date. Such change shall not affect the Total Investment. 

IN WITNESS HEREOF, all Parties have executed the foregoing Agreement by their duly authorized representatives. 

Franklin Covey Client Sales, Inc. 

Signature: 

Printed Name: Luke Hollingsworth 

Title: Staff Attorney 

Linn-Mar Community School District 

Signature: 

Printed Name: Katie Lowe Lancaster  

Title:              Board President

Effective Date: 

1 
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Terms and Conditions 

Scheduling a Consultant: Contact FranklinCovey via email preferably thirty (30) days in advance to schedule a FranklinCovey consultant. Once 

scheduled, the cancellation/rescheduling provisions will apply. 

Cancellation/Rescheduling Fees: Fifteen (15) calendar days' notice is required to cancel or reschedule a scheduled consultant. If Client provides 

fewer than fifteen days' notice, Client will be billed a cancellation fee of 75% or a rescheduling fee of 25% of the consultant fee to cover costs 

incurred by FranklinCovey, as well as any travel costs imposed on FranklinCovey as a result of such cancellation or rescheduling. Client will not be 

assessed a cancellation/rescheduling fee for any consultant services canceled or rescheduled by FranklinCovey. 

Facilities: Client shall be responsible for providing an appropriate room for onsite Services and to furnish the room with audio/visual equipment 

required by FranklinCovey, and all costs associated therewith 

Term, Termination, and Events of Termination: The term of this Agreement shall commence on the Effective Date and continue for a period of one 

(1) year. If Client terminates for convenience, FranklinCovey shall not refund any previously invoiced amounts. Either party may terminate this

Agreement if the other party materially breaches the Agreement, and such material breach remains uncured after the non-breaching party has

provided thirty (30) days' written notice of such breach. Upon termination of this Agreement for any reason, Client shall immediately discontinue

all use of the FranklinCovey materials.

Payment Terms: FranklinCovey shall invoice Client for all fees as identified in the table(s) above, which fees are nonrefundable and non­

prorateable, including shipping and handling, and sales and use taxes (unless Client submits proof of its tax-exempt status to FranklinCovey). All 

shipments are FOB Shipping Point. Payment terms are net 30 from the invoice date. Fees are subject to an annual price increase. 

Recordings: Client shall not make or allow to be made any audio and/or video recordings of the Services. Client shall inform the audience and 

otherwise take reasonable actions to ensure that no recordings of the Services are made. 

FranklinCovey Notifications: FranklinCovey may send to teachers, staff, and employees via email or other means promotional materials, product 

updates, upcoming events, and other information pertinent to the FranklinCovey Leader in Me process. Anyone receiving such information may opt 

out at any time. 

Copyright: FranklinCovey owns or controls all intellectual property rights, proprietary rights, and copyrights to all Services and materials provided 

for in this Agreement, and Client shall communicate the same to recipients of the Services. Any unauthorized use, reuse, copying, reproduction, 

recording, transmittal, modification, or revision of the Services and/or materials, if applicable, shall constitute a breach of this Agreement and/or 

federal copyright law. Any materials provided for herein are intended for personal use only by participants, and are not for resale, distribution to a 

third-party, commercial use, file sharing, or public display. Nothing in this Agreement implies a grant of license for Client to use the concepts and 

materials outside the scope of the Agreement. 

Modification of Agreement: All amendments or modifications to this Agreement must be in writing and signed by the parties hereto. The person 

executing this Agreement on behalf of Client warrants that he/she is authorized to enter into this Agreement and has authority to bind Client. 

EEOC. FranklinCovey complies with the requirements of 41 CFR 60-300.S(a) and 41 CFR 60-741.S(a), which prohibit discrimination against qualified 

protected veterans and qualified individuals on the basis of disability, and require affirmative action by covered prime contractors and 

subcontractors to employ and advance in employment qualified protected veterans and individuals with disabilities. 

Force Majeure: Neither Client nor FranklinCovey shall be required to perform any term, condition, or covenant of this Agreement so long as such 

performance is delayed or prevented by acts of God, material or labor restriction by any governmental authority, civil riot, floods, hurricanes, or 

other natural disasters, or any other cause not reasonably within the control of Client or FranklinCovey. 

Entire Agreement: This Agreement represents the entire understanding between the parties and supersedes all prior agreements, whether written 

or oral, relating to the subject matter hereof. In the event any terms contained in any subsequent purchase order (or similar document) sent or 

received in connection with this Agreement are inconsistent with the terms of this Agreement, the terms of the Agreement sh al I prevail. 
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THEREFORE, IN CONSIDERATION OF THE l'ft.rl'UAL .PllQMISES:AND ReP:usEMTAnONI SET 
PORTH HEREIN, THE ·PAR.nEs AGRES Al FOLLOWS: 

t SERVICES m .BE .PERFORMID:�£..L..llllit.���-1J 

2. G.ROUP/OEPAR.TMENT WORl(ING1 WtFH:....,.....;� 

l. AMOUNT O•f MY:M:ENT: .......... -"-•·· ., __ • ff:_ ___ :

i 

$Q_:_. •_:,1.....,l'D .... j ........ ·•·· -----.............. --"'--'--........--..

Total fees for .�rvfces performed. under th:is <tire1ment wirl. ;be :fl id • tbe •dlitnct within �O day� ,after receipt 
of invoice from the IC upon completion 'Of all ���s •on.        , wliicl'l is th:e dt. te of ce>mpletio:n .. 
Aa Jnvolc6 fbl: :ser¥flQJ15 shtJult!f. 118 sef'Jt ttJ: .t..irllfe,/'llfar.CU/!l!Jflll;t.1tJ/ty 'S&hmJ/.JJmttfct; Attt1: A«.a.t.1t11:$; Payable, .1!SS.6 
f41lns/CJw Rf/., MfJtf(l}n,, JA 52392; 

4. INDEPENDENT CONTRACTOR RELATIONSHIP: Tf!le •l!lar:tles intern¢1 that this .independernt
contractor agreement c?eate an IC rel£¢tolishlp bet:w'.fin them .. The t.f.istntt is imt�r�s:ted only in. thle e11d
results achieved by tlte �Mc� o:f the It ,anrd that they conror:m to, the rreQl:li.rem�nts �J:)etiifisd in tnt1:
agreement. The manner •Of aehJeving th�e. r�ufts and tme .tight to BJfercise cmmtroJ or dlrettfon as to
the details,, means., and ritethoas by whith the seNi� .am 'tampfeted is tl'le resp.onsfbility of the, IC.
The .re ts not an agent or em:ptoyee Qr the :Qi�l.ctfor any .J;)� rN:ei�t .patty shall ne:earrsidered to
be an :agent, m'tfster,. or se�nt of the oilier party fc;,r .•in¥ pw:n.iose whatsoever anti nelther has an,
authonly to enter into any wntr-, assume al'lY obligations, or make rtny watrlllnttes or r<ep.r�entatlons
on behalf of the ,other. lire rdistrict is not respansibfe fl'i1t deductJh'.g rrolml pivme111=s to ·the tc .any
amourits far taxes, lrts.urance., or otner �1mU:ar Items. relatJ:ng to th:e iC. At�dittQf¥r ffle, IC S®U pa
responsibfe {or payment of an ta:xes arisirng iOllt of the rcts ectMtrei in aecordanae Wjfit tltis
independent contractor agreement, intl:Udlng bt way of illustration b1Jt:nt1t lfmltati•on: federel and state
income tax, ,social security taK {FlD.}, l.:!ne:rnpl�yment irtsuranre taxes fFIJTA}1 and a:t'ly otn�r taxes or
business Ucoose fe:e$1 as. requited. The. IC :shalt ft.Jrther assume e:xcl\!.l11'«e res13onsibiUty fer the filing of
ill tax returns d:im in tf:1nne:ctirm witlr:t all amounts .p&kJ to the tc under the terms of thls ind@J:7e.ndent
contractor a.greement.

s. PAYROLL OR BMPLO-Y:Ml;NT TA.J.CES� Nu 1pa1/roi:I Qr employment �es Qf 8l"lf kiM(I shall be w:itnheJd
or paid With respect to paymer:tts to tne. :re. The pa�U :er 'emfiJIO¥mant taxes tltat a.r:e subject to th:is
paragraph. include but are not limited \to: flCA {soda! se.curi:cy tax), FUTA {federa.l ,unemployment tax),
federai income tax, state• i•ncorne tax, arnm sti:lte: unemployment insurance: tax.

S. FRINGE l!ENEF:U:Sc The:r IC ia not eUgtb>le for arid shaU n.nt pa:rt)clpate tn an\t empt0y:ewe pen;sion,.

health,. disabtlity, 0r other frlnw.e benefit plan ,of the fi!istrict.

Exhibit 704.14





Exhibit 704.15





Exhibit 704.16



8.12.25 8.18.25

Josh Reznicow



Exhibit 705.1



Exhibit 705.2



Exhibit 705.3



Exhibit 705.4


	Exhibit 404.1 District Honors & Highlights
	Exhibit 602.1 Policies-First Reading
	103.1 Anti-Bullying-Harassment
	103.1-R Anti-Bullying-Harassment Regulations
	103.1-E1 BH Complaint Form
	103.1-E2 BH Witness Disclosure
	103.1-E3 BH Disposition
	105.1 Abuse of Students by School District Employees
	105.1-E Injury-Abuse Report Form
	204.8 Open Meetings
	501.1 Compulsory Attendance
	501.11 Chronic Absenteeism & Truancy
	501.11-R Chronic Absenteeism-Truancy Regulation
	504.1 Student Health & Immunizations
	602.1 Basic Instruction Program
	603.11 Health Education
	605.3 Graduation Requirements
	1001.4-R (Renee's Edits 25.07.21)

	Exhibit 603.1 Policies-First Reading
	Exhibit 702.1 Aug 4th Board Minutes
	Exhibit 703.1 Bills
	Exhibit 704.1 CedarRapids Crossing Guard
	MEMORANDUM OF AGREEMENT

	Exhibit 704.2 McComas-Lacina CO#10-PerfVenue
	Exhibit 704.3 FranklinCovey
	Exhibit 704.4 IC-AHK Choreography
	Exhibit 704.5 IC-Bennett
	Exhibit 704.6 IC-Bostain
	Exhibit 704.7 IC-Devries
	Exhibit 704.8 IC-Hendrickson
	Exhibit 704.9 IC-Hilty
	Exhibit 704.10 IC-Kim
	Exhibit 704.11 IC-Milewski
	Exhibit 704.12 IC-Ottmar
	Exhibit 704.13 IC-Schultz
	Exhibit 704.14 IC-United All Stars
	IC Agmnt - United All Stars 8.12.25

	Exhibit 704.15 IC-Vawter
	Exhibit 704.16 IC-Walter
	Exhibits 705.1-4 Fundraising Requests



